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CHAPTER  I 


I  TRuDUCTIQli . 


Three  causes  led  to  the  writing  of  a  thesis  on 
the  above  topic.  The  first  is  a  l^ng- standing  personal 
conviction  that  the  average  high  school  graduate  has 
a  very  meag  e  cone option  of  th  correct  use  o~  his 
native  language.  How  are  his  fellow-citizens  to 
recognize  an  "educated”  man  by  more  or  less  casual 
contact  if  his  speech  and  writing  reflect  little 
formal  training  in  the  niceties  of  speech?  Business 
and  professional  people  base  first  impressions 
largely  on  hew  a  man  loons  and  wha i  he  says — 
impressions  which  may  have  far-reaching  effects 
on  his  future. 

The  above-mentioned  conviction  that  s.me- 
thing  should  be  done  about  the  indifferent  knowledge 
of  English  among  our  students  was  strengthened  by  the 
moans  of  many  High  School  teachers.  On  all  sides  a- 
rose  the  cry:  "But  how  bn  earth  can  we  teach  them 
any  other  language  when  they  s. empty  do  not  know  their 
own?"  Admittedly,  tne  student  must  often  fail  to  under¬ 
stand  an  inti icte  point  .^.n  a  foreign  language  lessen, 
because  he  cannot  grasp  the  meanings  o.  th  terms 
used, — and  the  teacher  mistakes  the  look  of  blank  in- 
comprehe  sion  for  one  of  rapt  attention! 

Thirdly,  the  writer  has  been  in  a  position  to  hear 
the  comments  of  the  average  business  man  on  the  spell¬ 
ing,  grammar,  etc.  of  most  new  would-be  secretaries. 
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Without  subscribing  to  the  popular  conception  of  the 
"dumb  stenographer,"  one  is  forced  to  admit  that  the 
girl  who  can  type  a  letter  without  introducing  origin¬ 
al  (rather  than  conventional)  grammar,  spelling  and 
punctuation,  is  a  pearl  beyond  price  in  an  office. 

We  quote  from  a  letter  written  by  the  manager 
of  a  large  city  office  to  the  principal  of  the  local 
high  school: 

"Mr.  M#...  requested  that  I  write  you  suggest¬ 
ing  the  qualifications  that  are  required  in  a 
stenographer  or  secretary. 

"First  of  all- — general  intelligence  and  ability 
to  spell,  which  I  might  say  has  come  to  my 
notice  as  a  frequent  failing  on  the  part  of 
those  coming  fresh  from  school  and  business 
college. 

"Secondly- — a  good  knowledge  of  grammar  and 
correct  punctuation  is  necessary.  Quite 
frequently  those  dictating  lack  adequate 
knowledge  of  this  themselves  and  therefore 
have  to  be  tactfully  corrected  by  the  man¬ 
ner  in  which  the  letter  is  written. 
"Interruptions  are  often  numerous  in  dic¬ 
tating  and  without  realizing  it  one  will  re¬ 
peat  a  word  two  and  sometimes  three  times  in 
one  paragraph,  fhe  transcriber  should  skil¬ 
fully  avoid  this,  or  at  least  draw  the  wri¬ 
ter^  attention  to  it." 

Having,  then,  a  personal  feeling  in  the  matter, 
reinforced  by  the  opinions  of  those  who  have  the  present 
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3. 


•training  of  our  youth  and  those  who  will  have  to  do 
with  them  in  future,  the  writer  needed  only  the 
following  incident  to  launch  her  enthusiastically  upon 
the  consideration  of  an  admittedly  controversial  sub¬ 
ject.  After  what  had  apparently  been,  if  not  an  in¬ 
spired,  at  least  a  satisfactory  lesson  on  a  French 
verb,  the  teacher  was  approached  by  an  earnest  but 
bewildered  boy.  "I  can  get  the  French,  all  right , " 
he  said,  "if  I  knew  that  grammar  stuff.  When  did 
you  learn  all  that  about  *1  walk,  thou  walkest,  he 
walks1?  I  never  heard  of  it.  It  had  been  taken  for 
granted  that  most  people  knew  that  sort  of  thing  by 
Grade  VIII,  but  apparently  this  was  not  the  case.  The 
boy  was  of  average  intelligence,  but  completely  be¬ 
wildered  by  terminology,  for,  after  a  quick  survey  of 
Fes  on.  Number,  Tense,  etc.,  he  inquired  hopefully, 
"Well,  is  that  verb  what  you  call  a  Superlative*?" 

It  was  almost,  but  not  quite,  as  disconcerting 
as  an  incident  in  which  a  bookkeeping  pupil  insisted 
that  she  understood  all  about  journalizing  and  posting, 
but  couldn*t  see  "where  all  the  figures  came  from"! 


Stenography  and  French  II  classes  were  chosen 
for  this  investigation  because  they  were  the  only  ones 
available  (except  for  Stenography  I  and  Typing  I-- 
inly  "skill"  subjects )  ana  because  they-  night  illus¬ 
trate  the  need  for  a  better  understanding  of  English 
among  the  students  of  two  classes — those  who  undertake 
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4. 

the  study  of  foreign  language  and  those  who  aspire 
to  a  business  career. 

The  trend  today  is  away  from  formal  grammar 
towards  functional  English.  This  is,  of  course,  a 
reaction  against  the  old-fashioned  method  of  requir¬ 
ing  long- suffering  pupils  to  dissect  sentences  twelve 
lines  long,  written  by  Victorian  essayists  who  had 
time  to  write  them  for  Victorian  men  and  women  who 
had  tiine  to  read  them.  No-one  questions  the  ne¬ 
cessity  to  break  av/ay  from  dry- as- dust  grammar  texts 
with  lengthy  definitions  and  innumerable  examples  of 
strange  and  wonderful  constructions.  However,  is 
there  not  the  danger  that  education  in  English  may 
become  not  merely  painless  but  ineffective?  The 
modern  text-book  is  a  joy  and  a  delight,  with  its  ' 
illustrations  from  everyday  life  and  speech,  but  its 
danger  may  lie  in  the  casualness  of  its  approach.  It 
is  all  very  well  to  correct  a  young  child  every  time 
he  says,  "Him  and  me  did  it,"  or  "He  gave  it  to  she 
and  I,"  but  it  is  not  possible,  orally  or  in  any  text¬ 
book,  to  present  all  possible  examples  of  such  errors. 
Nor  could  the  mind  grasp  them  if  it  ?^ere  possible. 

The  logical  student  would  infinitely  prefer  to  be  told 
’"He1  is  nominative  case--to  be  used  as  a  subject; 

1 him*  is  objective — to  be  used  as  object  of  a  verb  or 
preposition,"  and  so  on.  But  such  rules  must  be 
taught  so  thoroughly  that  the  student  not  only  under¬ 
stands  but  renenc er s  them,  and  can  use  them  to  deter¬ 
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We  shall,  then,  devote  some  .pages  to  a  con¬ 
sideration  of  what  grammatical  training  the  modern 
pupil  has  received  up  to  the  end  of  G-rade  IX;  then  con¬ 
sider  the  two  above-mentioned  High  School  courses  in 
their  relation  to  the  subject  of  English;  and  finally 
offer  a  mere  outline  of  what  further  grammar  might, 
with  profit,  be  presented  to  the  students,  and  when. 

CHAPTER  II 

FO  IftAL  GRAMMAR  BXEORE  GRADE  IX 
Each  teacher  will,  of  course,  present  the 
Elementary  and  Junior  High  School  English  courses  in 
his  or  her  own  way.  Many  teachers  consulted  (particu¬ 
larly  about  the  Grade  VIII  level)  stated  that  they 
used  their  own  texts  and  taught  considerably  more 
formal  grammar  than  was  suggested  in  the  outline. 

The  following  summary,  then,  is  intended  to  show,  not 
what  grammar  any  individual  pupil  may  expect  to  have 
been  taught  in  the  first  eight  grades,  but  the  mini¬ 
mum  definitely  presented  in  the  Programme  of  Studies 
and  texts. 


(A) 

"PRO GRAMMA  OP  STUDIES  POR  TiiE  ^LU:  EUTART  SCilOOL, 

<£Ui)-g  1  10  6"  (1915T 

Throughout,  various  suggestions  such  as  Compre¬ 
hension  Tests  offer  excellent  material  for  teaching  and 
checking  upon  the  primary  child ls  comprehension  of  a 
complete  thought.  However,  the  fact  that  many  students 
have  still  failed  to  grasp  this  simple  concept,  by  the 
time  they  are  in  High  School,  is  shown  (below)  by  the 
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analysis  of  errors  made  by  the  Stenography  £  class. 

Examples  of  good  ideas  such  as  the  above  are: 
p.  175  Choose  the  right  words  to  finish  these  sen¬ 
tences: 

1.  First,  the  miller  and  his  son  met 

a  group  of  men 

a  group  of  women 

some  women  and  children. 

£.  When  they  met  the  group  of  men,  these  men 
scolded  because 

the  boy  was  riding  the  donkey 

the  boy  was  walking 

the  old  man  was  riding  the  donkey. 

(From:  The  Miller,  His  Son  and  Their  Donkey,  Book  III, 

p.7) 

A  somewhat  similar  example  is  the  following: 

Find  the  right  words  to  finish  the  sentences: 

1.  An  Indian  came  to  the  settler* s  cabin.... 

£.  When  the  settler  spoke  rudely  to  him,  the 
Indian  turned  away  and  walked.... 

3.  When  the  settler  was  lost  in  the  forest,  he 
was  delighted  to  come  upon.... 

(The  Golden  Rule,  Book  III,  p.  186) 

In  these  early  grades,  it  would,  of  course,  be 
useless  to  attempt  to  make  the  children  understand  the 
functions  of  the  different  words;  this  work  is  merely 
an  attempt  to  introduce  to  the  child  the  idea  of  a 
complete  thought.  Having  thus  early  been  encouraged 
to  get  the  fffeeling,f  of  a  sentence,  the  child  is  pre¬ 
pared  for  the  formal,  logical  explanation  of  the  ,rwhy,f 
of  the  structure. 

The  Comprehension  Tests  suggested  (e.  g., 
p.  191)  continue  the  training  in  thought  in  whole  units 
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1.  Peter  Johnson  lived  in  (England,  Canada, 
Sweden,  Germany,  Alaska). 

2.  When  Peter  started  out  for  the  city  he  took 
(four  horses,  two  dollars,  seven  hens, ten 
silver  coins,  five  pigs). 

3.  When  Peter  traded  hoots  the  first  time  he 
gave  the  other  man  his  boots  and  (five  cats, 
a  dollar,  a  belt,  a  pair  of  socks,  three 
dollars ) • 

A  little  further  along  in  the  Programme  (p.  197) 
a  statement  is  made  which  is  worthy  of  comment:  ’’Teach 
the  pupils  to  use  the  rhythmic  stress  in  reciting; 
that  is,  while  keeping  the  time,  to  place  the  stress  on 
the  word  which  the  thought  indicates,  running  lightly 
over  the  words  which  are  unimportant  in  thought.  This 
fills  the  recitation  with  little  runs  and  trills  as  in 
music,  and  makes  it  much  prettier  than  if  the  metric 
stress  is  used.”  It  also  makes  the  work  much  more  com¬ 
prehensible  to  the  pupil,  and  gives  him  some  insight 
into  the  fact  that  there  are  some  words  which  give  the 
thought,  and  others  which  are  less  important  to  the 
meaning. 


Since  we  have  taken  the  liberty  of  including 

Spelling  under  the  general  term  of  "English”  we  quote 

the  following  groups  of  words  which  are  suggested  as 

basic  material  for  spelling  (p.  220): 

Child*s  name 
Yes — no 
Numbers  1-10 

Names  of  colours — red,  blue,  white,  black,  etc. 

Names  of  common  animals — dog,  cat 

Names  of  common  objects  at  school — a  book,  the 

chair 

Names  of  common  objects  at  home — milk,  car,  etc. 
Names  of  common  objects  in  nature — tree ,  sky,  etc. 
Adjectives — big,  little,  good,  bad,  best,  dear, 
cross,  long,  nice,  tall,  fat,  this,  new,  old,  etc. 
Adverbs — away,  back,  now,  never,  soon,  early,  then, 
etc. 

Phrasal  subjects — my  mother,  our  baby,  your  desk. 
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their  chairs,  his  pencil,  her  hook,  the  old 
man,  a  little  hoy,  Mr.  Smith,  Miss  Bell,  etc. 
Prepositions  in  phrases — in  the  room,  on  the 
chair,  with  a  hook,  into  the  hox,  of  the  house, 
from  the  window,  hy  the  chair,  up  the  hill, 
down  the  hill,  etc. 

Sentence  beginnings — 

1.  With  pronouns  and  verbs  "to  be”  and  "to 
have" — I  shall,  he  is,  she  was,  he 
will,  I  have,  it  has,  we  have,  you 
are,  we  were,  they  have,  etc. 

8.  With  introductory  forms — 

There  is,  there  are,  there  was,  there 
were,  here  is,  that  is,  this  is,  there 
are,  etc. 

3.  With  verb  forms — 

I  see,  he  saw,  she  went,  we  came,  they 
gave,  they  went,  ran,  etc. 

This  wall  he  sufficient  to • show  that  a  definite  and 


logical  programme  of  spelling  is  planned  for  the 
primary  student,  a  suspicion  that  these  forms  take 
on  groupings,  not  entirely  hy  chance,  may  even  he  ab¬ 
sorbed  at  this  point.  Gates*  list  (highly  scientific, 
based  on  frequencies)  is  recommended  for  other  suitable 
material. 


On  page  ££1  we  find,  at  the  end  of  the  discussion 
on  Division  X,  the  following  Standard  of  Attainment  in 
Language  Result ing  from  Its  Use  in  the  Social  Activities: 
"Written. 

1.  The  ability  to  write  correctly  from  two  to  four 
sentences,  previously  spoken  about  a  topic;  and  a  friend¬ 
ly  letter  in  simple  but  correct  form. 

£.  The  ability  to  use  the  correct  end  marks  in  written 
sentences:  a  period,  a  question  mark. 

3.  The  ability  to  use  capital  letters,  for  names  of. 
people;  names  of  places;  beginning  of  sentences;, 
beginning  of  a  line  of  poetry;  names  of  days  of  wee k 
and  months,  if  needed. 

4.  The  ability  to  write  correctly  the  most  frequently 
occurring  words  in  pupils’  written  expression  of  thought. 
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The  words  and  phrases  included  under  "Word  Study"  above 
are  considered  necessary  for  written  work." 

Sections  2  and  3  above  illustrate  how  early  the 
student’s  life  the  concepts  of  complete  sentences, 
periods,  question  marks  and  capital  letters  are  intro¬ 
duced.  Unfortunately ,  it  would  appear  that  this  study 
is  abandoned  too  early,  for,  although  doubtless  the 
pupil  should  be  able  to  retain  and  adapt  his  early 
training,  the  study  of  errors  by  students  of  Stenography 
2  will  illustrate  that  the  above  standard  of  attainment 
has  not  been  achieved  well  on  into  High  School. 

Under  the  organization  of  Division  II,  "A” 

Year,  we  find  an  outline  of  what  is  planned.  Some 
experts,  which  apply  particularly  to  the  subject  under 
discussion,  are  quoted: 

"Oral: * 


The  Sentence — Right  expression  for  assertive, 
interrogative,  imperative,  exclamatory;;  use  of  complete 
sentence  when  speaking  in  a  meeting,  and  in  answering 
and  asking  questions. 

The  Paragraph — Definition  and  form;  use  in  giving  talks 
and  in  telling  stories. 

Written: 

The  Sentence — Forms  of  the  four  kinds;  use  of  sub¬ 
ject  and  predicate  to  strengthen  pupil’s  feeling  for 
completeness  in  a  sentence. 

Equipment 


Vocabulary — Nouns,  common  and  proper;  Christian  names 
and  surnames;  days  of  week,  months;  verbs  which  give 
power  and  interest  to  the  sentence;  number  words, 
gender  words. 

Mechanics 

Spelling — Teach  the  technique  of  learning  to  spell  a 
word;  test  on  the  hundred  spelling  errors,  and  teach 
words  mis-spelled;  common  nouns;  proper  nouns;  verb 
forms;  abbreviations;  days,  months;  Mr.  and  Mrs. \ 
street,  avenue,  company;  etc. 
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Capitals — beginning  of  sentence,  lines  of  verse,  proper 
names;  titles  of  stories,  books,  etc.;  names  of  days, 
months;  names  of  the  Deity;  pronoun  "I". 

Punctuation  Marks — Period,  interrogation  and  exclamation 
marks  and  the  punctuation  as  required  for  the  letter.,f 

Highly  similar  outlines  are  given  for  the  "B" 
and  "C"  Years  of  the  Division.  Many  points  emerge.  It 
is  to  be  noted  that  practically  all  punctuation  marks 
have  been  covered,  at  least  to  a  limited  extent,  but 
they  are  far  from  being  mastered.  Capitalization  is 
stressed  (also  in  the  outlines  of  years  "B"  and  "C" 
not  quoted  above),  but  practically  all  commercial  stu¬ 
dents  have  been  found  to  be  deficient  in  knowledge  of 
the  rules. 

The  parts  of  speech  have  been  gradually  presented, 
as  the  students  approached  the  age  when  they  could  under¬ 
stand  their  use.  However,  as  an  example  of  the  fact 
that  the  very  names  are  too  soon  forgotten,  the  writer 
cites  the  Grade  IX  class  which,  when  asked  what  part 
of  speech  "between"  is,  enthusiast ically  echoed  the 
voice  which  finally  responded  "Verb.” 

The g expression  of  assertive,  interrogative, 
imperative  and  exclamatory  sentences  is  stressed  as 
early  as  the  "A”  year  of  Division  II.  However,  it  has 
been  found  that  .French  2  classes  always  have  to  be  taught 
and  retaught  the  different  moods,  and  still  persist  in 
confusing  them  with  tenses,  voices,  etc. 

With  regard  to  Spelling,  an  interesting  comment 
is  made  on  page  226:  "All  spelling  should  be  studied 
by  the  pupil  rather  than  taught  by  the  teacher.  Give 
the  group  a  suitable  number  of  instruction  lessons  on 
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them  to  learn  the  spellings  Tor  themselves. " 

At  risk  01  being  accused  of  reactionary  tenden¬ 
cies,  the  writer  has  a  feeling  that  anything  "studied 
by  the  pupil  rather  than  taught  by  the  teacher’1  is 
likely  to  be  neither  studied  nor  taught,  human  nature 
being  what  it  is.  To  be  sure,  the  old  system  of  forcing 
every  student,  good  speller  or  bad,  to  spend  the  same 
number  of  hours  on  similar  lists,  regardless  of  in¬ 
dividual  differences,  was  decidedly  not  economical. 

A  strong  feeling  exists  that  it  is  useless  to  waste 
the  time  of  High  School  students  on  such  ,Tsissy  stuff" 
as  spelling,  when  their  maturing  intelligences  are 
capable  of  grasping  relatively  high  mathematics,  etc. 
Granted — if  only  they  could,  or  would,  spell  correctly — 
but  they  can't,  won't  or,  in  any  case,  don't. 

Among  the  forms  to  be  taught  in  Division  I I 
are  given  the  one  hundred  words  in  the  spelling  of 
which  errors  are  most  frequent.  Undoubtedly  most 
students  could  spell  most  of  these  words  by  the  later 
years  of  High  School,  but  the  forms  listed  below  these 
words  are  quoted  here  as  an  example  of  what  it  is  hoped 
a  student  might  know  by  the  end  of  Division  II  and 
which  it  would  be  much  appreciated  if  he  knew  by  the  end 
of  Grade  H: 


"Common  nouns  to  be  written  with  small  letters. 

Proper  nouns  to  be  written  with  capitals. 

Verb  forms  in  sets  of  three:  give,  gave,  given; 
go,  went,  gone;  lie,  lay,  lain;  drive, 
drove,  driven. 

Common  contractions:  I'm,  I'll,  it's,  I’ve,  we'll, 
I'd,  she’d,  they're,  we're,  what's,  you're, 
can't,  won't,  don't,  doesn't,  etc. 

Singular  and  plural  pairs. 
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Masculine  and  feminine  pairs. 

Homonyms:  ate,  eight;  pair,  pear,  pare,  etc. 

Comparatives:  good,  better,  best;  pretty,  prettier, 

prettiest. 

Possessives:  involving  apostrophe  and  ,!s,f ,  also 

involving  ,fs'T  and  an  apostrophe. 

Derivatives:  walk,  walked,  walking,  walker,  etc. 

Prefixes:  list  of  common  words  with  each  prefix. 

Suffixes;  list  of  common  words  with  each  suffix. 

Pronouns:  they,  their,  these,  those,  which  whom, 

whose,  myself,  himself,  herseli ,  yourselves, 
themselves. 

Common  adjectives:  each,  every,  light,  pretty,  right, 
another,  beautiful,  enough,  hundred,  hungry, 
afraid,  careful,  certain,  difficult,  eitner, 
neither,  etc. 

Common  adverbs:  again,  always,  around,  before, 

never,  together,  where,  across,  against,  almost, 
etc.” 

As  a  final  indication  of  the  standard  of  attainment 
as  outlined  in  the  course  of  studies  for  the  first  six  grades, 
the  followin'  is  quoted  without  comment:  ,TStandard  of 
attainment  (p.  229) 

Written 


1.  The  Sentence.  The  ability  to  test  the  com¬ 
pleteness  of  a  sentence  by  noting  subject  and  predicate; 
use  of  capitals  and  ending  marks;  recognition  of  the 
four  types  of  sentence. 

2.  The  Paragraph.  The  ability  to  write  a  paragraph  with 

(a)  correct  form, 

(b)  unity  of  topic  and  correct  order,  and 

(c)  good  beginning  and  ending  sentences. 

3.  The  Longer  Composition.  Recognition  of  the  three  parts: 
beginning,  middle  and  end.  The  longer  composition  should 
not  be  stressed.  The  aim  in  this  division  should  be  the 
mastery  of  the  sentence  and  paragraph. 

4.  Mechanics; 

(1)  Speech.  The  ability  to  speak  with  correct  pos- 
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ture  and  in  a  clear,  pleasant  voice. 

(2)  Usage.  The  ability  to  use  correctly  the  forms 
mentioned  in  the  cycle. 

(3)  Capitals  and  Punctuation.  The  ability  to  use 
capitals,  punctuation  marks  and  simple  abbrevia¬ 
tions  as  outlined  in  the  cycle. 

(4)  Spelling.  Pupils  should  know  how  to  study  the 
spelling  of  a  word,  to  spell  correctly  the  hun¬ 
dred  spelling  demons,  and  to  write  a  paragraph 
on  any  simple  topic  without  an  undue  number  of 
mistakes • " 

(Note:  while  on  the  subject  of  ,fan  undue  number  of  mis¬ 
takes”  it  might  be  permissible  to  state  that,  in 
a  very  short,  very  simple  letter,  given  to  a  com¬ 
mercial  class,  after  a  great  deal  of  drill,  the 
following  points  were  evident: 

The  abbreviation  "Messrs.”  in  six-inch 

letters  on  the  blackboard,  was  outside 
of  the  scope  of  half  the  class; 

The  spelling  of  "piece”  had  never  been  mastered; 

"Superintendent"  was  too  long  and  too  hard  a 
word; 

"Principal"  and  "principle"  were  confused. 

Is  it  a  case  of  insufficient  training  or  just  plain 
lazinessi ) 
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(B) 

"JUNIOR  ^vS-LISi:  ^CIIViTIES."  Book  I,  by  Hatfield,  Lewis, 
Thomas,  and  tfoody,  is  a  fascinating  text.  Each  unit  in¬ 
troduces  at  least  one  interesting  aspect  of  a  student* s 
life — home,  school,  play,  etc.  Examples  are  interesting 
and  true  to  life — by  no  means  pedantic.  There  are  also 
many  sections  (at  the  end  of  each  unit)  entitled  "Review, 
Test  and  Practice. "  Of  these,  the  Preface  (page  vii)  says: 
"When  a  pupil  is  engrossed  in  a  certain  form  of  language 
expression,  such  as  writing  speeches  for  a  dramatization, 
he  should  not  be  interrupted  by  a  drill  on  capitalization  or 
punctuation.  Such  tools  of  expression  are  largely  individ¬ 
ual  matters  (Comment:  from  "individual  use  of  capitals  and 
punctuation, 'may  we  be  delivered!).  They  are  to  be  studied 
when  the  pupil  sees  a  real  purpose  for  their  use.  There¬ 
fore  the  mechanics  or  tools  of  expression  are  separated 
from  the  expressional  activities.  They  are  placed  in  a 
separate  section  of  the  ’Review,  Test  and  Practice*  division 
at  the  end  of  the  unit." 

Below  v/e  have  given  the  titles  only  of  most  of 
the  expressional  material,  and  an  outline  of  all  the  formal 
grammar  which  appears  in  the  book.  This  is  fine  "Review, 
Test  and  Practice,"  but  there  are  two  points  to  be  noted. 

In  the  first  place,  while  there 'appears  to  be  a  great 
deal  of  grammar  when  it  is  listed  as  below,  it  actually 
takes  up  a  very  small  part  of  the  book,  7/hich  is  devoted 
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In  large  part  to  the  lighter  and  definitely  more  charm¬ 
ing  expressional  work.  Secondly,  the  pupils  have  not  the 
background  necessary  to  grasp  the  points  of  grammar  im¬ 
mediately  they  are  presented;  and  the  teachers  simply 
must  sacrifice  (as  many  do)  some  other  part  of  the  course 
if  they  are  to  explain  fully  all  that  underlies  these 
grammar  reviews.  As  one  teacher  consulted  remarked:  "It's 
just  fine  to  warn  the  pupils  to  avoid  dangling  participles, 
but  you  have  to  go  back  and  teach  them  what  a  participle 
is — and  there* s  a  third  of  a  period  gone.” 

Unit  I — Exploring  New  Horizons  (introducing  people,  using 
school  forms,  etc.) 

Review,  Test  and  Practice; 

Omitting  unnecessary  words 
Avoiding  the  Double  Negative  error 
.Reviewing  common  verbs 

Examples:  1.  The  captain  has  (chose,  chosen) 
his  team. 

2.  Have  you  (took,  taken)  your  turn 
at  bat,  or  have  you  given  it  up. 

Practice,  remedial  exercises,  progress  test 

(Very  useful  and  well  worked  out.) 

Unit  II — Playing  the  Conversation  Game 

Review,  Test  and  Practice: 

Avoiding  Run-on  Sentences 

Recognizing  and  Using  Complete  Sentences 

Unit  III — Improving  Your  Speech  (mostly  oral) 

Review,  Test  and  Practice:  Pronunciation. 

Unit  IV — Writing  friendly  Letters 

Includes  definition  and  use  of  adverbs  and 
adjectives;  adverb  and  adjective  phrases. 
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Review  includes  contractions,  with  apostrophe, 
abbreviations 
capitalization  (16  rules) 
prepositions 

spelling,  with  an  inventory  test. 

Unit  V — Telling  Everyday  Adventures 

Review,  Test  and  Practice: 

Verbs,  including  auxiliaries 
Agreement  of  subject  and  verb 
Introductory  word  "there" 

Modified  subjects 
Compound  subjects 

Unit  VT —  Building  a  Good  Paragraph 

Titles,  details,  long  and  short  sentences 
Quotations  and  quotation  marks  and  commas 

Review,  Test  and  Practice: 

Punctuation  sentences 
Capitals,  etc. 

Unit  VII — English  and  Your  Club 

Includes  compound  sentences  and  their 
effectiveness  in  speech. 

Review,  Test  and  Practice: 

Pronouns,  including  definition, 
use  of  correct  one, 
nominative  pronouns 
Noun  and  pronoun  objects, 

predicate  nominatives 
with  linking  verbs. 

Spelling  inventory. 

Unit  VIII — Looking  Up  Information 

Includes  choosing  specific  words, 
finding  adjectives  with  opposite  meanings. 

Review,  Test  and  Practice: 

Common  and  Proper  Nouns,  with  definitions. 
Singular  and  Plural  Nouns, 

This,  that;  these,  those. 

Possessive  forms  of  singular  nouns 

»t  rt  tt  plural  " 

"  "  "  pronouns. 
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Unit  IX — Writing  Business  Letters 

Review,  Test  and  Practice: 

Capitalization 
Abbreviations 
Troublesome  verbs 


Unit  X — Explaining  Clearly 


Includes  joining  parts  of  the  sentence  with 
"and  ,  "  ,lbut”  or  ,!or.  " 

Coordinate  conjunctions. 

Principal  and  Subordinate  Clauses; 

subordinate  conjunctions. 

Review,  Test  and  Practice: 

Subject,  verb,  predicate  noun  or 
pronoun  or  adjective 
"Good"  vs.  "well." 

Adverbs  vs.  adjectives 
Correct  forms  of  verbs;  break,  choose, 
speak,  ring  and  sing. 

Sentence,  paragraph  and  punctuation  test. 

Unit  XI — Making  Poems  Live 

No  "Review,  Test  and  Practice." 

Unit  XII — Reviewing  What  You  Have  Learned 

(Comment:  This  section  is  an  excellent  reference 

for  any  pupil.  The  only  trouble  is  that  it  is  a  profound 
study  in  itself — andvery  few  pupils  have  time  or  inclination, 
at  this  age,  to  make  effective  use  of  anything  so  difficult.) 

Capitalization — thirteen  rules,  followed  by  test. 
Punctuation — period,  question  mark  and  exclamation- 
point.  Tests;  reviews. 

The  Sentence: 

Definitions  of  Simple  subject 

Complete  subject 
Simple  predicate 
Complete  predicate,  etc.  etc. 
Principal  and  subordinate  clauses 
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Parts  of  Speech 

Noun — common,  proper;  singular  and  plural 
Pronoun — subjects,  objects,  predicate  words 
modifiers  showing  possession 
Adjectives 

Verbs  and  verb  phrases;  singular  vs.  plural 
Adverbs  modifying  verbs,  adverbs  and  adjectives 
Prepositions  and  prepositional  phrases 
Conjunctions  and  interjections. 
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fa) 

It  was  felt  to  be  worth  while  studying  the  "PRO¬ 
GRAMS  OP  STUDIES  FOR  THE  INTERMEDIATE  SCHOOL11  with  a  view 
to  discovering  in  what  direction  the  study  of  grammar  and 
other  aspects  of  English  had  been  pursued  in  Grades  7,  8 
and  9.  The  underlying  philosophy  will  be  found  in  the 
following  quotations: 

"Every  teacher  will  therefore  be  a  teacher  of  Eng¬ 
lish.  Neither  Literature  nor  Language  can  now  be  regarded 
as  compartments  that  are  separate  from  other  parts  of  the 
programme . "  ( p .  17) 

"The  time  allotment  for  English  has  been  reduced  to 
the  level  prevailing  for  the  other  major  subjects.... 

The  burden  of  proof  rests  on  those  who  maintain  that 
this  excess  in  time  allotment  for  English  was  Justified 
by  results.  A  large  amount  of  the  purely  formal  class 
instruction  was  undoubtedly  wasted  effort.  English  in 
the  new  programme  will  be  interwoven  with  other  subjects. 
There  will  be  less  time  for  the  formal  teaching  of  Liter¬ 
ature  and  for  formal  exercises  in  Language.  There  will  be 
more  time  for  the  expression  of  the  living  thought  that 
springs  from  experiences  of  daily  life."  (p.  18) 

While  being  heartily  in  agreement  with  the  state¬ 
ment  that  much  of  the  exaggeratedly  formal  instruction 
in  grammar  was  wasted  effort,  the  writer  is  still  of 
the  opinion  that,  if  results  justified  it,  the  "over¬ 
learning"  of  grammar,  spelling,  etc.  would  still  be 
profitable.  In' the  field  of  mathematics,  nothing  but 
constant  drill,  drill,  drill  on  the  elementary  processes 
seems  sufficient  to  produce  results.  It  is  not  sufficient 
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to  say:  "We  have  taught  the  pupil  to  add,  subtract,  multi¬ 
ply  and  divide,  and  shall  now  insist  that  he  carry  this  skill 
into  all  the  branches  of  his  life."  It  is  necessary  to  teach 
the  fundamentals  over  and  over  again — and  even  at  that  the 
students  become  careless  and  the  cry  arises  from  teachers, 
"They  don*t  even  know  how  to  add  two  figures." 

In  the  field  of  English,  of  course,  the  situation 
is  somewhat  different.  The  use  of  the  language  is  a  daily, 
fairly  continous  occurrence,  and  ample  opportunity  should 
arise  for  the  perfecting  of  the  forms.  But  it  is  probably 
no  exaggeration  to  say  that  in  the  vast  majority  of  Wes¬ 
tern  Canadian  homes  the  grammar  used  (especially  in  the 
matter  of  agreement  of  subject  and  verb,  use  of  nominative 
and  objective  forms  of  pronouns,  irregular  past  participles, 
etc.)  is  most  inaccurate.  With  this  bad  example  behind  him, 
the  student  is  forced  to  look  to  the  school  for  correction, 
and  practically  every  teacher  will  agree  that,  outside  of 
English  periods,  she  simply  has  not  time  to  do  more  than 
correct  (with  possibly  a  word  of  explanation)  the  individ¬ 
ual  errors  made.  The  student,  full  of  enthusiasm,  inquires 
"Can  I  use  this  here  typewriter?"  The  harassed  teacher 
replies:  "You  mean,  *May  I  use  this  typewriter? 1 "  The 

pupil  willingly  acquiesces,  and  the  incident  is  closed. 

Such  correction  on  the  spot  is  needed,  of  course,  but 
unless  it  is  reinforced  by  a  more  thorough  grounding  in  the 
"Y/hy?"  of  it  all,  is  likely  to  be  ineffectual. 

From  page  17  of  the  Programme  of  Studies  we  quote 
again:  "The  course  in  English  for  the  Intermediate  School 
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embraces  (1)  Literature  and  Reading  and  (11)  Language; 
the  latter  including  Oral  and  Written  Language,  and 
Word-Study. w  It  is  significant  to  note  that  eight  and  a 
half  pages  are  devoted  to  (1)  above,  and  half  a  page  to  (11). 
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(D) 

An  outline  of  the  grammar  content  of  Book  II,  "JUNIOR 

PPGLISn  .vJlI/xi'IiL.S , "  similar  to  the  analysis  of  Book  I,  is 

now  given.  As  before,  it  will  be  noted  that  the  formal 

English  listed  seems  quite  comprehensive,  but  again  it 

must  be  remarked  that  it  represents  a  very  small  part  of 

an  average-sized  book#  Also,  the  remainder  of  the  book  is 

most  fascinating,  and  likely  to  lead  the  reader  astray  from 

the  paths  of  grammatical  research.  (That,  in  fact,  is  the 

effect  it  has  on  the  present  writer. ) 

Unit  I — Talking  Together 

Includes  compound  subjects  and  predicates 
conjunctions  as  correlatives 

Review,  Test  and  Practice 

Prepositions 

Pronouns  as  objects  of  prepositions 
Indirect  objects  of  verbs 
Review  of  common  errors  in  verbs 

Unit  II — Stepping  Stones  to  Better  Stories 

Principal  clauses 

Co-ordinate  conjunctions  and  compound  sentences 
Subordinate  clauses — adjective,  adverb 
Complex  sentences 

Review,  Test  and  Practice 

Recognizing  sentences 

Punctuating  compound  and  complex  sentences 
Using  proper  conjunctions 
Writing  direct  quotations 

Unit  III — Explaining  Clearly 

Diagramming  the  parts  of  a  sentence — subject, 
verbs  and  predicate  adjective  or 
nominative 

Use  of  "whom,"  "who"  and  "whose"  in  subordinate 
clauses 

Other  relative  pronouns  and  relative  clauses; 
antecedents 
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Review,  Test  and  Practice 

Relative  pronouns 
Sentence  fragments 

Agreement  of  verb  with  relative  pronoun 

Unit  IV — Writing  lor  Publication 

Appositives  for  concise  sentences 
Active  vs.  passive  voice 
Tenses:  present,  past  and  future 

Review,  Test  and  Practice 

Past  participles 
Principle  parts  of  verbs 
Using  prepositions  exactly 
Spelling  Test 
Sit,  set;  lie,  lay 

Unit  V — Maintaining  Friendships  by  Mail 

Modifiers:  word,  phrase,  clause 

Review,  Test  and  Practice 

Punctuation  and  Capitalization — review 
Contractions 

Possessive  nouns — singular  and  plural 
Unit  VI — English  as  an  Aid  to  Study 


Dictionary  as  an  aid  in  forming  plurals 

studying  comparison  of 
adjectives  and  adverbs 


Synonyms 


Revie'  ,  Test  and  Practice 

Plurals  of  nouns 
Position  of  adverb  modifiers 
Avoiding  double  negative 
f1To , ,T  "too  ,  ”  and  "two  " 

Unit  VI I — Pa k ing  a  Go o d  Repo r t 

Participles  and  participial  phrases 

Revie  ,  Test  and  Practice 

Dangling  participles 
Homonyms 

Unit  VIII — Holding  a  Class  Discussion 

Using  noun  clauses  for  conciseness 
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Revie  ,  Test  and  Practice 

Correct  forms  of  pronouns — nominative, 
objective  and  possessive 
Pronouns  and  antecedents. 

Unit'  IX — Using.  Good  English  in  Business 

Revie'  ,  Test  and  Practice 

Reviewing  uses  of  comma 

end  punctuation 
subject  and  verb  agreement 
Correlative  conjunctions 
Correct  verb  forms 

Unit  X — Tilling  and  Playing  Stories 

Review,  Test  and  .Practice — pronunciation 

Unit  XI — Enjoying  Poetry 

Unit  XIII — Grammar  for  Review 

Part  I — The  Sentence 

Definitions:  sentence,  declarative  sentence 

.interrogative,  exclamatory 
subject,  predicate;  compound  subject 
compound  predicate;  object,  compound 
object 

predicate  adjective;  predicate  nomin 
ative 

modifiers:  adjective,  adverb 

'  phrases 

clauses 

simple  vs.  compound  sentence 
clauses:  adjective,  adverb 

Part  II — The  Parts  of  Speech 


noun- -common,  proper;  singular, 
plural;  possessive  singular, 
possessive  plural 

pronoun — antecedent ;  personal; 
masculine,  feminine,  neuter; 
relative,  interrogative;  case; 
nominative,  possessive,  objective 

adjective — proper;  comparison 

verb — and  verb  phrase;  transitive 
vs.  intransitive;  active  vs.  passive 
voice;  singular  vs.  plural;  three 
tenses;  regular  vs.  irregular; 
participles 
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adverb — comparison 


preposition 


conjunction — co-ordinate ,  subordinate 


Part  III — Capitalization  and  Punctuation 


13  rules  for  capitalization 

Rules  for  period,  question  mark,  exclamation 
mark,  comma  (10  rules),  colon,  quotation 
marks,  hyphen,  apostrophe* 

(Note:  the  High  School  students  found  it  difficult 
to  remember  even  which  was  which  of  the  last  two 
named,  and  couldn't  spell  ’’apostrophe'1  when  they  did 
know  what  it  meant.) 


Part  IV — Pests  on  the  Essentials  of  Functional  Grammar 
(very  well  worked  out). 
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(E) 


Part  of  the  Introduction  to  "AN  ENGLISH  GRAMMAR 

EOK  PUBLIC  S JiiQGLS  ( ALBERTA  EDITION  )  "  by  Cowperthwait e  # 

Marshall,  and  Sullivan,  is  quoted  herewith: 

"Tiie  notion  that  grammar  can  be  set  aside  for 
loose  and  untechnical  ‘language  lessons1  has 
been  shortlived.  The  newer  and  sounder  doctrine 
is  that  a  thorough  course  in  grammar  is,  after 
all,  indispensable  to  an  elementary  education. 
Practice  in  speaking  and  writing  English  correct¬ 
ly  is,  of  course,  an  absolute  necessity.  Much 
reading  of  good  literature  too,  is  essential. 

But  high  school  teachers,  as  well  as  business 
men,  insist  that  students  of  the  ’teen  age 
know  at  least  the  rudiments  of  technical 
English  grammar. 

"The  avoidance  of  needless  particularities  and 
of  technical  puzzles,  and  the  constant  approach 
to  grammatical  formulae  by  way  of  concrete 
examples,  make  this  text-book,  we  believe,  an 
effective  aid  both  to  the  teacher  who  purposes 
to  impart  the  essentials  of  grammar  intelligent¬ 
ly  and  successfully  and  to  the  student  who 
desires  to  know-  something  of  his  Mother  tongue." 

With  the  above  statements,  especially  the  one 

about  "high  school  teachers,  as  well  as  business  men," 

the  writer  is  entirely  in  accord. 

An  idea  of  the  content  of  this  excellent  text  book 

on  formal  grammar  is  given  below: 

Part  One — Elements  of  the  Sentence 

1.  The  Sentence 

2.  Subject  and  Predicate 

3.  Object 

4.  Modifiers 

5.  Place  of  Subject  and  Predicate 

6.  The  Phrase 
7  •  Complement 

8.  Classification  of  Sentences 

9.  Analysis  of  Sentences 

Review  Exercises 
Review  Questions 
Correction  of  Errors 


Part  Two — The  Parts  of  Speech 
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I.  Glassification 
2*  fhe  noun 

3.  The  Verb 

4*  V/ords  used  either  as  Nouns  or  Verbs 

5.  The  Fronoun 

6.  The  Adjective 

7.  The  Adverb 

8.  Adjective  and  Adverb  Phrases 

9.  The  Conjunction 

10.  The  Preposition 
Correction  of  errors 

II.  The  Interjection 

Review  Questions  and  Exercises 
Correction  of  Errors 

Part  Three — Classification  and  Analysis  of  Sentences 

1.  Kinds  of  Sentences 

2.  The  Simple  Sentence 

3.  The  Clause 

4.  The  Compound  Sentence 

5.  The  Complex  Sentence 

6.  The  Adjective  Clause 

7.  The  Adverb  Clause 

8.  The  Noun  Clause 

9.  Clausal  Analysis 

Revi  ew  Q,ue  s  t  ions 
Review  Exercises 
Correction  of  Errors 
Additional  Review  Exercises 

Part  Pour — Classification  and  Inflection 

1.  Classification  of  Nouns 

2.  Inflection 

3.  Inflection  of  Nouns — Number,  Gender,  Case 

4.  Apposition 

5.  Parsing 

6.  Classification  of  Pronouns 

1.  Personal  Pronouns 

2.  Compound  Personal  Pronouns 

3.  Relative  Pronouns 

4.  Interrogative  Pronouns 

5.  Demonstrative  Pronouns 

6.  Indefinite  Pronouns 

7.  Inflection  of  Pronouns 

1.  Personal  Pronouns — First,  Second,  Third 

2.  Compound  PersonalPronouns 

3.  Relative  Pronouns 

4.  Interrogative  Pronouns 

5.  Demonstrative  Pronouns 

6.  Indefinite  Pronouns 


....  .  . 

. >  - 

■ 

.  ■  r  v;  .  0  ' 

oJJ  >'  - 

. .  ■  .  ' .  _  i  ...  j  ■  JL,  7  .■  J  v  ■ 


3.  .  L 


.  . 

.  0 ...  ■ 

:  ...  ... 

eoiu  J .  .:  ..  riu  >  i  jC  0  .. 


•j  .. •• 


v>  1  ..... 


•  '  -<  .  .  J  •  •  . 

. 


. 

ro  \ q  i.  cij-  .•  j  •  • 

7r‘7.u  ' ....  1.  Vv..  J  .  1.  \  /  . 


■  .  :  .  .  .  ■ 


I‘ .  v.  ..  ..  <  . 

■  ...  .  (  .  ;  t 

.... 

. 

. 

.....  J  If  ,  . 

•  < 

. 

. 

. 

i  ,  .  »  - 

...ini 

.  .. 

••  •  'M'l  -  '  .  .  :  ..  •  ...  . 


I 


28 


8.  Parsing  of  Pronouns 

Review  of  Nouns,  Pronouns 
Correction  of  Errors 

9.  Classification  of  Adjectives 

10.  Parsing  of  Adjectives 

11.  Inflection  of  Adjectives 

12.  Classification  of  Adverbs 

13.  Inflection  of  Adverbs 

14.  Parsing  of  Adverbs 

15.  Classification  of  Verbs 

1.  The  Notional  Verbs — Transitive 

Intransitive 

2.  The  Copula  Verbs 

5.  The  Auxiliary  Verbs 

16.  The  Principal  Parts 

17.  The  Conjugations 

18.  Inflection  of  Verbs 

1.  Voice 

2.  Mood 

3.  Tense 

4.  Person 

5.  Number 

19.  Uses  of  Shall  and  Will 

20.  Parsing  of  Verbs 

21.  Certain  Verb  Forms 

1.  The  Infinitive 

2.  The  G-erund 

3.  Participles 

22.  Parsing  of  Infinitives,  Gerunds  and  Participles 

23.  Classification  of  Conjunctions 

24.  Parsing  of  Conjunctions 

25.  Prepositions 

Correction  of  Errors 
Rules  of  oyirtax 
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Appendix  A — Punctuation 


B — Capitals 

C — Some  Irregular  Forms 
D — Old  and  New  Conjunctions 
E — Conjugation  of  the  Verb  "Praise " 
Outline  Summaries 
General  Review  Tests 
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(F) 


The  Grade  IX  text,  " JUNIOR  ENGLISH  ACTIVITIES?  Book- 
Ill,  is  summarized  below.  The  reader  is  spared  further 
comment,  as  this  would  follow  almost  exactly  the  line  of 
that  on  Books  I  and  II  (above). 

"Attention  is  confined  to  a  few  types  of  communication 

important  in  life  and  natural  to  children  of  the  grade.  Bone 

but  essential  principles  are  (is?)  presented,  and  these  are 

inductively  developed  through  the  pupil’s  own  experiences. 

Only  the  functional  items  of  grammar  are  taught,  and  then 

never  without  immediate  use." 

UNIT  I — Social  Conversation. 

Using  relative  clauses 
Relative  pronouns 
Parenthetical  expressions 
Use  of  "who"  and  "whom" 

Reviewing  verbs 
Reviewing  pronouns 

Reviewing  adjectives;  prepositions 
Omitting  useless  words 

UNIT  II— Chat  ting,  by  Mail 

Using  specific  nouns  and  verbs 

Using  participial  phrases 

Using  the  past  and  present  perfect  tenses 

Avoiding  run-on  sentences 

dangling  and  misplaced  participles 
Using  commas 

Using  the  apostrophe  for  contractions 
Using  capitals 

Using  the  possessive  singular  of  nouns 
Reviewing  possessive  pronouns 
Reviewing  punctuation  marks  and  capitals 

UNIT  III—  Running  A  Club 

Past  and  perfect  tenses  in  reports 
Using  active  and  passive  verbs 
Avoiding  run-on  sentences 
Making  subjects  and  verbs  agree 
The  number  of  "each,"  "every",  etc. 

Singular  nouns  ending  in  "s" 

Relative  pronouns  as  subjects 
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UNIT  IV' — Making  Announcements 

Using  adjectives  correctly 
Using  gerunds  as  sentence  subjects 
infinitives 

Adjectives  vs.  adverbs 

Using  adverbs  to  modify  adjectives  and  other  adverbs 
Avoiding  double  negative 
Using  ,Tas  far  as" 

UNIT  V — Reliving  Experiences 

Transitional  expressions — "When — thirty  minutes  later" 

Appositives 

Direct  quotations 

Spelling  plurals  of  nouns,  including  possessives 
Nouns  frequently  misused 


UNIT  VI — Discussion 


Brevity  and  variety  by  use  of  noun  clauses 
Appositives 
Corrective  exercises: 
lie  vs.  lay 
sit  set 
affect  effect 

UNIT  VII — Asking  and  Answering 

Using  gerund  and  infinitive  phrases  as  subjects 
Using  infinitive  phrases  as  adjective  modifiers 
Using  colon  before  enumerations 
Corrective  exercises: 

Avoiding  use  of  clauses  as  sentences  (If  only 
students  would  take  this  to  heart — ) 

Agreement  of  pronouns  with  "each,"  "every,"  etc. 
Clear  reference 

UNIT  VIII — Making  Requests 

Gerunds  as  objects 
Possessive  before  gerund 
Corrective  exercises: 

participles,  gerunds,  infinitives 
principal  parts  of  verbs 
irregular  verbs 

UNIT  IX — Shopping 

Prepositional  phrases  for  description 
and  identification 
Corrective  exercises: 

avoiding  run-on  sentences 
principal  parts  of  verbs 
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UNIT  X — Writing  News  Stories 

Using  specific  nouns 
Placing  modifiers  correctly 
Gerund  and  infinitive  phrases 
Corrective  exercises: 

shifting  of  tenses 
past  perfect  tense 
hyphens 

UNIT  XI — Translating  Observation  and  Imagination  into 
Words 

figures  of  speech;  metaphors,  similes,  alliteration 

APPENDIX  A  Grammar  and  Usage  for  Reference — excellent  material, 
quite  complete — but  should  be  learned,  not 
merely  used  for  reference. 

APPENDIX  B  Spelling  Rules  and  Exercises 

APPENDIX  C  Larger  Projects 
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CHAPTER  III 
STENOGRAPHY  II 


This  course,  following  a  year's  training  in  the  writ¬ 
ing  of  shorthand  outlines,  consists  largely  of  the  taking  of 
letters  in  shorthand  and  transcribing  them  on  the  typewriter. 
An  investigation  was  necessary  into  the  knowledge  of  grammar 
possessed  by  this  class.  The  Pribble  McRory  test  was  con¬ 
sidered  suitable  for  such  an  inquiry,  and  the  students  were 
given  parts  of  the  test,  on  entering  school  in  the  fall. 

Prom  observation  and  office  experience,  the  writer 
felt  that  Parts  I,  II,  V,  VI  and  VII  (Verbs,  Pronouns,  Mis¬ 
cellaneous  Constructions,  Sentence  Recognition  and  Redundancy) 
would  test  the  most  frequent  errors  made  by  stenographers 
Accordingly,  these  were  the  sections  on  which  the  Stenography 
II  class  was  tested. 

The  results  of  these  tests,  together  with  the  marks 
of  the  students  in  Stenography  II,  are  given  on  the  following 
pages.  An  analysis  of  the  errors  in  the  individual  items  on 
the  test  was  also  made,  and  is  presented  herewith,  only  those 
items  being  included  in  which  several  students  made  errors. 
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Test  II. 
Form  C. 


THE  PRIBBLK  LcCRORY  DIAGNOSTIC 

i 

Number  pupliis 

o1'  Score 

TESTS  IN  PRACTICAL  ENGLISH 

Points 

Part  I 

 mS  Q 

GRAMkAR 

Part  II 

37 

Part  III 

10 

EOR  HIGH  SCHOOL  AND  COLLEGE 

Part  IV 

24 

Part  V 

20 

Devised  by 

Part  VI 

15 

Part  VII 

8 

Total 

174 

E VALIN  E.  FRIBBLE ,  Department  of  English 
State  Teachers  College,  St..  Cloud,  Minnesota. 


JOHN  R.  McCRORY,  Department  of  Psychology, 

State  Teachers  College,  St.  Cloud,  Minnesota. 

Lyons  &  Carnahan,  Publishers 
Chicago  New  York 

Name . . . Age . 

(Years)  (Months) 

Date  of  Birth . Grade  or  Class . 

(Month)  (Day)  (Year) 


Teacher . . .  School 


City 


State 


Date 


DIRECTIONS 

This  is  a  test  in  the  use  of  correct  English.  There  are  seven 
parts  to  the  test.  Each  part  has  a  set  of  directions  and  soiae  have 
an  example  or  examples  showing  you  what  to  do.  First  read  the  di¬ 
rections;  then  look  at  the  example  or  examples  if  any  are  given; 
then  do  what  the  directions  tell  you  to  do.  Be  sure  to  finish  all 
seven  parts.  Work  rapidly.  If  you  finish  before  time  is  up,  go 
back  and  check  your  work  over.  Now  turn  to  page  2  and  begin. 
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PART  I 
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A  )IAG  ]  PRACTICAL  ENGLISH  GRAMMAR  — 

VERBS 


In  each  of  the  sentences  below  one  and  only  one  of  the  two 
words  given  in  the  parentheses  at  the  left  of  the  sentence  is  cor- 
ect.  You  are  to  write  in  the  blanlc  of  each  sentence  the  word  that 
you  think  is  the  correct  one.  For  example: 


( am ,  is) 

is 

John . a  very  good  student. 

1.  (was,  were) 

2.  (don't.  Doesn't) 

Some . care  to  go. 

3.  (is,  are) 

Neither  Jane  nor  Katherine . at  home. 

4.  (falls,  fall) 

From  this  old  oak . many  acorns. 

5.  (shall,  will) 

6.  (were,  was) 

What.... . you  expecting  us  to  do? 

7.  (don't,  doesn't) 

I'll  go  if  it. . cost  too  much. 

8.  (are,  is) 

Rural  news . published  in  our  paper  each 

week. 

9.  (go,  goes) 

There . Mr.  and  Mrs.  Baker. 

10.  (let,  leave) 

please . me  go. 

11.  (was,  were) 

12.  (doesn't,  don't) 

Grace . ....like  chemistry. 

13.  (is,  are) 

14.  (works,  work) 

Neither  of  them . . . .very  hard. 

15.  (has,  have) 

One  of  the  girls . . . the  tickets. 

16.  (was  were) 

A  few  of  the  eggs . broken. 

17.  (doesn't,  don't) 

She . . . ...know  what  happened. 

18.  (is,  are) 

19.  (like,  likes) 

Both  i?red  and  George . to  travel. 

20.  (come,  comes) 

21.  (will,  shall) 

How  old  shall  you  be  on  your  next  birthday? 

22.  (leave,  let) 

23.  (are,  is) 

Our  data . not  yet  complete. 

Write  in  the  blank  of  each  sentence  below  the  correct  form 
of  the  verb  indicated  in  the  parentheses  at  the  left  of  the  sen¬ 
tence.  For  example: 


J 
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(throw) 


24. 

(break) 

25. 

(come ) 

26. 

(do) 

27. 

( eat ) 

28. 

( Freeze ) 

29. 

( see) 

30. 

( drink ) 

31. 

(run) 

32. 

(tear) 

33. 

(drive) 

34. 

(ride ) 

35. 

(grow) 

36. 

(blow) 

37. 

( cone ) 

38. 

(do) 

39. 

(eat ) 

40. 

( freeze ) 

41. 

( see ) 

42. 

(drink) 

43. 

(run) 

44. 

(tear) 

45. 

( sink) 

46. 

(go) 

47. 

(begin) 

48. 

(dive) 

49. 

( swim) 

50. 

(sing) 

51. 

(fall) 

He...$£rew . the  ball  high. 

His  leg  was  . in  two  places. 

If  he  had . with  us,  he  would  have  been  safe. 

I  am  sure  he  could  have . the  work. 

A  squirrel  has . all  the  nuts. 

Has  the  lake . yet? 

Did  George . him  before  I  did? 

The  wolf . hurriedly  and  then  dashed  off. 

He  has  often . faster  than  that. 

The  boy’s  coat  was . by  the  dog. 

Mabel  has.. . the  car  into  the  garage. 

She  has  never . . . on  horseback. 

Don’t  you  think  he  has. . since  you  saw  him 

last? 

When  the  whistle. . ,  the  men  stopped  working. 

They . soon  after  the  rest  had  gone. 

I  was  watching  him  when  he . it. 

The  birds . the  crumbs  and  then  flew  away. 

Were  the  fish . ..in  the  ice? 

We  have....... . nothing  of  them. 

After  the  kitten  had . the  milk,  she  licked  her 

paws . 


When  the  fox  saw  the  dog,  he . into  the  woods. 


The  puppy  has . . . the  rug. 

Many  boats  have . in  this  lake. 

Several  of  the  boys  had.. . home. 

We  started  before  it . to  rain. 


James  walked  out  on  the  pier  and.... . into  the 

water. 

No  one  here  had  ever, . .so  far  before. 

She.... . ...to  us  last  year. 

Most  of  my  marks  have . below  those  of  last 


I 


/ 


I 


month, 
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52. 

(write ) 

Have  you . 

...your  parents  about  it? 

53. 

( speak) 

Has  any  one . 

the  picnic? 

54. 

(burst ) 

I'm  afraid  that  the 

oil  tank  has. . . . 

55. 

(wear) 

The  table  has . 

the  carpet. 

56  • 

( shake ) 

Having . the 

snow  from  his  clothes,  he 

entered  the  house. 

57. 

(give) 

We  have . some  money  to  the  Red  Gross. 

58. 

(overflow) Has  the  Ohio  River 

ever. . 

•its  banks. 

59. 

( take ) 

How  long  has  it ... . 

nr 

CD 

CD 

60. 

(steal ) 

A  gang  of  boys  had. 

tools. 

PART  II 

PRONOUNS 

Pill  each  blank  in  the  following  group  of  sentences  with  the 
correct  pronoun  to  stand  for  the  noun  in  the  parentheses  at  the 
left  of  the  sentence.  For  example: 

{ Ralph)  We  gave  the  book  to....tLW . 

(Mabel)  Will  you  and. •• §&$. ...  come  with  us? 

(speaker)  He  thought  that  you  and. . ?. ..  .would  go. 

Note  that  in  the  last  example  the  pronoun  I  is  used  for  the 
noun  'speaker*.  In  the  sentences  below,  wherever  the  noun 
'speaker*  occurs,  some  form  of  this  same  pronoun  must  be  used. 

(Do  not  write  the  pronoun  *you*  in  any  blank.) 

1.  (speaker)  Father  can  come  for  you  and..... . 

2.  (Frank)  I  am  stronger  than . 

3.  (rug)  This  rug  has  lost . . . color. 

4.  (Rose)  No  one  except . saw  him  it. 

5.  (Alice)  If  I  were . ,  I  should  go  to  the  university. 

6.  (speaker)  Mother  sent  John  and... . to  the  store. 

7.  (Ruth)  Our  teacher  gave  Alice  and . the  book. 

8.  (Sarah)  Was  there  no  other  girl  besides . ? 

9.  (Robert)  Martin  and . are  not  coming  home  this  summer 

10. 


(Dorothy)  The  boy  helping  Mary  and 


is  our  new  neignbor, 


11.  (speaker)  Mr.  Grey  thought  him  to  be  John  or 
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12.  (speaker) 

13.  (Mildred) 

14.  (Helen) 

15.  (Bessie) 

16.  (Charles) 

17.  (Henry) 

18.  (George) 

19.  (Julia) 

20.  (speaker) 

21.  (speaker) 

22.  (Leo) 

23.  (speaker) 

24.  (Harry) 


The  letter  was  addressed  to  you  and . 

I  couldn*t  find  Ruth  and . 

That  coat  is . 

Who  told  you  and . .the  correct  answer? 

Are  Tom  and . going  to  the  picnic? 

Does  this  noise  bother  you  and . ? 

No  one  but . was  allowed  in  the  room. 

It  appears  to  be . . . 

He  is  going  to  tell  John  and . 

You  and . can  easily  do  that. 

Mr.  Jones  has  offered  to  bring . and  Prank. 

James  can  walk  between  you  and . . . 

I  can1!  understand.... . wanting  to  do  such  a 

thing. 


Pill  each 
words  given  in 


blank  in  the  following  sentences  with  one.  of  the 
the  parentheses  at  the  left  of  the  sentence. 


two 


25.  (us,  we) 

26.  (whom,  who) 

27.  (we,  us) 


They  are  not  so  big  as . . 

We  saw  a  man . we  thought  was  hi*. 

Pord . 

The  person  telling . the  story 

was  a  little  Armenian  girl. 


28.  (whoever,  whomever  )  prize  will  given  to . gets  the 

highest  score. 


29.  (us,  we) 


Some  foreigners  look  like 


50.  (who,  whom) 


Mrs.  Hill  is  a  man. . I  would  do 

anything  for. 


31.  (we,  us)  Please  give. . boys  a  ride. 

32.  (  ver,  whoever)  ■  .  left 

hurry. 


33.  (us,  we)  . girls  want  to  take  Prench. 


34.  (whom,  who.)  That  car  belongs  to  a  person . ....I 

am  sure  you  know. 

35.  (whoever,  whomever)  We  shall  tell . we  see. 


36.  (us,  we) 


She  considered, 
closest  friends 


to  be  her 
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37.  (whomever,  whoever)  Bring 


you  can  find. 


SCORE 


PART  III 

ADJECTIVES  AND  ADVERBS 


Fill  each  blank  in  the  following  sentences  with  one  of  the 
two  words  given  in  the  parentheses  at  the  left  of  the  sentence. 

1.  (bad.  Badly)  We  felt. . about  your  mother's 

illness. 

2.  (well.  Good)  He  can  walk  very . now. 

3.  (cautious,  cautiously)  Knowing  there  was  danger  ahead,  we 

drove  very . . . 


4.  (most,  almost) 

5.  (surely,  sure) 

6.  (bad,  badly) 

7.  (good,  well) 

8.  (distinct.  Distinctly) 

9.  (almost,  most) 

10.  (sure,  surely) 


. . all  of  the  guests  went 

home  early. 

. I  want  to  go. 

That  was  done  very. . . 

Because  he  played  so . , 


his  father  gave  him  a  new  golf  club. 

Please  speak  as . as  you  can. 

He  is........ . through  with  his  work. 

It . . . seemed  good  to  see  him. 


. . . SCORE. 

PART  IV 
NOUNS 


Fill  each  blank  with  the  correct  form  of  the  noun  indicated 


in 

the  parenthes 

es  at  the  left  of 

the  sentence. 

1. 

(sheep) 

Eighteen . 

2. 

( woman ) 

Suddenly  a . 

5  • 

( armful ) 

We  carried  many, 
fire . 

4. 

(Anderson) 

The . 

5. 

( son-in-law) 

Mr.  Thomas  is  very  proud  of  his  youngest . 

success. 

6. 

(pony) 

The . 

..tails  were  tied  with  ribbons. 

7. 

(deer) 

Many . . . 

them  woods. 

..still  roam  in  Minnesota's  nor- 

8. 

(brother ) 

My  youngest. . . . . 
radios. 
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9. 

10. 

11. 

12. 

13. 

14. 

15. 


(James ) 
(phenomenon) 

( class ) 

(Tracy) 

( child ) 

(basis ) 
(Clark) 


The  two . records  in  the  high  jump  were 

about  the  same. 

A  naturalist  sees  many . that  others  do 

not  see. 

All  afternoon . are  to  be  excused  today. 

We  called  at  Mrs . home. 

The . fathers  came  for  them  when 

the  party  was  over. 

What  are  your  various . for  this  conclusion 

Have  you  seen  Alice . picture? 


16.  (alumnus) 

17.  (Smith) 

18.  (man) 

19.  (pansy) 

20.  (child) 

21.  (man-of-war) 


All . are  invited. 

The..... . .....plans  for  the  winter  have  been 

changed.  They  will  not  go  away  at  all. 

The. . debating  group  will  meet  this  even¬ 

ing. 


Our  neighbor  has  many . in  her  garden. 

The  small... . heart  was  nearly  broken. 

When  we  visited  the  harbor,  we  saw  two  large 


22.  (jury) 

23.  (Davis) 

24.  (day) 


The . 

The . 

We  shall  have  a  few 


verdict  was  a  surprise, 
are  old  friends  of  ours. 
. vacation  soon. 


SC  ORE 


PART  V 

MISCELLANEOUS  C OK STRUG TICKS 

Pill  out  each  blank  correctly.  If  just  one  line  occurs  in  the 
space,  write  just  one  word.  If  two  lines  occur,  write  one  or  two 
words  as  you  think  best. 

1.  Each  of  the  boys  brought _  own  sled. 


2.  San  Francisco  is  one  of  the  cities  that _ been  nearly 

destroyed  by  earthquake. 

3.  Take  your  chair  over  there  ana  _  clown  next*  to  Arthur. 

4.  The  little  bird  looked  _ _  _ _ __it  we  re  nearly  frozen. 

5.  Hold  your  pencil  just  _ __John  does  his. 

6.  We _ _ hardly  done  our  share  of  the  work. 
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7.  When  seeking  permission  to  use  a  friend* s  pen,  one  should 

say," _ I  please  use  your  pen?" 

8.  The  fern  is  one  of  the  plants  that _ in  the  woods. 

9.  I  shouldn*t  worry  about  it,  if  I _ she. 

10.  If  you  are  sleepy,  _ down  on  the  bed  and  take  a 

nap. 

11.  Each  of  the  women  marked _ own  silverware. 

12.  He  should _ known  my  address. 

13.  The  Mississippi  is  longer  than _ river  in  the 

United  States. 

14.  Mary  has _ ^down  on  the  couch  and  gone  to  sleep. 

15.  Mother _ given  the  tramp  nothing  to  eat. 

16.  Ask  for  blue  plums.  If  they  don*t  have _ kind,  bring 

red  ones. 

17.  My  fountain  pen  is  different _  yours. 

18.  Show  me  that  one  of  your  pictures  which _ the  best. 

19.  I  wish  he _ _ _ _^_driving  our  car. 

20.  When  we  grew  tired,  we  on  the  Blankets  and  took 

a  nap. 

. SCORE 


PART  YI 

SENTENCE  RECOGNITION 

Some  of  the  expressions  in  the  following  group  are  complete 
sentences.  Other  expressions  are  not  complete  sentences.  Before 
each  expression  that  is  a  complete  sentence,  place  a  C.  Before 
each  expression  that  is  not  a  complete  sentence,  place  an  X. 


1. 


Whenever  you  have  finished. 


2.  . .  After  waiting  a  long  time,  we  came  away  without 

seeing  the  doctor. 

3 .  Whichever  one  she  preferred  she  was  allowed  to  take. 


4  .  Wildly  running  his  fingers  through  his  h&i.p. 

5  .  A  boy  wh_o  had  been  captain  the  preceding  yea?  but 

who  was  disqualified  this  season  because  of  his  age. 

6  .  In  a  lovely  sparkling  pool  in  which  were  goldfish 

and  water  plants. 


7 


Around  the  next  corner,  in  an  old  brown  house  with 
blinds,  lives  the  little  lame  girl  whom  we  read 
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8. 


Who  is  going  with  you? 


Some  of  the  following  sentences  are  clear  and  correct.  Others 
are  faulty,  either  because  they  lack  clearness  or  because  they 
should  be  written  as  two  or  more  separate  sentences.  Before  each 
sentence  that  is  clear  and  correct,  place  a  C.  Before  each  sen¬ 
tence  that  is  faulty,  either  because  it  lacks  clearness  or  because 
it  should  be  written  as  two  or  more  separate  sentences,  place  an  X. 


9  .  Take  the  street  at  your  right,  go  three  blocks,  turn 

again  to  your  right,  and  then  stop  at  the  second  house. 

10  .  Are  you  going  to  march  in  the  parade,  my  folks  went 

away  this  morning. 

11.  .  Brightened  by  the  storm,  a  vacant  cabin  gave  us  shelter. 

12.  . .  We  went  to  San  Francisco  by  way  of  the  Panama  Canal 

and  next  summer  we  are  going  to  Alaska,  and  my  uncle  is 
a  dentist. 

13.  ......  Sitting  by  a  fourth- floor  window,  we  watched  the  long 

parade . 

14 .  Wherever  the  child  goes,  his  dog  is  sure  to  find  him. 

15.  .  Seen  from  a  car  window,  I  couldn’t  tell  what  kind  of 

flowers  they  were. 


SCORE. 


PART  VII 

REDUNDANCY  (USE  OF  UNNECESSARY  WORDS) 

Some  of  the  following  sentences  are  correct.  Some  are  in¬ 
correct,  because  they  contain  a  word  that  is  unnecessary  and  that 
adds  nothing  to  the  meaning  of  the  sentence.  Before  each  sen¬ 
tence  that  is  correct,  place  a  C.  Before  each  sentence  that  is  in¬ 
correct  because  it  contains  a  word  that  is  unnecessary  and  that 
adds  nothing  to  the  meaning  of  the  sentence,  place  an  X. 


1.  .  My  brother  isn’t  going  with  us. 

2 .  I  tried  to  get  this  sort  of  a  pen  for  you. 

3.  .  May  I  put  my  books  here? 

4.  ••••••  You  had  ought  to  go  with  us. 

5 .  Who  lives  in  that  there  house? 

6.  ......  We  could  not  tell  where  we  were  at. 

7  .  Where  is  your  sister? 

8  .  I  don’t  know  how  to  take  the  cap  off  of  this  fountain 

pen. 


SCORE 
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ANALYSIS  OF  ERRORS  IN  INDIVIDUAL  IT EMS  OF  GRAMMAR  TEST 
as  given  to  Stenography  2  students 
(Note:  In  those  parts  of  the  test  which  were  given  to 

both  the  Stenography  2  and  French  2  classes,  a  slightly 
more  detailed  analysis  is  given  in  the  latter  case.) 
Part  I— VERBS 


Item  Number 
No.  Making 
Error 


2 

4 

5 

10 

Verb 

"to 

"to 

do" — person 
fall" 

and  number. 

9 

5 

"to 

go" — plural 

subject,  following  verb. 

11 

5 

"to 

be"  — 

TT 

18 

7 

"to 

be"  — 

TT 

21 

8 

"Shall"  vs.  "Will." 

23 

12 

Verb 

"to 

be" — plural 

subject,  "data." 

34 

5 

Verb 

"to 

ride" — past 

participle . 

General  Note:  Stenography  2  students  seem  to  have  a 
considerable  difficulty  with  person  and  number,  and  not 
a  great  deal  with  past  participles.  Forty  items  only  of 
this  part  of  the  test  were  presented  to  this  class. 


Patt  II— PRONOUNS 


1 

2 

4 

5 

6 

11 

16 
*  18 
19 

24 

25 


6  "Me"  as  object  of  preposition. 

6  "Than"  as  a  conjunction  rather  than  a 

preposition. 

10  "Her"  as  object  of  preposition. 

7  "She"  to  complete  the  verb  "to  be." 

7  "Me"  as  part  of  a  compound  object. 

5  "  Me"  after  the  verb  "to  be"  with  "him" 

before  it. 

7  "He"  as  part  of  a  compound  subject. 

8  "Him"  as  object  of  preposition. 

11  "She"  to  complete  the  verb  "to  be." 

14  "His"  to  modify  a  gerund. 

5  "We"  as  subject  of  verb  "to  be"  (understood). 
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26  11  "Who"  as  subject  of  a  clause. 

35  9  "Whomever”  as  object  of  verb  "see." 


Part  V~ MISCELLANEOUS  CONSTRUCTIONS 


2  12  Relative  clause  modifying  wrong  antecedent. 


4 

5 

"As  if." 

8 

9 

cf.  Item  2. 

13 

7 

"Any"  used  instead  of  "any  other,"  after  a 
comparative. 

17 

8 

"Different  than"  used  instead  of  "different 
from. " 

19 

9 

Subjunctive  after  a  verb  of  wishing. 

20 

9 

"Lay"  vs.  "lie." 

Part  VI — Sentence  Recognition 

9  14  Some  discussion  arose  as  to  whether  the  follow¬ 
ing  sentence  should  be  considered  as 
clear  and  correct,  or  should  be  written 
as  two  or  more  separate  sentences: 

"Take  the  street  at  your  right,  go  three 
blocks,  turn  again  to  your  right,  and  then 
stop  at  the  second  house." 

The  writer  is  of  the  opinion  that,  although 
the  directions  are  clear,  the  sentence  is 
too  involved  for  immediate  comprehension. 

15  10  Ambiguous  relationship  of  "seen  from  a  car 
window,"  due  to  position  of  the  phrase. 

Part  VII — REDUNDANCY 

2  7  "This  sort  of  a "? instead  of  "this  sort  of." 

6  7  "Where  we  were  at." 
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The  detailed  analysis  of  errors  in  transcription  would  serve 
to  illustrate  perhaps  more  fully  the  weaknesses  illustrated 
in  the  last  two  sections.  The  writer  has  found  that  many 
stenographers,  unable  to  distinguish  between  a  sentence  and 
a  subordinate  clause,  begin  a  new  sentence  at  a  point  where 
the  dictator  paused  to  indicate  merely  a  comma. 

With  regard  to  redundancy,  perhaps  the  most  common 
errors  (which  the  employer  perpetrates  but  which  the  steno¬ 
grapher  should  correct)  are  the  expression  "this  here"  and 
a  sentence  such  as  the  following: 

"We  find  that,  taking  into  consideration  all  the 
facts  which  have  been  put  before  us,  that  such  a  course 
would  be  eminently  suitable." 
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(C) 


STENOGRAPHY  II 

Pribble  cKory  lest 

Sections 

5*  6  •  7  •  2.  1.  Total 

d- _ t  No.  j  y  Eng#  Te  g  chei  SO  15  8  57  40  ISO  $  Deo.  SI 


1. 

77 

11 

13 

4 

25 

29 

80 

66 

63 

2. 

87 

11 

13 

7 

29 

34 

94 

78 

80 

5. 

50 

15 

12 

8 

24 

28 

85 

63 

48 

4. 

60 

14 

13 

6 

25 

34 

92 

77 

65 

5. 

67 

13 

13 

7 

18 

37 

88 

73 

77 

6  • 

53 

13 

11 

6 

28 

32 

87 

73 

58 

7. 

80 

15 

13 

6 

27 

34 

95 

79 

64 

8. 

93 

17 

14 

7 

29 

36 

103 

86 

76 

9. 

55  • 

15 

14 

8 

27 

35 

99 

83 

58 

10. 

60 

14 

13 

6 

28 

34 

95 

79 

78 

11. 

67 

15 

14 

8 

23 

32 

92 

77 

64 

12. 

73 

14 

14 

8 

30 

33 

99 

83 

60 

13. 

40 

18 

12 

7 

24 

33 

94 

78 

47 

14.  55  64 


Correlation  between  scores  in  Pribble -Me Rory  Test 

and  Stenography  2 — .285 
However,  the  Pribble-McRory  Test  was  given  at  least  six 
weeks  before  the  above  Stenography  2  marks  were  available. 
The  mark  in  grammar  (part  of  the  total  English  mark)  was 
obtained  from  the  English  teacher,  and  correlated  with 
the  Stenography  2  marks  given  at  the  same  time.  The 
resulting  correlation  was  . 717 . 
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A  thorough  investigation  was  made  into  the  causes 
of  loss  of  narks  in  transcription.  Harks  lost,  of  course, 
correspond  to  imperfections  in  typed  letters--imperfections 
which  are  inexcusable  in  a  business  office.  The  following 
pages  show  the  results  of  the  analysis  of  errors  in  letters 
used  to  determine  marks  throughout  the  year.  The  columns 
on  the  first  pages  of  each  individual  analysis  designate 
the  errors  which  might,  with  a  broad  definition  of  the 
word,  come  .aider  the  terra  "English."  The  first  three 
columns  (Verbs,  Pronouns  and  Sentence  Structure)  include 
those  strictly  grammatical  errors  which  seem  to  abound  in 
letters.  In  a  few  cases  (to  be  discussed  later),  de¬ 
liberate  errors  were  introduced,  and  the  students  were 
warned  to  be  on  the  look-out  for  and  to  correct  them;  but 
in  most  cases  the  student  heard  imperfectly  or  could  not 
interpret  exactly  her  shorthand  outline,  and  typed  in  the 
grammatical  construction  she,  herself,  would  have  used. 

The  nexr  six  columns  (Punctuation,  Spelling,  Apostrophes, 
Abbreviations,  Hyphens  and  Capitals)  are  covered  by 
"English”  in  the  broader  sense.  "Punctuation,"  of  course, 
excludes  those  marks.  Apostrophes  and  Hyphens,  to  which 
individual  columns  were  assigned. 

The  columns  on  the  remaining  pages  of  each  student’s 
record  cover  mechanical  errors.  "Set-up"  refers  to  the 
position  of  the  letter  on  the  page  and  of  the  component  parts 
with  reference  to  one  another.  "Typing"  includes  strike- 
overs  (cardinal  sins  in  the  typing  world),  imperfect 
erasures,  letters  interchanged  in  a  word  when  the  error 
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is  obviously  not  one  of  spelling,  etc.  "Miscellaneous" 
errors  may  be  caused  by  the  student* s  falling  behind  in 
her  shorthand  notes,  interpreting  them  incorrectly,  and  so 
on.  "Words  Missing"  and  "Words  Added"  are  self — explanatory. 

Following  the  analysis  of  errors,  a  personal  data  sheet 
for  each  student  is  included.  The  pupil* s  own  estimate  of 
his  ability  under  the  various  headings  has  little  signifi¬ 
cance  from  the  point  of  view  of  actual  measurement,  but 
is  included  from  the  point  of  view  of  interest,  when  compared 
with  the  student *s  actual  record. 
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(D) 


INSTRUCTIONS  FOR  PITMAN  SHORTHAND 
TRANSCRIPTION  TESTS 

Part  of  the  regular  stenography  peroid  should  he  used  for 
the  dictation  of  a  test. 

One-half  minute  should  be  allowed  for  the  dictation  of  the 
address  of  each  letter. 

The  students T  notes  should  be  collected  immediately  after 
the  dictation  and  distributed  at  the  beginning  of  the  reg¬ 
ular  typewriting  period. 

Students  should  be  allowed  five  minutes  to  examine  their 
shorthand  notes. 

Twenty-five  minutes  is  the  time  permitted  for  the  transcrip¬ 
tion  of  each  test. 

Each  letter  must  be  transcribed  on  a  separate  sheet  of  paper. 
The  current  date,  initials  of  the  dictator  and  stenographer — 
and  enclosure,  when  required — should  appear  on  each  letter. 

A  dictionary  should  be  available;  also,  each  student  should 
be  provided  with  an  eraser. 

The  total  mark  for  each  test  is  100.  The  passing  mark  is 
90.  The  teacher  will  mark  the  tests. 

The  names  and  grades  of  those  students  who  receive  90  marks 
or  over  should  be  sent  to  Sir  Isaac  Pitman  &  Sons  (Canada) 
Limited,  381-383  Church  St.,  Toronto.  Lists  of  students  who 
pass  tests  3  and  4  must  be  accompanied  by  the  individual 
transcripts . 

The  teacher’s  name,  the  name  of  the  school,  AND  TBS  TEST 
NUMBER,  must  be  indicated  on  each  list  of  passing  students. 
Certificates  for  students  who  received  a  pass  mark  in  Tests 
1  and  2,  and  Pins  for  those  who  received  a  pass  mark  in  Tests 
3  and  4,  will  be  sent  to  the  teachers  for  distribution. 
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METHOD  OF  MARKING 

(a)  Major  Errors— -Deduct  2  marks  for  each  error. 

1.  Omission,  addition,  repetition,  substitution 

of  a  word. 

2.  Use  of  longhand  in  notes  (even  though  erased) 

except  in  case  of  proper  names  and  numbers. 

3.  Change  in  number,  tense  or  part  of  speech. 

4.  misspelt  word  (not  due  to  typing  error). 

5 •  Gross  error  in  punctuation  or  capitalization , 

such  as  failure  to  place  punctuation  aU  the 

end  of  a  sentence  or  to  capitalize  the  word 
of  a  sentence. 

6.  Improper  placement  of'  a  letter  on  the  paper. 

7.  Incorrect  division  of  a  word  at  the  end  of  a  line. 

(b)  Minor  Errors — Deduct  1  mark  for  each  error. 

1.  Omission  of  date,  enclosure,  or  dictator’s  and 

stenographer ’ s  initials. 

2.  Uncorrected  typing  error. 

3.  Poor  or  faulty  erasure. 

4.  Unauthorized  abbreviations. 

5.  Omission  or  wrong  use  of  "hyphen. 

6.  Minor  errors  in  paragraphing,  capitalization 

and  punctuation. 

(c)  Deduct  from  1  to  5  marks  for  lack  of  neatness  for  an.y 

error  not  specified  above. 
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The  official  markin  .  scheme  Tor  Pitman  shorthand  tes  s 
is  shown  on  the  precedin  p£  .  he  underlined  items  on 
the  lower  half  of  the  page  indicate  how  important  correct 
English  is  in  the  transcribing  of  letters.  .hen  it  is 
realized  that  a  mark  of  90  is  required  for  passing  (and 
this  standard  is  none  coo  higi  ,  to  insure  '’mailable1' 
letters),  the  tremendous  importance  of  a  knowledge  of 
formal  English  may  be  seen. 
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Alexandra  [ig  School,. 
Medicine  Hat,  Alberta, 
October  5,  1940. 


'  # 

2900  Walnut  Street, 
Toronto,  Ontario 


Gentlemen: 

Will  you  be  so  good  as  to  send  me  a 
complete  set  of*  prices  on  your  heavy  duty 
and  solid  tires? 

I  have  just  opened  a  new  service 
station,  and  am  very  much  interested  in 
handling  your  line,  because  high- 

quality  and  the  reputation  of  y^rnr company 
for  fair  dealing. 


V e  r y  t  ruly  y our  s , 


PSP/JS 


Medicine  Hat,  Alberta, 
October  21,  1940. 


Mrs.  R.  F.  Beck, 

29  York  Drive, 

Vancouver  B.  C. 

Dear  Madam: 

We  thank  you  for  your  remittance  of 
^18*oo  for  which  we  returned  the  receited 
statement,  on  which  we  have  deducted  your 
credit  for  shoes  not  received. 

.  -The  credit  was  not  deducted  from  last 
months  balance  as  are  books  for  November 
thes  credit  in  our  office,  fhe  correction 
will  be  made  in  the  December  account. 

Yours  re  spe  e tfully , 


PSP/RD 


Sectrary 


&L>  • 


Medicine  Hat,  Alberta, 
October  22,  1940. 


The  Maritime 
2  Union 
St 


Publishing  Co., 
Street , 

John,  B.  B. 


Gentlemen: 

In  accordance  with  your  request  of  August  2, 
we  are  an  itemized  statement  of  your  account*, 

showing  charges ,  payments  and  reconciliation,  bringiifg 
forward  a  balance  of  ^34.50#?/hich  is  covered  by  in¬ 
voices  of  June  24^SCor  $14T50  and  June  29*^  for 
v.20 .00  •  J  w 

We  trust  that  you  will  find  this  statement  in 
order. 


Yours  very  truly, 


PEP/PS 


1 


Medicine  Hat,  Alberta, 
October  23,  1940. 


The  Jame^T^ Johnson  Dry  Gooda^^jpo  • , 
Newcastle, 

New  Brunswick. 

Gentlemen: 

This  morning,  we  rec$Ja&ed  a  telephone 
call  from  the  bootee  peisfrojy  Charles  F. 
Jackson  &  Co.,  and  he  staffed  \hat  he  had 
received  a  letter  from  y ou^acR&ng  him  to 
forward  a  cheque  intended  fST* us.  He  in¬ 
formed  us,  however,  that  they  had  not  re¬ 
ceived  a  cheque  intended  for  us. 

Will  you  please  stop  payment  of  the 
original  ch  send  us  a  duplicate. 


§ 


7  e  ry  t  ruly  yours, 


SMITH  JONES  &  CO. 


PEP/GR 


. 

— 

' 

.  . 


'  ;  d. 


Alexandra  High  School, 

Medicine  Hat,  Alberta 
October  24,  1940 


Mr.  Dudley  T.  Jacoh£% 

Bawiew  AvenueT^ 

/  Hew  Glasgow,  Nova  Scotia. 

Dear  Mr.  Jacobs: 

Thanh  you  very  much  for  your  courtesy 
to  me  t  ’  ,  and  for  your  introduction  to 

Mr.  Dil 


I  had  a  nice  talk  with  him^and  I  am 
hoping  that  we  will  be  able  to  transact 
some  business. 

With  kindest  regards * 


Sincerely  yours 


PEP/JS 


. 


, 

, 

.  , 


. 


. 
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. 
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Medicine  Hat,  Alberta, 
October  £5,  1940. 


Anderson,  Andrews  &  Co., 

Melfort,  Sask. 

Gentlemen: 

Enclosed  is  an  order  for  which  we  ask 
your  special  attention  with  regard  to  the 
time  of  delivery.  It  is  important  that  we 
should  receive  these  goods  on  the  exact 
date  named,  for  a  special  sale  which  we 
have  advertised  largely. 

You  will  oblige  us  by  writing  if  therm 
s  any  difficulty  in  your  supplying  thef^r 
xaet  goods  ordered.  You  will,  of  course 
submit  samples  of  the  nearest  for  any  goods 
which  you  are  out  of  -stock,  but  please  let 
this  be  done  promptly,  as  the  whole  order 
must  be  delivered  complete  and  no  remains 
must  follow. 


Yours  very  truly, 


PEP/GR 


Medicine  Hat,  Alberta, 
November  4,  1940. 

iiisarfjjD'une  Strang, 

%*°T0 0  $tfng d arpfr  Street, 

Winnipeg,  Manitoba. 

Dear  Mi s^T“)3 t r o ng : 

We  thank  you  for  your  cheque  in 
payment  of  your  April  bills. ^f^are 
obliged  to  return  it  to  yo«Qga^a^»^s*' 
however,  as  you  have  not  signecwP^mll 
you  please  sign  it  and  return  it  to  us 
at  your  convenience. 


Yours  very  truly, 


60. 


Medicine  Hat,  Alberta, 
November  4,  1940. 


The  F.  G-.  Black  Go., 

8  Georgia  Street, 

Vancouver,  B.C. 


Gentlemen: 

On  October  10  I  mailed  an  order  for  a  dozen 
picture  books  and  reading  books  for  sale  for  children 
between  the  ages  of  3  and  6.  I  have  been  hoping  to 
receive  a  package  every  day  for  the  past  week,  but 
up  to  the  present  it  has  not  arrived. 

I  suppose  the  order  reached  you? 

Yours  very  truly, 


PEP/PS 


«  * 


i 


. 
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Medicine  Hat,  Alberta. 

:  ove Liber  5,  1940. 


srs*Foley  Finnegan, 

16  Chapel  Street, 

rberry,  Manitoba. 


Gentlemen: 


7/e  have  your  note  enclosing  your  check 
in  settlement  o f^our  invoices  of  June  4, 

16  and  30  a nd^SioF^b h at  you  have  deducted  a 
return  of  5.^^^!ated  June  12. 

7/e  do  not  seem  to  have  a  record  of  this 
return,  and  ne^out^aopreciate  your  letting 
us  ha  ire  part :  cuTars'. 


.cfccordingi^  you: 


\ 


Medicine  Hat,  Alberta, 
November  6,  1940. 


Mr.  M.  S.  Strong, 

10  Exchange  Place, 

Windsor,  Ontario. 


Dear  Sir: 

Please  let  us  have  3X00  sheets  similar  in  size 
and  style  to  the  sample  me  are  sending  you  here¬ 
with. 


We  are  in  great  need  of  these  sheets  and  it  is 
important  to  have  them  dfTer^red  to  us  by  next 
Tuesday. 


Very  truly  yours, 


PEP/IM 


n*nclosu  re  :|IL 


e  ,  L  ;i  ,  vi  •  '•  ,  ;  '  1. 

.  .  .  ovo 
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: 
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Medicine  Hat,  Alberta 
November  6,  1940 


Mr.  T.  S.  Young, 

Exchange  Club , 

Market  Street, 

St.  John,  H.  B. 

hear  Mr.  Young: 

This  is  to  aeknowlege  receipt  of 
your  letter  of  July  5.  Mr.  Black  is  at 
present  on  his  vacation.  He  u;ill  return 
to  the  office  in  about  a  -^eeksjbim Gj  and 
the  matter  referred  to  in^TtTr  letxsr  will 
be  brought  to  his  attention  as  soon  as  he 
comes  back. 


Very  truly  yours 


PEP/PS 


Secretary  to  Mr.  Black 
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Alexandra  High 

Medicine  Hat,  Alberta, 
November  SO,  1940 


Miss  Eo  S.  Post, 

30  Highview  Road, 

Norwood,  Manitoba • 


Dear  Miss  Post: 

Thank  you  f.p^'tlie  notice  of  thelTpXgjy^; 
by  which  you.:>6pe  to  raise  enough  money  to 
take  some^ef  the  poor  folks  of  the  vj^llage 
for  a  at  the  seaside.  I  shall^b^J 
happy^'to  do  all  I  can  for  you/^^I^nink  it 
is,/4'  worthy  cause. 


I  have  seversA^encil  sketches  of  the 
/  Abbey  Qc  a  s  1 1  e  r aha  of  the  Village  Street, 
which  i  th>®k" should  sell  for  a  fair  sum. 

You  may^tlso  rely  on  me  for  a  check  for 
f  iy^’guineas . 

I  know  the  head  of  the  Red  Deer  Coach 

rsljgll  speak  to  him  on  the  subject 
of  reducing^fai^.  as  a  spec  ial^^Itf^.  I 
’t^aink  he  woiuMs  ready  to  do  you 

c ah tee  a  party  of  fifty. 

^  You  may  if  you  like  have  the  use  of  my 
cay:.  I  shall  look  you  ujyMonday  when  we  can 
d i\c$?s\the  details. 

Yours  truly, 


; 

J 


PEP/JS 


January  9,  1941 


- 1  • 


Mrs.  P.  A.  Doolittle, 

431  Seneca  Street, 

Woodstock,  Ontario. 

Dear  Madam: 

Your  subscription  to  our  monthly  magazine  will 
expire  at  the  end  of  this  month.  All  subscriptions 
not  renewed  by  the  date  of  expiry  will  be  cancelled. 
We  know  that  you  would  not  care  to  miss  any  copies. 
We  have,  therefore .taken  the  liberty  of  filling  in 
your  name  on  the  ^closed  renewal  form. 

We  hope  that  you  will  take  advantage  of  the 
attractive  current  offer  and  send  this  form  to  us 
by  return  mail. 

Very  truly  yours, 


PEP/LM 
Enclosure:  1 


Medicine  Hat,  Alberta 
January  9,  1941. 


Mr.  Fred  J.  Cassell, 

12  Gloucester  Avenue, 

Perth,  Ontario. 

Dear  Sir: 

We  have  just  received  your  order  for  Locker 
Box  Springs  for  your  car.  These  springs  will  be 
shipped  to  you  as  soon  as  possible  by  parcel  post. 
Please  remit  fifty  cents  to  us  to  cover  the  cost 
of  the  springs,  \  nailing  charges? 


If  you  have/¥?o 


“urther  occasi^fisjto  order 


parts  for  your  csBFf^'it  will  be  mo convenient 
for  you  to  call  Jackin  Motors  o^Atfe n||  av e nu e . 
This  firm  carries  aQla?g^line  ofplffs  for  your 
car  and  I  am  sure  tn^w^rey'  will  give  you  prompt 
and  satisfactory  service  at  all  times. 


fours  truly, 


PEP/HB 


Secretary. 


)  ».r  •  "  :  •;  ")  M -V  •  ••  v  c  V  ^  : 

■  ■  ; 

•  •  j  ;  •  » J  •;  '(j  ;  v.-'  o'.  11  J  : .  X  '-'■  'i’-'-L  : 
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Medicine  Hat,  Alberta, 
January  14,  1941. 


Mr. 


P .  L  d  smi  t  h , 

5 9 6'^PasJ^f  i c  Boul e  var  d  , 
vffficouver,  B.  C. 


Dear  Mr .  Gold  smi t h : 


May  I  give  you  a  book  which  was  present 
to  me  by  the  Advertising  Club  of  New  Westiitfm 


It  deals  with  technical  and  practical  matters 
concerning  cur  business.  It  occurred  to  me  that 
you  would  be  very  interested  in  it,  and  I  sincerely 
wish  you  would  read  it. 


Yours  faithfully, 


PEP/ IM 


* 
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Medicine  Hat,  Alberta 
January  15,  1941. 


Miss  A.  G-.  Saunders, 

19  Elm  Avenue, 

Selkirk,  Man. 

Dear  Madam: 

We  thank  you  for  your  order  of  June  10, 
and  take  great  pleasure  in  forwarding  it  complete. 

We  trust  that  you  will  find  everything 
satisfactory. 


Yours  very  truly , 


P3P/U* 
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Medicine  Hat,  Albert? 
January  15,  1 

Messrs,  0 TSHe^/ Murray  &  Co., 

999  University  Avenue, 

Toronto,  Ontario. 

Gentlemen: 

Please  accept  our  thanks  for  the  copy 
of  "Theory  and  Principles  of  Central  Banking", 
sent  to  us  for  review. 


A  copy  of  the  review  will  be  sent  to  you 
when  it  is  published. 


Very  truly  yours, 


PBP/ZlT 


Secretary. 
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Medicine  Hat,  Alberta, 
January  16,  1941. 


Simpkins  Smallwares  Ltd., 
277  Chinook  Avenue, 


Medicine  Hat,  Alberta. 

G-entlemen: 

We  are  indeed  appreciative  of  your 
order  received  at  this  office  yesterday. 
Your  account  has  been  a  most  active  one/ 
and  the  purchases  have  been  paid  for  most 
promptly,  Io  such  old  and  established 
stomers  we  are  offering  special  dis- 
Dunt  and  credit  arrangements . 

"Since  your  account  with  us  has  aver- 
over  $10,000  yearly  for  the  past  ten 
f  year/ve  have  decided  to  give  you  a  run- 

~)o  in  addition  to  the 

been  aceustfe 
to  announce 


ning  discount  of  Z)o  in  audition 
other  trade  discount  you  have 
ed  to  receive.  We  are  please( 


that  we  have  also  extended 
arrangements  to 
on  a  two -months 
:ourse.  the 


.1  credit 


jrjitrictly 


special 

you.  G-oods  rrmy  now  be  paid! 
credit  ba§i^^.fter  whieh^o; 
usual  5M  iJ^ers S' penalty  will 


eniorcea 


balances. 


Yours  very  truly, 


PEP/LM 


- 


. 

■  U  • 
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Medicine  Hat,  Alberta, 
January  17,  1941. 


wfo  Ugl}.  View  ho  ad, 

1  [o  rw  o  o  d ,  Manitoba. 

Dear  Miss$T*TjPost: 

It  is  a  pl^fsure  to  place  your  name 
in  our  tiles J&T  receive  notice  of  new 
material  a^tve  issue  it.  Under  separate 
cover  vve^sent  you  today  a  copy  of  our  last 

catolc  ii r . . Wir  n  ,r~  also  sending  you  some 

materia-lp^hich  wgb think  you  will  be 
interested  in. *0* 

If  there  is  any  other  way  in  which 
we  can  serve  you,  we  shall  be  glad  to  hear 
from  you. 

Very  truly  yours. 


Medicine  Hat,  Alberta 
January  17,  1941. 


Mr.  John  S.  Young, 

10  Lower  Water  Street, 

Halifax,  Nov  Scotia 


Dear  Mr.  Young: 

j;  shall  look  forward  with  pleasure 
t°#SfSi^ siting  our  plant  on  Thursday, 

FeD^erafy  3. 

I  shall  expect  you  to  eat  with  me 
before  going  through  the  factory. 


Sincerely  yours 


PLF/RD 


Secretary. 


,  .  .  .  : 
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Medicine  Hat,  Alberta, 
January  21,  1941. 


Mr.  William  B.  Butler, 

217  Vlroxeter  Street, 

Lethbridge,  Alberta. 

Sir: 

Yesterday  afternoon  we  mailed  over 
two  hundred  circular  letters  to  the  list 
of  prospective  customers  you  forwarded  us 
sometime  ago. 


We  enclosed  in  each  letter  a  small 
illustrated  booklet,  a  copy  of  which  was 
sent  to  you  early  last  week. 

We  wish  to  congratulate  you the 
volume  of  business  you  have  bee^wemling 
us  from  time  to  time.  It  is  q.urt^^certain 
that  this  would  not  be  possible  without  a 
great  deal  of  thought  and  effort  on  your 
part . 


Yours  very  truly, 


PEP/EQ? 


Secretary. 
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Medicine  Ilat,  Alberta, 
January  22 ,  1941. 


,r.  George  Payne, 

980  Louise  Street, 

Winnipeg,  Manitoba. 


Lear  Sir 


I  am  sorry  to  say 
news  of  Jjyp^s  Lawson, 
was  at/lieads^a 
be  wasNsrg'flng 
tour  and  would 
If  be  follow e 
now.  I  think 


I  cai^gove^you  no 
I  sa  .  when  I 

few  months  ago.  He  said 
for  Canada  on  a  business 
lately  be  away  for  two  months 
tile's!  out  be  should  be  back 
iw^ifane  o^bis  firm  is  Hope 
or  it  may  be.  Cope.  i;i#m^hew  is  cashier 
at  t he,  bead  offices  o f  r*^sfr^  I lo y u  and 


Masoy 
he  £y  have 


tbink  you  shou. 
some  news  • 


ring  mm  up, 


I  should  like  J^aJage  you  at  an  early 
date  as  I  wish  to  dmsgusjf  a  new  publicity 
schemo^ith  you.  i.:ofef4r  Lues  day  w:ould 
s  uit  fie . 


Youris 


r'Uly, 


BP/ 


Medicine  Hat,  Alberta 
January  27,  1940 


Messrs.  Garrison  &  Kelson 
S09Grunswick  Ave., 
Cha  t  Ha;  y  0  n  t  a  r  i  o 


909 


/ 


Gentlemen: 

It  gives  me  such  pleasure  to  express 
to  you  my  satisfaction  with  the  artistic 
lamps  made  in  your  shop  and  the  excellent 
service  you  have  r^^red  in  getting  them 
ready  for  me  so  jfiofimjy.  They  are  very 

e  usually  sold, 
s  and  thanks. 


Very  truly  yours 


PEP/lM 


TRAFFIC  MANAGER 


The  traffic  manager  is  an  important  person  in  a  large 
school.  It  is  his  duty  to  see  that  students  leave  by  the 
proper  exits,  that  they  move  in  the  proper  direction  on 
leaving  the  class,  and  that  they  do  not  block  traffic  in 
the  halls.  This  officer  also  keeps  the  class  informed  of 
the  proper  exits  in  case  of  fire  drill. 


PITMAN  TRANSCRIPTION  TESTS  AND  FREE  AWARDS  HIGHLY  APPROVED 


Students  and  teachers  of  Pitman  Shorthand  have  approved 
with  enthusiasm  the  transcription  tests  and  free  awards  which 
were  instituted  last  fall  and  are  now  well  established. 

Transcription  tests  are  issued  for  November  /January, 
March  and  May  and  timed  so  as  not  to  conflic  nyregular 
school  examinations. 


x  J  .  0  . 


£*4  "  . 


J  .  ■■  :■ 

■ 

. 
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January  27,  1941 


Mr.  Edward  3.  Kissel, 

99  Hawthorne  Avenue, 

Swift  Current,  Sask. 

Dear  Sir: 

Isn’t  there  a  place  in  your  organization  for 
a  young  man  to  whom  responsible  work  can  be  assigned 
with  the  knowledge  that  it  will  be  done  satisfactor¬ 
ily  and  on  tyae^*x 

\ 

I  ^hall  be  gladf  to  have  the  opportunity  to  be 
personally  ^tfu^LntedSrrji  tli  you,  whether  or  not  we 
come  to  an  ag'fe  erne  nt .  I  should  very  much  appreciate 
it  if  you  would  use  the  enclosed  envelope  to  let  me 
know  when  it  will  be  convenient  for  me  to  call  on 
you. 


Respectfully  yours, 


PEP : OR 

Enel. 


/ 


Medicine  Hat,  Alberta, 
January  28,  1941. 


The  F.  G.  Black  Company, 

8  Georgia  Street, 

Vancouver,  B.  C. 


Gentlemen: 


On  October  10,  I  mailed  an  order  for 
$a  dozen  children’s  picture  books  and  reading 
books  between  the  ages  of  three  and  six.  I 
have  been  hoping  to  receive  the  package  every 
day  for  the  past  week,  but  up  to  the  presen 
it  has  not  arrived.  I  suppose  the  order  retfoh 
ed  you? 


Yours  very  truly. 


PP:MM 


t  -  •  -  V  •  '  ’ 
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Most  of  us  never  learn  anything  with¬ 
out  paying  some  price  for  the  knowle^e. 

I  paid  yeasts  ago  a  high  fee  in  exc6a,gg& 
for  th^-ffiif^rma tion  that  it  is  never  safe 
to  try  't’errf*f)e  funny  in  a  business  letter. 

I  wro&e  a  note  to  a  man(w hg£  as  I 
thought  IQiew^  very  well  indeecfT'  I  made 
ffort  r^Toe  funny  reliever  for  one  mom- 


""•elit  did  I  imagine  that  he  would  fail  to 
appreciate  the  ^fp^yet  when  I  met  him 
on  the  street  a^h^ardays  after  he  tried 
to  pass  me  without  a  word.  It  took  a 
^gt5od  deal  of  hard  work  on  my  part  to 
assure  him  that  I  did  not  mean  to  hurt 
his  feelings. 


.  : 
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Medicine  Hat,  Alberta, 
January  30,  1941. 


Mr.  George  S.  Newman, 

119  Central  Avenue, 

Broclcviile,  Ont. 

Dear  Mr.  Newman: 

Enclosed  please  find  proof  of  ad¬ 
vertising  we  have  prepared  for  you.  Will 
you  please  correct  the  proof  and  return  it 
to  us  immediately.  We  wish  to  get  this 
as  soon  as  possible  so  that  it  will  appear 
in  this  Saturday1  s  addition  of  the  nrlele 

Very  truly  yours, 


sralp 


pep /m 

Enclosure:  1 


.  ... 
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Medicine  Hat,  Alberta, 
January  30,  1941. 


01. 


Messrs.  Blaclcstone  &  Bolton, 

98  Wellington  Street  North, 

Sherbrooke,  Quebec. 

Gentlemen: 

We  have  received  your  letter  of  December  10, 
requesting  that  special  instructions  be  given  to 
our  receiving  clerks  re;  i  to  the  storage  of 
your  cargo  while  on  the 


We  have  instructed  our  receiving  clerks  to 
see  that  shipments  for  your  accost  are  given 
special  attention  whi”  ~  " 


they  are  loaded  into 


Yours  very  truly 


PEP/PS 


; 
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Medicine  Hat,  Alberta, 
February  4,  1941. 


82. 


The  Local  Agent, 

Mutual  Life  Assurance  Co., 
315«8th  Avenue  West, 

Calgary,  Alberta. 


Dear  Sir: 


RE  MY  POLICY  #  £36852 


On  January  £9ig*}last  you  wrote  to  me  stating 
that  a  premium  of  pli.35  was  due  on  the  above 
policy.  I  believe  that  in  checking  over  your 
records  in  connection  with  my  policy C^SaJ  you 
have  confused  this  policy  with  #  £568lTErwhich 
is  held  in  the  name  of  my  wife^Mrs.  Annie  Mary 
Jones.  She  is  mailing  you  today  a  cheque  covering 
the  quarterly  premium  due  on  her  policy. 

Yours  very  truly. 


FEP/LM 


.... 

<  * 

.  -  .  i 

*  .  - 

_  i: 


...  v  •  •  -  C  .  ' 

„  ...  .  • 

. 

. 

i  .  . 

.  .  .  .  ■  .  ..  • :  •  c ii:: 


Medicine  Hat,  Alberta, 
February  5,  1941. 


Mrs.  Annie  Mary  Jones, 

503-6 th  Street  West, 
Calgary,  Alberta. 


Dear  Madam: 


RE -POLICY  NO.  256825 

Thank  you  for  your  letter  of  February  4 
enclosing  your  cheque  for  to  cover  the 

quarterly  premiu^CTj^the  above  policy. 

We  regret  that  we  are  forced  to  return 
it  to  you,  as  youhave  filled  in  the  amount 
in  figures  as  which  does  not  correspond 

with  the  amount  Witten  on  the  cheque.  Would 
you  be  kind  enough  to  make  out  a  new  cheque 
and  let  us  have  it  as  soon  as  possible. 

Yours  very  truly, 

MUTUAL  LIFE  ASSURANCE  CO. 


PEP: DM 


Local  Agent 


- 


.•  •  ,  ,v  .0  ■  ...  .  •  •  •  ...  >'  .^-:- 

3  .  •  .Vs  ■  <  .  •  - 

v  i  •  j  • .  •  :j  ■, 

•  ;  •  -  J  : .  r. .  ...  •  -  .  .  ■  ..  ■  ..  .,  .  • 

3  <  • 


.  .  ..  ;.  v  ■  v.  .  .:  v.  t:. 


<■ '  .  ■■  •*  ..  .  v  ; 


. 
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On  the  following  pages  are  shown  the  errors  in  trans¬ 
cription  made  by  each  student.  For  comparison,  here¬ 
with  are  presented  the  average  numbers  of  each  type 
of  error: 


Verbs 

3.7 

Set-up 

6.6 

Pronouns 

2.4 

Typing 

9.8 

Sent .  Struc . 

4.9 

Miscellaneous 

13.5 

Punctuation 

16.7 

Words  Missing 

13 

Spelling 

12 

Yfords  Added 

3 

Apostrophes 

1.4 

Abbreviations 

.7 

Hyphens 

1.1 

Capitals 

.9 

-v.  r\\',  v 


. 

♦ 


...  •  v;.  .  V  1  v';:f  ■  :  U'X*  ao 


'  q  3rI :•  d/T£/:, '.  ^v'BTb'VC-  1’  •"X:4  ' 


1Q'l*L®  tO 


' 


* 

- 


■ 

s> 


**»  V 

ad'i©\ 


. 

. 


. 


■3 


• . r ;qp^Cfi oqiV  • 

' 


* 


5 no  urvV-:  -I 
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STUDENT  NO.  1 

Pro-  Sent. 

_ ms [01 1  :ion  ver.  iio.  ii  ji.rc  .  Pune _. _ >,  e  It .  A-cs.  ALU.  Ay  mu.  Cai 


1.  Beck 

2. 

3.  Johnson 

4.  Jacobs 

5.  Anderson 
6*  Strong 

7.  3 lack 

8.  KJ.aw 

9.  Foley 

10.  M.  S.  Strong 

11. 

12.  Post 

13.  Doolittle 

14.  Cassell 

15.  Golds. :ith 

16.  Saunders 

17.  01 Shea 

18.  Simx  :ins 
19  .  Ipims 
2C.  Post 

21 .  Payne 

22.  Butler 

25.  Pitman 
24.  Gar.,  is  on 
2  a  •  0.^.0.  s&e± 

26.  Black 


17 


86 


|p  no,  2 


jri ption 

Pro-  Sent . 

rb  .  loi  o .  I  me,  6 11.  Li  c  . 

3k 

1  1 

pit  iue 

2  1 

inso  n 

2 

30  tS 

2 

lerson 

1  l 

pong 

1 

aclc 


av; 

1 

ley 

2  1  1 

8.  Strong 

ang  1  11 

Dlittle  1 

ssell  1 

Id  smith.  1  1 


an&ers 

Shea 

mpkins 

ung 


st 

i 

yne 

tier 

trnan 

i 

trnan 


87 


STUDENT  NO.  2  (continued) 

Pro-  Sent . 

Transcription  Vert  noun  Struc.  June.  Voell.  noos.  Abb,  iLypii.  Cap. 

24.  Garrison  1  1 


25.  Kissel  1 

26.  Black 

27.  Most  1 

28.  Newman 

29.  Blackstone 

30.  Jones 

31.  Mutual  1  1 


1 


1 


1 


4  3  4  12  11  2  -  2 


w  • 


oTU  Di- 


Pro-  Bent. 


Transcription 

/orb 

noun 

jtruo 

. 

. 

■  •  • 

. 

1.  Deck 

2.  Maritime 

3 

3.  Johnson 

1 

4 

5.  Anderson 

p  •  o tron^ 

1 

1 

7.  black 

•  1 

8.  Klaw 

2 

1 

1 

1 

1 

10,  ]  .  S.  Strong 

1 

11.  oung 

1 

’  1 

13.  Doolittle 

2 

14.  Cassell 

g 

19.  Young 

1 

1 

20.  Post 

1 

1 

21 •  Payne 

1 

22.  Butler 

1 

1 

23 .  Pi tnan 

24.  Garrison 

1 

1 

25.  Kissel 

1 

1 

26.  Black 

1 

27.  Host 

1 

1 

1 

28  •  Newman 

1 

1 

29.  Blacks  tone 

4 

4 

3 

20 

10 

1 

1 

. 

>  .  ■ 

Ucssi  , 


” 

•  ::o  . 

d-so/l 

.  ll 


' 


jf  ay. 

NO.  4 


.ption 

Sent. 

Verb  Pro#  Struo#  Pune#  Spell.  Apos.  Abb#  Hyph.  , 

1  4  1 

;ime 

1 

;on 

1 

)S 

1  1 

■son 

15  1 

tg 

1 

1  1 

11  1 

2  3 

Strong  1  1 

;  1 
ttle  1 


ill 

1 

imith 

1  1 

.ers 

a. 

1  1 

:ins 

1  3 

2  1 

1  1 

✓ 

1  1 

5r 

1  1 

in 

1  1 

1 


1 


90 


S'XUDEK 1  1.0.  4  ( o  o  n t  i  ■  iu  e  d ) 

Pro-  Sent. 

. n  St3?uo>  Pune  .  ./  o  .. 

£4.  G-arrison 

25.  Kissel  1 

26 .  Black  1 

27.  Most  11  1 

28.  Newman 

29.  Blaekstone  1  2 


30.  Jones  1 

31.  mutual 


&  20  22 


-7 


1 


1 


2 


4 


udb,  /r  i-O#  5 


anscript ion 

Beck 

IJaratime 

Johnson 

Jacobs 

Anderson 

Strong 


oe  nt  • 

..  -O--.  j  -'v.c,  Pune.  ~  ell.  ..pcs,  .  Hyp  u  Caps, 
3  5  1 

1  1 


1 


2 


1 

1  1 


1  1 


1 


|  Black 
!  Kl  aw 

j  if c  ley  1  1 

|  LI.  S.  Strong 
'  Young 
|  Post 

j  Doolittle 

I 

I  Cassell 
j  Golasnith 
Saunders 
O’Shea 
Simpkins 
j  Young 
I  Post 
Payne 
I  Butler 

L.„ 

Pit  Loan 


1 

2 


1 


9£ 


STUDENT  NO.  5  ( 

Pro-  Sent. 


Transcription 

Verb  noun  St rue.  Pune.  Spell.  Apos.  Abb.  Hyph.  Cap 

24.  Garrison 

11  1 

25.  Kissel 

1  1 

26.  Black 


27.  Post 

28.  Noonan 

1 

29.  Blackstone 

1 

50.  Jones 

1  1 

31.  Mutual 

1  1 

48  9  15  16  1  3  -  - 

J 


41 


t 


.  ..  {  i  i 


,  )  ; 


! 


I,,;-;; 
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STUDENT  NO.  6 

Pro-  Sent. 

Transcription  Verb  noun  ir:.c.  jx.l'l,  ,  „  .  :  .  _ . 


1.  Beck 

1 . 

5.  Johnson 

4.  Jacobs 

5.  Anderson 


1 


1  1 

3 

4 

3  2 

1  1 


6.  Strong 
0.  .  .  S.  St re 

1.  Young 

2 .  Post 

3.  Doolittle 

4.  Cassell 

5.  Goldsmith 


5.  Saunders 
7.  O’Shea 

m  Simpkins  4  1 

9.  Young 

D.  Post  1  1 

i .  Payne  1  2 

i .  But  le  r 

i 

5.  Pitman 


hy  h.  Cap. 


— 


- - - 

LJ4. 


i;o.  6  (continued) 

Pro-  Sent. 

# 


.  • 

G-a  nelson 

1 

wD« 

missel  1 

1 

as. 

Sj.ac . . 

1 

a?. 

i.iOS  c 

1 

as. 

Herman 

.1 

£9. 

Blacks  cone 

so. 

Jones 

SI . 

I.'u  tu  a  1 

1 

a 

. .  J 


96 


STUDhYi1  i  0.  7 

Pro-  Sent. 

Tra  s o  • :  ]lc a  ^  ,  ■  o.  xiiac.  ..  ........  ■  . _ 1 . . ___ 


1*  Beck 

2.  Maritime 

3.  Johnson 

4.  Jacobs 

5.  Anderson 

6.  Strong 

7.  Black 
9,  Foley 

.0*  K.  S.  Strong 

.1.  Young 

.2.  Post 

.3.  Doolittle 

.4.  Cassell 

.5.  Goldsmith 

.6  •  Saunders 

.7.  O’Shea 

.8.  Simpkins 

.9.  Young 

JO.  Post 

51.  Payne 

J2.  Butler 

53.  Pitman 

4.  Garrison 

5.  Kissel 

6.  Black 


26 


STuu^ri1  bo.  8 


Pro-  Sent . 

Transcription  Vert  noun  Gm-uc.  xunc.  Spell.  ^  o: 


A .  .  ^a. 


1*  Bee.: 

2.  ariti  ie 

3.  Johnson 

4.  Jacobs 

5.  Anderson 
u  .  St  no  ng 

7.  Black 

8.  Klaw 

9.  Foley  3 

.0.  .  S.  Strone 

.1*  Young 

.2,  Post 
.3.  Doolittle 
.4,  Cassell 
.5.  Goldsmith 
.6.  Saunders 
,7.  O'Shea 
.8.  Simpkins 
9.  Young 
0.  Post 

1 .  Payne 

2.  Butler 
3 •  Pitman 

4.  Garrison 

5.  kissel  1 


J  .  A 


STUDENT  NO.  8 


97. 

Pro-  Sent. 

Transcription  Verb  noun  St rue.  Pune.  Spell.  Apos.  Abb,  liyph.  Cap. 

26.  Black 

27.  Most 

28.  Newman 

29.  Blackstone 

30.  Jones  1 

31.  Mutual 


4  2  1 


6  8 


2 


96 


3TUDEi:t  i:o,  9 

transcription 

U  Beck 
2*  Maritime 
5.  Johnson 
i.  Jacobs 
I*  Anderson 
So  Strong 
7.  Black 
3.  Klavj 


Pro-  Sent 

_ oi _ Struo  pi  .j.  - _ .  .  /pn,  Ca£* 

1 

1  1 


1 


1 

2 


9  •  Foley  1 

0.  .  S.  Strong  1 

L.  Young 

2.  Post  2  1 

4*  Cassell 

5.  Goldsmith  1 


6.  Saunders 

8.  Simpkins 

9 .  Young  1 

0.  Post 

1.  Payne 
£•  Butler 
Z.  Pitman 
4.  Garrison 
i5*  Kissel  1 


1 


1 


1 

1 


1 


1 


1 


! 


STUDENT  NO.  9 


99, 


Pro-  Sent. 

Transcription  Verb  noun  Struc.  Pune.  Spell.  Apos.  Aou.  Hyph.  Cap 


£6 •  Black 

27 .  Most 

28.  Newman 

29.  Black 

30.  Jones 

31.  Mutual 


12 


2 


1 


8 


1 


1 


100 


STUDEOT  ii'O.  10 

Pro-  Sent, 

Transcription  Vo  -  .1,  Ce _ . 


1.  Beck  1 

2.  liar  i  time 

3.  Jolinson 

4.  Jacobs 

5.  Anderson 


6,  Strong 


7.  Black 

8 .  IClaw 

9.  Foley 

. C  •  iii,  S,  strong 
.1,  Young 
.2,  Post 
[i.  Doolittle 
[4.  Cassell 


15,  Goldsmith 


B,  Saun  ers 
!v.  0? 3__ea 
[8.  Simpkins 
[9 .  Young 

!o.  Post 

1.  Payne 
2  .  But le  r 

3.  Pitman 

4.  G-arrison 

5.  kissel 


1 


2 


1 


1 

1 


1 


1  1 

2 

1 

l' 

1 

1  . 

1 

1 

1  1111 

2  1 

1 

1 

1  1 

2 

1 

1 


101 


STUDENT  NO.  10 

Pro-  Sent. 

Transcription  Verb  noun  St rue.  Pune.  Spell.  Apos.  Abb.  Hyph.  Cap. 

26.  Black  1  1 

27.  Most 

28.  Newman  1  1 

29.  Blackstone 

30.  Jones  2 


3  4  5 


14  12  2  11 


, 


,  i  . .  . 

;  i . 


*  ’  ' 

"  :o  :•  .-! 


■.,1U  1  O 


.  ;  : 

.  *.  . 

.  .. 


I  ■  31  :N.l  a  £ 


3TUB  r  MO,  11 


1  2. 

Pro-  Sent, 

Transcription  rer _ Struc. _ no,  Spell,  A  os,  Ab  . _  .  _  , 


1.  Beck  1  1 

2.  Maritime 

3.  Johnson  2 

4.  Jacobs  1 

5.  Anderson 

6.  Strong  1 

7.  Black  1  1 

8.  Klaw 

9.  Foley  2 

10.  I  .  o.  Strong  1 

11.  Young 

12.  Post  2 

13.  Doolittle  1 

14.  Cassell 

15.  Goldsmith  1 


16.  Saunders 

17.  0TShea 

18.  Simpkins  1 

19.  Young 

20*  Post  1 

21.  Payne 

22.  Butler  1 

24.  Garrison 

25.  Kissel 


1  1 


1 

1 


1 


2 

1 


1 


2 


1 


1 


1 


; . ' •; ,  .  ; ) 


i  t  '  p  ■  /  ;  :j  ; 


i-  ■  .  . 

...  «  • 


.  -  - 


[i  !  [ 


Lilc/S 


STUDENT  NO.  11 


103. 


Pro-  Sent. 

Transcription  Verb  noun  St rue.  Pune.  Spell.  Apos.  Abb.  Hyph.  Cap. 

26.  Black 

27.  Most  1 

28 .  Newman  1  1 

29.  Bleckstone 

20.  Jones 

21.  Mutual 


62  5  10  82-2 


104 


SiUDEriT  _  0.  12 

Pro-  Sen  . 

crij  •  lea  Ye.  .  -  n  S  ;n  . _  _ _ .  Spel  .  A  _  i _ 


.  /  1-.  fn  j 


1 . 

5.  Johnson 
Jacobs 


*x  • 


. 


7. 

8. 
9. 

1C, 
11. 
12. 
15. 

14. 

15. 

16. 

17. 

18. 

19. 

20. 
22. 
25. 

24. 

25. 

2c  . 


Black 

Klaw 

Foley 


Stroke 


Young 


Post 

Doolittle 

Cassell 

G-olds  dth 

Saunders 

0 1  Shea 

Sikpkiiis 

Young 

Post 

Butler 

Pit  nan 

Garrison 

Kissel 

Black 


2 


1 


105 


STUDENT  NO.  12 

Pro- 

Transcription  Verb  noun 

Sent. 

St rue.  Pune.  Spell.  Apos.  Abb.  Hyph.  Gap. 

27.  Most 


28.  Newman 

1 

29.  Blackstone 

2 

30.  Jones 

1 

2 

4  21  9  2  1  1 

■» 


. 


106. 


STUDENT  K0.  13 

Pro-  dent. 

or  . fcj _  _ _  >truo.  ,  -j.1.  .  ,,  K.’.. .  A] >b . _ .  z  .■  > 


3. 

4. 


1.  Beck  2 

2.  Maritime 
Johnson 
Jacobs 

5.  Anderson 

6.  Strong 

7.  Black 

8 .  Klaw 

9.  Foley  1 

10.  ..  B .  Strong 


11 


oung 

12.  Post 

13.  Doolittle 

14.  Gas-ell 

15.  Goldsmith 

16.  Saunders 

17.  O’Shea 

18.  Simpkins 

19.  Young 

20.  Post 

21 .  Payne 
22 o  Butler 

23 .  Pi tman 

24.  Garrison 

25.  Kissel 

26.  Black 


107. 

STUDENT  NO,  IS 

Pro-  Sent. 

Transcription  Verb 

noun  St rue.  Pune.  Spell.  Apos.  Abb.  Hyph.  Cap. 

27.  Most 

1  1 

28,  Newman 

1 

29.  Blackstone 

1 

30.  Jones 

2 

31.  Mutual 

11  1 

6 

4  6  21  33  3  -  1  1 

lob 


STUnEIVi  110.  14 

Pro-  Sent. 

Transcript  ion  Verb  non  _  _ A _ unc  .  >11.  Apos. _ 


1 .  e  ck  1 

2.  i.-aritime 

3.  Jolinson  1 

4.  Jacobs 

5.  Anderson 

6.  Strong 

7.  Black 

8.  Klaw 

9.  Foley  1 

10.  .  S.  Strong 

11.  loung 

12.  Post 

IB.  Doolittle 

14.  Cassell 

15.  Goldsmith 

16.  Saunders 

17.  O'Snea 
IB.  Simpkins 

19 . 

20.  Post 

21.  Payne 

22.  Butler 


1 

1  1 

1 

2  1 

1  1 


1 

1 

2 

1 

1 

2 

3 

1 

1  '  2  1 

1 


„  ...  Ca  . 


1 


25 


Pitman 


1 


.  , 

.  w  .  •  « 


STUDENT  NO.  14 


luy . 


Transcript  ion  Verb 

Pro¬ 

noun 

Sent  • 
St rue. 

Pune. 

Spell.  Apos.  Abb. 

Hyph.  Cap. 

27.  Most 

1 

28 .  Newman 

1 

29.  Blackstone 

30.  Jones 

2 

31.  Mutual 

4 

4 

5 

14 

8 

2 

a  . :  ( 


0 


,  j 


Trans cri  otion 


Set  up 


1.  ecic 

2.  daririue 

3#  Johnson  1 

4.  -Jacobs  1 

5.  "Ander-  on 

6.  Stro,  g 
7  •  Blade 

..  •  Ivlavv 
9.  Foley 
1C  •  .  • 

11.  Young 

12.  post 

13.  Doolittle 

14.  Cassell 
1  . 

1€  . 

17.  O’Shea 

18 . 

19.  Young 

20.  Post 

21.  Payne 

22.  lutler- 

23.  Piiauan 

24.  3-arris  on 

25.  Hiss el  1 


STUDENT  NOo  2 


111 


Transcription  s  at -up 

1.  Beck 
2*  I  Maritime 

5.  Johnson  1 

4.  Jacobs 

5.  Anderson 

6.  Strong  1 

7.  Black 

8.  i/law 

9.  Foley 

10.  K.  S.  Strong 

11.  Young 

12.  Post 

lo •  Dooli o  ule 

14.  Cassell 

15.  Goldsmith 

16.  Saunders 

17.  O’Shea 

18.  Simpkins 
IS.  Young 

20.  Post 

21.  Payne 

22.  Butler 

23.  Pit;  an 

24.  Garrison 

25.  kissel 

26.  Black 

27.  ost 


'isc . 

1  1 
1 

1 

1 

1 


3 


1 


1 


1 


1 

5 

1 

1 


1 

1 


1 


STUDENT  NO.  2 


112 


Transcription 

28*  Newman 

Set  up 

Typing 

Misc  • 

1 

...  . 

.  .. 

29.  Blackstone 

3 

3 

30.  Tones 

1 

31.  Mutual 

3 

3 

13 

13 

10 

1 

STUDENT  NO.  3 


113 


Transcription 

Set  up 

Typing 

i  s  c . 

W  • 

1.  Beck 

2.  Liar i time 

4 

2 

1 

3*  Johnson 

1 

1 

14 

4.  Jacobs 

1 

5.  Anderson 

1 

20 

6.  Strong 

1 

1 

7.  Black 

2 

3 

8  •  IClaw 

1 

2 

10.  M.  S.  Strong 

1 

11.  Young 

2 

1 

2 

12.  Post 

13.  Doolittle 

5 

1 

2 

14.  Cassell 

5 

3 

19.  Young 

1 

20.  Post 

1 

1 

21.  Payne 

2 

5 

22.  Butler 

1 

4 

23.  Pitman 

4 

24.  Garrison 

1 

25.  Kissel 

3 

26.  Black 

27.  Most 

1 

28.  Newman 

29.  Blackstone 

2 

13 


16 


18 


55 


J 


i. 


fg 

l 


X 


...  1:0  \0i;  0:.l' 

■  n  ‘ 


I  ■ . 1  :  ''  .'•  ’  »  •  ' 


,-v  j- 


i;.o~.;iv.  *-■ 


.  .V 

.... 

*  «\  ,oi 

*/•..  . 

it 

F.  ^  1 d  •  ,?U 


u.. :0) 

;  '  ■ 

. 

ir  n 

:b 

:  ;0: $  ! 

•  !  % 

■''<  -  1 

-  -  * '  ‘ 

* 

."  .  *  i. 

- 

••  '  * 


114 


STUDENT  NO.  4 
Transcript  ion 

1.  Beck 

2.  Maritime 

3.  Johnson 

4.  Jacobs 

5.  Anderson 

6.  Strong 

7.  Black 

8.  Klaw 

9.  Foley 

10.  M.  S.  Strong 

11.  Young 

13.  Doolittle 

14.  Cassell 

15.  Goldsmith 

16 .  Saunders 

17.  01 Shea 

18 .  Simpkins 

19.  Young 

20.  Post 

21.  Payne 

22.  Butler 

23.  Pitman 

24.  Garrison 

25.  Kissel 

26 .  Blacn 

27.  Most 


Set  up  Typing 

2 
1 

1 

1  2 
1 
1 

1 

1 

1 

1 

1 


2 

1 

1  1 
1 

1  1 
1 


iso. 

2 

2 

3 

2 

3 

1 


3 

3 

1 

3 


•  •  Ivi .  . . .  A . 


1 

1 

2 


1 


1 


2 


1 


1  2 
1 
1 


1 


lit) 


STUDENT  NO.  4 

Transcription 

Set  up 

Typing 

Mi  sc  • 

28.  Newman 

2 

29.  Blackstone 

1 

1 

30.  Jones 

1 

1 

31.  Mutual 

10 


17 


26 


15 


lib 


STUDS!!  NO.  5 

Grans cri  tion  j^t-up 

1 .  B  ©  Ck 

8.  aritl  u 
(5.  Johnson 

4.  Jacobs 

5.  Anderson  1 

6.  Strong  1 

7.  Black  1 

6.  Klaw 

9.  Pole; 

10,  Y.  S.  Strong  1 

11.  Young 

18.  Post  1 

13.  Doolittle 

14.  Cassell 

15.  Golds:.! th 

16.  Saunders 

17.  O’Shea 
IS.  Simpkins 

19.  Young 

20.  Post 

21 .  Payne 

22.  Butler 

25 .  i  trnan 

24.  Garrison 

25.  Kissel 

26.  ...lack 

27.  ost 


isc.  ..  . 


2 

1 

3  1  2 

1 

1  1 

1 

2  1 

2 

I'll 

1 

1 

1  2 


117 . 


STUDENT  NO,  5 
Transcription  Set  up 

28.  Newman 

29.  Blackstone 

30.  Jones  1 

31.  Mutual 


Tyring  Mi  sc . 


1 


W.  M. 


V/. 


6 


13 


8 


6 


1 


118. 


STUDENT  NO.  6 
Transcription 

1.  eck 
2  •  Liar  it  ime 

3.  Johnson 

4.  Jacobs 

5.  Anders  n 

6.  Strong 

7.  Black 

10.  M.  S.  Strong 

11.  Young 

12 .  Po  st 

13.  Doolittle 

14.  Cassell 

15.  Goldsmith 

16.  Saunders 

17.  O’Shea 
18 •  Simpkins 

19.  Young 

20.  Post 

21.  Payne 

22.  Butler- 

23.  Pitman 
n4.  Q-arrison 

25.  missel 

26.  Black 

27.  Most 


Set  up 


TY£ing 


III  sc 


1 


. 


STUDENT  NO.  6 


Transcription 

Set  up 

iTBixe 

Misc. 

W.M. 

28.  Newman 

29.  Blackstone 

2 

30.  Jones 

1 

1 

31.  Mutual 


.11  1 


■' 


r  r 


120 


STUDENT  BO.  7 

Tran  script  ion  Set  up  Tyoin  .  ,isc. 

1 .  Ee  ck  1  1 

2.  Maritime 

3.  Johnson  1  1 

4.  Jacobs 

5.  Anderson  3 

6.  Strong  1 


7.  Black  1  1 

9*  Foley 

1C.  .  S.  Strong 

11.  Boung  1  1 

12.  Post  1 

13.  Doolittle 

14.  Cassell  2 

15.  C-o  Id  snath  2 

16 .  Saunders  1 

17.  O^hea 

li .  Simpkins  2 


19 •  Young 

20.  Post 

21.  Payne  1 

22.  Butler 

23.  Pitman 

24.  Garrison  1 

25.  Kissel  1 

26 .  Black 
30.  Jones 


1 


2 


1 


1 


1 


...A 


1 


2 


6 


4 


12 


6 


3 


121 


STUDEOT  %0.  8 
Transcript  ion  >^et-up 

1 .  Beck 

2.  Maritime 
5.  Johnson 

4.  Jacobs 

5.  Anderson 

6.  Strong  1 

7.  Black 

8 .  Klaw 

9.  Foley 

10*  Y.  S.  Strong 

11.  Young 

12.  Post 

IS.  Doolittle 

14.  Caspel 

15.  Goldsmith  1 

16.  Saunders 

17.  O’Shea 

18.  Simpkins 

19 .  Young 

20.  Post 

21.  Payne 

22.  Butler 
2S.  Pitman 

24.  Garrison 

25.  Kissel 

26.  Yost 

27.  Black 


Y,  Jin.. 


2 


isc. 


2 

2 

2 


1 


2 


1 


1 


... 


1 

1 

4 


1  1 


1 


1 


1 


>  • 


'  1 


- 


1  r 


122 


STUDENT  NO.  8 
Transcription 

28.  Newman 

29.  Blackstone 
20.  Jones 

31.  Mutual 


Set  up  Typing  Mlsc 
1 


W.M« 


11 


STUDENT  NO.  9 


123 


Transcript ion 

1.  Beck 

2.  Maritime 

3.  Johnson 

4.  Jacobs 

5.  Anderson 

6.  Strong 

7.  Black 
8  •  Id  aw 

9.  Foley 

10.  M.  S.  Strong 

11.  Young 

12.  Post 

13.  Doolittle 

14.  Cassell 

15.  Goldsmith 

16.  Saunders 

18.  Simpkins 

19 .  Young 

20.  Post 

21.  Payne 

22.  Butler 

23.  Pitman 

24.  Garrison 

25.  Kissel 

26.  Black 

27. 


Set-up  Typing 
2  1 
2 


2 


1 

1 

1 


1 

3  1 

1 

1 


id  sc .  W . Ivj  .  W.A. 


1 

2  3 

1 


2 

3 


1 


1 

1 


1 


Most 


- ..  . 


.  . 


124 


STUDENT  NO.  9 


Transcription  Set  up 

Typ  ing  Mi  sc  .  W  .M .  W .  A . 

2S .  Newman  1 

1 

29.  Blaekstone 

1 

30.  Jones 


31.  Mutual 

13 

7  10  3  6 

STUDENT  NO.  10 


Set  up 


Typing 

2 


Misc 


12b 


Transcription 

1.  Beck 

2.  Maritime 

3.  Jolmson 
4*  Jacobs 

5.  Anderson 

6.  Strong 

7.  Black 

8.  Klaw 

9.  Boley 

10.  S.  Strong 

11.  Young 

12.  Post 

13.  Doolittle 

14.  Cassell 

15.  Goldsmith 

16.  Saunders 

17.  0TShea 
16 •  Simpkins 

19.  Young 

20.  Post 

21 .  Payne 

22.  Butler- 

23.  Pitman 

24.  Garrison 

25.  Kissel 

26 .  Black 
.  Most 


2 

1 


1 


.  .At 


2 


1 


1 


1 

1 


1 


1 


1 


27 


1 


12b 


STUDENT  NO.  10 

Transcription 

Set  up 

Mi  so. 

W.M. 

W.A. 

28.  Newman 

29.  Blackstone 

2 

30.  Jones 

1 

4 

9 

6 

4 

3 

STUDENT  NO.  11 


187 


Transcription  Set-up 


1. 

Beck 

2. 

Maritime 

1 

3. 

Johnson 

4. 

Jacobs 

5. 

Anderson 

6  • 

Strong 

1 

7. 

Black 

1 

8. 

Klaw 

9. 

Foley 

10. 

M.  S.  Strong 

1 

11. 

Young 

12. 

Post 

13. 

Doolittle 

14. 

Cassell 

15. 

Goldsmith 

16. 

Saunders 

1 

17. 

0*  Shea 

18. 

Simpkins 

19. 

Young 

20. 

Post 

21. 

Payne 

22. 

Butler 

24. 

Garrison 

25. 

Kissell 

26. 

Black 

27. 

Most 

Typing 

1 

2 


1 


1 


liisc. 


2 

2 

2 


4 

5 
1 


2 

1 


5 


W.M.  W.A. 


1 


1 


1  1 


5 

10 


1 


4  2 


. 

*> 


* 

.  .  * 


i  oti\:u 

f 


- 

- 


.  #  •  • . 

..  . 

*  :- 


.!  *Q  .  . 

»  .1.  -  ■ 

.  . 


J  ,  i: 


128. 


STUDENT  NO.  11 

Tren  scription 

Set  up 

Typing 

Misc . 

W.M. 

28.  Newman 

29.  Blackstone 

30.  Jones 

31.  Mutual 

1 

2 

1 

5 


6 


24 


23 


129 


STUDENT  NO.  12 
Transcription 


1. 

Beck 

2. 

11a  ri  time 

3. 

Joimson 

4. 

Jacobs 

5. 

Anderson 

6  • 

Strong 

7. 

Black 

9. 

Foley 

10. 

x.i.  o«  Strc 

11. 

i'oung 

12. 

Post 

15. 

Doolittle 

14. 

Cassell 

15. 

Goldsmith 

16  • 

Saunders 

17. 

0*  Shea 

16. 

Simpkins 

19. 

Young 

20. 

Post 

22. 

Butler 

23. 

Pitman 

24. 

G-ar3:ison 

25. 

Kissel 

26  • 

Bla  ek 

Jet  up 


is  c 

1 


•  A  < 


1 


1 


1 


STUDENT  NO.  12 


150. 


Transcription  ,  Set  up  Typing 

28.  Newman 

29.  Blackstone 

30.  Jones  1 


6  10 


Misc.  W.M.  W.A. 


7  6  1 


131. 


STUDENT  NO*  13 


Transcription 

1.  Beck 

2.  Maritime 

3.  Johnson 

4.  Jacobs 

5.  Anderson 

6.  Strong 

7.  Black 
8 •  Klaw 
9.  Foley 

10.  M.  S.  Strong 

11.  Young 

12.  Post 

13.  Doolittle 

14.  Cassell 

15.  Goldsmith 

16.  Saunders 

17.  0 1  Shea 

18.  Simpkins 

19.  Young 

20.  Post 

21 .  Payne 

22.  Butler 

23.  Pitman 

24.  Garrison 

25.  Kissel 

26.  Black 

27.  Most 


Set-up 


2 

1 

1 

1 


1 


Typing 


Mi  sc. 
2 
3 


5 


1 


1 


2 


1 

1 


1 


1 


2 

1 


1 


1 


y/.M.  W.A. 


1 


1 


2 


1 


2 


4 


1 

1 


5 

6  4 


3 


132 


STUDENT  NO.  13 

Transcription  Set  up  Typing 
28 •  Newman 

29.  Blackstone  1 


Ivli sc .  ¥.M.  ffl.A. 

1 
1 


30.  Jones 

31.  Mutual 


1  1 
1  1 


6 


12 


21  23  5 


133. 


STUDENT  HO.  14 


Transcription  Set  up 

1.  Beck 

2.  Maritime  1 

3.  Joiinson 

4.  Jacobs  1 

5.  Anderson  1 

6.  Strong 
7 /  Black 

8 .  Klaw  2 

9.  Foley' 


10.  M.  S.  Strong  1 

11.  Young 

12.  Post  1 

13.  Doolittle 

14.  Cassell 

15.  Gold  suit  h 

16.  Saunders 

17.  O’Srea  1 

18  •  Simpkins  1 

19.  Young  1 

20.  Post 

21.  Payne 

22.  Butler 

23 .  Pitman 

24.  Garrison 

25.  Kissel 

26.  Black 

27.  Most 


1 

1 


1 

1 

1 

1 


,-isc. 


1 

1 

1 


3 


..A. 


1 


1 


2 


134 


STUDENT  NO.  14 

Transcription 

Set  up 

TJPAn£ 

Mi  sc 

28.  Newman 

1 

29.  Blackstone 

1 

30.  Jones 

1 

1 

31.  Mutual 

W.M# 


1 


11 


7 


11 


3 


135. 


STUDENT  NO.  1 


Age  17 

I.  Q.  92 

Score  in  Pribble-McRory  Grammar  Test 

66 

English  Teacher’s  Grammar  Rating 

77 

Rating  in  Stenography  2 

October 

15 

54 

December 

31 

63 

February  10 

66 

Student’s  Own  Rating: 

12  3  4 

5  6  7  8 

9  10 

Proficiency  in  Formal  Grammar 

X 

Use  of  Capitals 

-  -  -X 

Punctuation 

X  .   

Spelling 

.  X 

Enjoyment  of  study  of  Gram¬ 

X 

mar 

In  your  opinion,  does  lack  of  knowledge 
of  English  grammar  handicap  you  in  your 
commercial  work? 

No 

(Yes'  or  No") 


Rating  as  shown  by  Analysis  of  Errors  in  Transcription 


Verbs 

3 

Set-up 

3 

Pronouns 

3 

Typing 

10 

Sent.  Structure 

5 

Miscellaneous 

13 

Punctuation 

17 

Words  Missing 

6 

Spelling 

8 

Words  Added 

1 

Apostrophes 

2 

Abbreviations 

1 

Hyphens 

- 

Capitals 

- 

f 


O' 


'  o  •  •  -  •  > 

"  ■  •  1  i  J  c  II 


v> 

U  J  )  -)l: 


; : 


■i  1j  Mi 


:  .  'o  r0-k  M.-  ,  j  j 

..  •  •:  ....  '  M;  .  ’  t X  ML 

* 

' 

....  i.i  J..I 


...  ~  i-  :  ;  '  ‘ .  r  .  ' 

*1  ntd 


■  r  '  '  •  ,, 

■  -  •:  i  .  Cl  . ' 

•<:  1 i  :  ;  < 


,  O.i  'XO  ■  v  J 


■  ..  .  .  -  ...  .- . 
' 

- .  ,/ 


^lUicncyi  l. 


O’..  ■  -J  ...  J  ■-.  « 


no,  „  i-’.jV-v  on. i; 


136. 


Student  No.  2 
Age  17 

I.  4.  82 

Score  in  Pribble-MeRory  Grammar  lest 

English  Teacher’s  Grammar  Rating 

Rating  in  Stenography  2  October  15 

December  31 
February  10 


Student’ ts  Own  Rating: 

Proficiency  in  Formal  Grammar 


1  2  3  4  5  6  7 

x 


Use  of  Capitals 


Punctuations 


x 


Spelling  _ _ _ 

Enjoyment  of  study  of  Gram¬ 
mar  _ 

In  your  opinion,  does  lack  of  knowledge  of 
English  grammar  handicap  you  in  your 
commercial  work? 


78 

87 

59 

80 

75 

8  9  10 


X 


x 


x 


No 

(Yes  or  "No ) 

Rating  as  shown  by  Analysis  of  Errors  in  Transcription 


Verbs 

4 

Set-up 

3 

Pronouns 

3 

Typing 

13 

Sent.  Structure 

4 

Miscellaneous 

13 

Punctuation 

12 

Words  Missing 

10 

Spelling 

11 

Words  Added 

1 

Apostrophes 

2 

Abbreviations 

- 

Hyphens 

2 

Capitals 

- 

.  .  ■  J  :  j  ■ 

*  - 


- 


d  / 

. Y.  YyY  J  ■  :  j\  '.Y 

;  .  '  f. 

' 


- 


.  .  ’  ■  ••  ' 

nj:  uo'v;  q  vlbnr‘d  I 

:  .  ■ 

To’  . T) 


■ 


—  —  ..  ..  ...  - -  - 

-  ski 

■ 

.. ...  ... 

— 

i  J  u  0  L 

137. 


STUDENT  NO.  3 
Age  16 
I.  Q.  Ill 


Score  in  Pribble-McRory  Grammar  Test 

63 

English  Teacher's  Grammar  Rating 

50 

Rating  in  Stenography  2 

October  15 

29 

December  31 

48 

February  10 

08 

Student's  Own  Rating: 

Proficiency  in  Formal  Grammar 

12  3  4  5  6  7 

X 

8  9  10 

Use  of  Capitals 

X 

Punctuation 

X 

Spelling 

X 

Enjoyment  of  study  of  Grammar 

X 

In  your  opinion,  does  lack  of  knowledge 
of  English  grammar  handicap  you  in 
your  commercial  work? 


No 

(Yes  or  No / 

Rating  as  shown  by  Analysis  of  Errors  in  Transcription 


Verbs 

4 

Set-up 

13 

Pronouns 

4 

Typing 

16 

Sent.  Structure 

3 

Miscellaneous 

18 

Punctuation 

20 

Words  Massing 

55 

Spelling 

10 

Words  Added 

4 

Apostrophes  1 

Ah hr evi a t i ons 
Hyphens 
Capitals 


2 


■  .  ■ 

I  7  '  v.ci ,  .■ 

:  .  V  r  ■  h  .. 

•  ?i  r  *i o  ....  i  >  u l  i  t 

' 


' 

.  ■ 

.  U  .■  '  ,  <  '  ...  L  '  'N  iO  . 


... 

'  ... 

■ 

'. j ',1 

' 

■  i.;  '.  ■  r'x-u 

.  .  .  .7  - :  uo' ;  ■ 

■ '.  ;  r: v;  L •'  ...  '  j  j;  '  .  "U:  .  .  "■  J;  :.il  J  fi'./i 

>v,  .  ...  •" 

O'd  Xv'J  L  a  .jf^T 

' 

7.  .  '  ..cr-il. 

:  . 


136. 


STUDENT  NO.  4 
Age  18 
i.  a.  89 


Score  in  Pribble-McRory  Grammar  Test 

English  Teacher’s  Grammar  Rating 

Rating  in  Stenography  2  October  15 

December  31 
February  10 


Student’s  Own  Rating: 

Proficiency  in  Formal  Grammar 

Use  of  Capitals  ^ 

Punctuation  _ 

Spelling  _ 

Enjoyment  of  study  of  Gram- _ 

mar 


1  2  3  4  5  6 
x 


X 


X 


X 


77 

60 

45 

65 

38 

7  8  9  10 


X 


In  your  opinion,  does  lack  of  knowledge 
of  English  grammar  handicap  you  in 
your  commercial  work? 


Yes 

(Yes  or  No ) 


Rating  as  shown  by  Analysis  of  Errors  in  Transcription 


Verbs 

7 

Set-up 

10 

Pronouns 

1 

Typing 

17 

Sent.  Structure 

6 

Miscellaneous 

26 

Punctuation 

20 

Words  Missing 

15 

Spelling 

22 

Words  Added 

5 

Apostrophes 

1 

Abbreviations 

- 

Hyphens 

2 

Capitals 

4 

.  * 

SB"- 


ex 


■ 


■ 

..  X  ....  ■■  .-xl  c. 1  boB  lx 


%.0i  ■' 

U  jl’i  t .'  i)  O Li. 


u 


t‘x;  XXI  doX. 


7 

j ! ..  j.  d  xl  i  Oiiu'l  ■■ 
xniiixxc, 


-x  ■  .  . 


:)  .  :  c  ■:  -  v  !  , 

..j  '  '  ;j  '  /  -V,  ;  X  '  XX  XL 

: .  fi ,j  ...  “  X  j  vo: -v  o  lx  vx; 


x.  lc 


:  '  c:  X,  EX  X"  .B;  XX, 


- a- 


>  v  .  I  - 


. ,  ,-..;.iX'.x  r 

■  J  X  '  .  ■  .  ..  XL 

' 

J  .iV:yiUO.A,' 

aji&.ti  .xx  fl 


139 . 


Student  No.  5 
Age  18 
I.  Q.  95 


Score  in  Pribble-McRory  Grammar  Test 
English  Teacher1 s  Grammar  Rating 
Rating  in  Stenography  Z 


Student’s  Own  Rating: 

Proficiency  in  Formal  Grammar 
Use  of  Capitals 


73 

67 

October  15 

49 

December  31 

77 

February  10 

63 

12  3  4  5  6  7 

X 

8  9  10 

x 


Pun.  equation 


x 


Spelling  ____ _ x 

Enjoyment  of  study  of  Grammar _ x 

In  your  opinion,  does  lack  of  knowledge 
of  English  grammar  handicap  you  in  your 
commercial  work? 


Yes 

(Yes  or  no  7 

Rating  as  shown  by  Analysis  of  Errors  in  Transcription 


Verbs 

4 

Set-up 

6 

Pronouns 

£ 

Typing 

13 

Sent.  Structure 

9 

Miscellaneous 

8 

Punctuation 

15 

Words  Missing 

6 

Spelling 

16 

Words  Added 

1 

Apostrophes 

1* 

Abbreviations 

3 

Hyphens 

- 

Capitals 

- 

... 

oX  '  C  :' 


.  t 


■ .  . 

01  r?x i*i  ij  g'4 


•  • 

■J  ;  i::  ax  &*x ooc 

'  •  ..  1  ■.,  ’  . ’  •:- 

i  -  • 


b  V  o  Ci  i-  X  V.  X 


;  ..  o  X 

.  1m  ■  -  1  ■ 

•i 


-X-  ..  ..  ■  •  -LJi.  .... O 

;.n.  .aI-  '‘io 

.  \  ■>■■■. 


T 


‘-.A 


■  •....  .  , .  ,  \  f.  "■X  ’  -  -X 


.  ■ 

. 

' 


V 


■:u,x  C 

;;  o:.  • :  J  .  .  ■ 

.  o'  :ti  - 

C.C.V  iq  •  ;  k 


Bl  - 


110. 


STUDENT  NO.  6 
Age  18 
I.  Q.  96 


Score  in  Pribble-McRory  Grammar  Test  73 
English  Teacher’s  Grammar  Rating  53 
Rating  in  Stenography  2  October  15  52 

December  31  58 
February  10  69 


Student’s  Own  Rating: 

Proficiency  in  Formal  Grammar 
Use  of  Capitals 
Punctuation 
Spelling 

Enjoyment  of  study  of  Grammar 


123456789  10 
x 


x 


X 


X 


X 


In  your  opinion,  does  lack  of  knowledge 
of  English  grammar  handicap  you  in 
your  commercial  work? 


Yes 

(Yes  or  Mo) 

Rating  as  whown  by  Analysis  of  Errors  in  Transcription 


Ve  rbs 

1 

Set-up 

2 

Pronouns 

2 

Typing 

9 

Sent.  Structure 

5 

Miscellaneous 

11 

Punctuation 

25 

Words  Missing 

10 

Spelling 

8 

Words  Added 

2 

Apostrophes 

2 

Abbreviations 

- 

Hyphens 

- 

Capitals 

1 

si 

. 

•  o  .  o/J-..',  J  o  o.  .  '  oo . 

■  V  ■  .  !  ■  -  ■■■  ■-  •  :  :■ 

;  ju  0  0  3  oQ. 

v,  Tox  ;,on  ti  sij 

■  d  ■  o 

y-xoj.  fxa  so 

:  ..  0:  j  ,  0  :  ,  O'  j  ■  ,0  : 

A  a  a  I  ' 

' j  .  o.Sj 

ooJo,  0.0; i  oo.uol 


■;,n.UXo: 


m  r  ■  dii  i  oo  ‘I  o  v >  ;> : .  l'( ;  j  1 1 osive  [:  £iS 

t  "  ■  -T  '  ",  i 

•  . 
t  )  )  *3 


o  :  :  ...j;  y;.o:  ■  fjxyyoA  'i";  yd  r>  oo:>r'  -  yoyieH 


.  .  v.-  1 1 : 
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STUDENT  NO.  7 


Age  17 

I.  Q.  105 

Score  in  Pribble-McRory  Grammar  Test 

79 

English  Teachers1  Grammar  Rating 

80 

Rating  in  Stenography  2 

October  15 

54 

December  31 

64 

February  10 

68 

Student’s  Own  Rating: 

1 

Proficiency  in  Formal  Grammar 

23456789 

X 

10 

Use  of  Capitals 

X 

Punctuation 

X 

Spelling 

X 

Enjoyment  of  study  of  Grammar 

X 

In  your  opinion,  does  lack  of  knowledge 
of  English  grammar  handicap  you  in 
your  commercial  work? 

Yes 

(Yes  or  no  J 

Rating  as  shown  by  Analysis  of  Errors  in  Transcription 


Verbs 

2 

Set-up 

6 

Pronouns 

1 

Typing 

4 

Sent.  Structure 

7 

Miscellaneous 

12 

Punctuation 

26 

Words  Missing 

6 

Spelling 

9 

Words  Added 

3 

Apostrophes 

1 

Abbreviations 

- 

Hyphens 

1 

Capitals 

1 
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Student  No.  8 


Age  15 

I.  Q,.  99 


Score  in  Pribble-McRory  Grammar  lest 

English  Teacher’s  Grammar  Rating 

Rating  in  Stenography  2  October  15 

DecemberSl 
February 10 


Student’s  Own  Rating: 


12345678 

Proficiency  in  Formal  Grammar  _ _ x_ 

Use  of  Capitals  _ _ _ 

Punctuation  _ x  _ 

Spelling  _ _ x 

Enjoyment  of  study  of  Grammar  _ _ 

In  your  opinion,  does  lack  of  knowledge  of 
English  grammar  handicap  you  in  your 
commercial  work? 


86 

93 

52 

76 

84 

9  10 


x 


x 


No 

Tles  or  no)1 

Rating  as  shown  by  Analysis  of  Errors  in  Transcription 


Verbs 

4 

Set-up 

4 

Pronouns 

2 

Typing 

4 

Sent.  Structure 

1 

Miscellaneous 

9 

Punctuation 

6 

Words  Missing 

11 

Spelling 

8 

Words  Added 

2 

Apostrophes 

- 

Abbreviations 

3 

Hyphens 

2 

Capitals 

- 
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STUDENT  NO.  9 


Age  .  17 

I.  Q.  104 


Score  in  Pribble-McRory  Grammar  Test 
English  Teacher Ts  Grammar  Rating 
Rating  in  Stenography  2 


Student’s  Own  Rating: 

Proficiency  in  Formal  Grammar 
Use  of  Capitals 
Punctuation 


83 

55 

October  15 

72 

December  31 

58 

February  10 

63 

1  2  3  4  5  6  7 

8  9  10 

X 


X 


Spelling  _ X 

Enjoyment  of  Study  of  Grammar _ X 

In  your  opinion,  does  lack  of  knowledge 
of  English  grammar  handicap  you  in 
your  commercial  work? 


No 

(Yes  or  No  F 

Rating  as  shown  by  Analysis  of  Errors  in  Transcription 


Verbs 

2 

Set-up 

13 

Pronouns 

1 

Typing 

7 

Sent.  Structure 

2 

Miscellaneous 

10 

Punctuation 

12 

Words  Missing 

3 

Spelling 

8 

Words  Added 

6 

Apostrophes 

- 

Abbreviations 

- 

Hyphens 

1 

Capitals 

1 
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STUDENT  NO.  10 
Age  15 

I.  Q.  Ill 


Score  in  Pribble-McRory  Grammar  Test 

79 

English  Teacher’s  Grammar  Rating 

60 

Rating  in  Stenography  2 

October  15 

61 

December 

31 

78 

February 

10 

74 

Student’s  Own  Rating: 

1 

Proficiency  in  Formal  Grammar 

2  3  4  5  6 

00 

9  10 

Use  of  Capitals 

X 

Punctuation 

X 

Spelling 

X 

Enjoyment  of  study  of  Grammar 

X 

In  your  opinion,  does  lack  of  knowledge 
of  English  grammar  handicap  you  in 
your  commercial  work? 


Yes 

(Yes  or  no ) 

Rating  as  shown  by  Analysis  of  Errors  in  Transcription 


Verbs 

3 

Set-up 

4 

Pronouns 

4 

Typing 

9 

Sent.  Structure 

5 

Miscellaneous 

6 

Punctuation 

14 

Words  Missing 

4 

Spelling 

12 

Words  Added 

3 

Apostrophes 

2 

Abbreviations 

1 

Hyphens 

1 

Capitals 
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Student  No.  11 
Age  15 
I.  Q.  HI 


Score  in  Pribble-McRory  Grammar  Test 

English  Teacher’s  Grammar  Rating 

Rating  in  Stenography  2  October  15 

December  31 
February  10 


Student’s  Own  Rating: 

Proficiency  in  Formal  Grammar 


12345678 

x 


Use  of  Capitals 


x 


Punctuation 


Spelling  _ _ x 

Enjoyment  of  study  of  Grammar  _ _  x 

In  your  opinion,  does  lack  of  knot/ledge  of 
English  grammar  handicap  you  in  your 
commercial  work? 


77 

67 

56 

64 

70 

9  10 


x 


No 

(Yes  or  no) 

Rating  as  shown  by  Analysis  of  Errors  in  Transcription 


Verbs 

6 

Set-up 

5 

Pronouns 

2 

Typing 

6 

Sent.  Structure 

5 

Miscellaneous 

24 

Punctuation 

10 

Words  Missing 

23 

Spelling 

8 

?/ords  Added 

6 

Apostrophes 

2 

Abbreviations 

- 

Hyphens 

3 

Capitals 
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STUDENT  No.  IE 


Age  16 


I.  Q.  115 


Score  in  Pribble-McRory  Grammar  Test 
English  Teacher’s  Grammar  Rating 
Rating  in  Stenography  2 


83 

73 

October  15  59 

December  31  60 

February  10  75 


Student’s  Own  Rating: 


1  E 

Proficiency  in  Formal  Grammar  _ 

Use  of  Capitals _ 


3456789  10 
X 

& 


Punctuation 


Spelling  _ x 

Enjoyment  of  study  of  Grammar 
In  your  opinion,  does  lack  of'  knuvrludi^r 
of  English  grammar  handicap  you  in 
your  commercial  work? 

Yes 

(Yes~ or  No') 


Rating  as  shwon  by  Analysis  of  Errors  in  Transcription 


Verbs 

E 

Se  t-*up 

6 

Pronouns 

- 

Typing 

10 

Sent.  Structure 

4 

miscellaneous 

7 

Punctuation 

21 

Words  Missing 

6 

Spelling 

9 

Words  Added 

1 

Apostrophes 

E 

Abbreviations 

1 

Hyphens 

1 

Capitals 

- 
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STUDENT  NO.  13 
Age  18 

I.  q.  99 

78 
40 
48 
47 
50 

9  10 

Use  of  Capitals  _ x 

Punctuation  _ x _ 

Spelling  _ x _ 

Enjoyment  of  study  of  Grammar  x  _ _ 

In  your  opinion,  does  lack  of  knowledge 
of  English  grammar  handicap  you  in 
your  commercial  work? 


Score  in  Pribble-McRory  Grammar  Test 
English  Teacher’s  Grammar  Rating 
Rating  in  Stenography  2 


Student’s  Own  Rating: 

Proficiency  in  Formal  Grammar 


October  15 
December  31 
February  10 


1234567  8 

x 


Yes 

fYes"  or  no } 

Rating  as  shown  by  Analysis  of  Errors  in  Transcription 


Verbs 

6 

Set-up 

6 

Pronouns 

4 

Typing 

12 

Sent.  Structure 

6 

Miscellaneous 

21 

Punctuation 

21 

Words  Missing 

23 

Spelling 

33 

Words  Added 

5 

Apostrophes 

3 

Abbreviations 

- 

Hyphens 

1 

Capitals 

1 
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STUDENT  NO.  14 

Age  18 

I.Q,.  96 

Score  in  Pribble-McRory  Grammar  Test 

- 

English  Teacher Ts  Grammar  Rating 

53 

Rating  in  Stenography  2 

October  15 

59 

December  31 

64 

February  10 

61 

Student Ts  Own  Rating: 

1 

Proficiency  in  Formal IGrammar 

2  3  4  5  6  7  8 
X 

9 

10 

Use  of  Capitals 

X 

Punctuation 

X 

Spelling  __ 

X 

•  Enjoyment  of  study  of  Grammar 

X 

In  your  opinion,  does  lack  of  knowledge 
of  English  grammar  handicap  you  in 
your  commercial  work? 


No 

(Yes  or  No) 


ting  as  shown  by 

Analysis 

of  Errors  in  Transcription 

Verbs 

4 

Set-up 

11 

Pronouns 

4 

Typing 

7 

Sent.  Structure; 

5 

Miscellaneous 

11 

Punctuation 

14 

Words  Missing 

3 

Spelling 

8 

Words  Added 

2 

Apostrophes 

- 

Abbreviations 

- 

Hyphens 

- 

Capitals 

2 
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The  total  number  of  errors  in  each  category 
studied  in  the  transcription  investigation  was 
as  follows: 


Verbs 

52 

Set-up 

92 

Pronouns 

33 

Typing 

137 

Sentence  Struc. 

67 

Miscellaneous 

189 

Punctuation 

233 

Words  Missing 

181 

Spelling 

168 

Words  Added 

42 

Apostrophes 

19 

Abbreviations 

1 

Hyphens 

15 

Capitals 

12 

Of  course,  these  totals  are  not  comparable,  as 
many  opportunities  for  one  type  of  error  might  occur 
in  the  letters  and  very  few  for  another. 

Let  us,  however,  consider  those  items  in  which 
many  errors  were  made.  "Typing"  and  "Miscellaneous” 
would  both  naturally  be  responsible  for  a  large 
number  of  mistakes,  as  they  more  or  less  reflect  the 
students1  proficiency  in  Typing  and  Shorthand  res¬ 
pectively.  Actually,  they  should  cause  practically 
all  the  errors.  "Words  Missing"  represents  a  type 
of  error  closely  allied  to  the  above-mentioned, 
and  its  large  total  is  partly  explained  by  the 
fact  that  student  Number  3  omitted  about  half  a 
letter  on  one  occasion. 


Particularly  significant  is  the  largest  total 
of  all  in  our  list — "Punctuation."  This  aggregate 
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of  233  does  not  result  from  insisting  upon  exact 
conformity  with  the  original  copy.  In  fact,  if  a 
student  had  commas,  for  example,  logically  placed, 
considerable  freedom  was  allowed.  This  total  re¬ 
sulted  from  the  fact  that  the  students  inserted 
commas  with  more  enthusiasm  than  common  sense, 
failed  to  realize  when  they  had  reached  the  end 
of  a  sentence,  forgot  to  close  quotations,  etc. 
This  is  a.  very  serious  situation. 

"Spelling, "  too,  accounted  for  the  colossal 
total  of  168  errors — and  this  in  spite  of  two 
factors.  First,  an  error  was  not  listed  as 
"Spelling"  unless  it  was  evidently  so,  not  a 
typing  slip.  Second,  a  good  dictionary  was 
available  at  all  times  in  both  the  stenography 
and  typing  rooms,  and  the  students  were  advised 
of  this  fact  and  encouraged  always  to  look  up 
any  word  of  which  they  were  not  certain.  Proper 
names  were  carefully  spelled  out,  and  their 
dictation  did  not  take  up  part  of  the  time  allowed 
for  dictating  the  letter.  (See  Pitman  rules.) 

We  come,  then,  to  this  tremendously  important 
conclusion:  Punctuation  and  Spelling  account  for 
a  seriously  disproportionate  number  of  errors  made 
by  stenographers;  and  those  items  which  have  been 
classified  as  "English"  accounted  for  600  errors 
as  opposed  to  641  for  the  items  which  should, 
strictly  speaking,  cover  practically  all  of  the 
errors  made,  (and  of  the  641,  35  were  words  missing 
from  one  letter  typed  fcy  one  student). 
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ERRORS  DELIBERATELY  DICTATED 
In  this  part  of  the  investigation,  the  students  were 
warned  that,  for  the  next  week  (or  possibly  two)  errors 
in  grammar  would  be  dictated,  and  should  be  corrected  in 
transcription.  An  attempt  was  thus  made  to  dictate  under 
conditions  frequently  found  in  offices, — the  employer  mak¬ 
ing  grammatical  errors  and  counting  on  the  secretary  to 
correct  them.  Great  care  had  to.be  exercised,  however, 
as  part  of  the  training  of  a  stenographer  is  the  exact 
transcribing  of  her  notes,  under  ordinary  circumstances, 
and  such  an  investigation  as  the  one  described  below 
might  tend  to  encourage  the  taking  of  unwarranted  lib¬ 
erties  with  wording. 

The  name  of  the  addressee  is  given  in  the  case  of 
each  letter;  an  indication  of  the  type  of  error;  and 
the  numbers  of  the  students  who  failed  to  correct  it. 

Jacobs — letter  ending  with  incomplete  sentence:  "With 
kindest  regards."  The  modern  ruling  is  that 
"With  kindest  regards,  we  remain..."  is  accept¬ 
able,  though  not  good  usage. 

Students  failing 

to  perceive  error:  1  2  3  4  5  6  7  8  9  10  11  12  13  14  (14) 

Strong — "return  it  to  you  again" 

12  A5A789  A  11  A  A  (7) 

Foley — "we  would  appreciate" 

2  A  4  5  A  7  8  9  A  11  12  13  14  (10) 

Young — "a  weekT s  time"  (Note:  this  could  not,  of 

course,  be  actually  dictated  incorrectly,  but 
was  considered  a  sufficiently  frequent  error 
to  merit  a  place  here.) 


A 


A  A  7 


A  11  A  13 


(3) 
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post _ preposition  ending  sentence:  "you  would  be  interested  in1 

123  5  6  7  8  9  10  11  13  14  (12) 

Young — "pleasure  of  you  visiting,..." 

13  7  9  10  14  (6) 

Kissel — split  infinitive. 

1  2  3  4  5  6  7  8  9  10  11  12  13  14  (14) 

Garrison — "different  than..." 

2  3  5  6  7  13  (6) 

Black — ambiguity:  "children’s  picture  books  and  reading 
books  between  the  ages  of  three  and  six." 

4  7  10  14  (4) 

Most — "who  I  knew*tT 

2  3  6  11  13  14  (6) 

Mutual — redundancy:  "I  believe  that  in  checking  over 

your  records  in  connection  with  my  policy  that  you.." 

1  2  3  4  5  6  7  8  9  10  11  12  13  14  (13) 


Thus,  out  of  a  possible  11  errors,  the  students  made: 


Student  Ho.  1  6  errors 

2  8 

3  7 

4  5 

5  7 


6  6 

7  10 


8 


5 


9 


7 
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10 


6 


11 


8 


12 


4 


13 


8 


14 


8 


The  number  of  students  who  made  each  individual 
error  is  given  in  brackets  at  the  right  hand  margin  of 
the  two  preceding  pages. 

There  is  no  reason  to  believe  that,  had  this  in¬ 
vestigation  been  carried  out  over  a  wider  field,  the  per¬ 
centage  of  errors  would  have  been  any  smaller.  The  in¬ 
tention  was  to  show  that  common  errors,  when  introduced 
into  the  body  of  a  letter  by  the  dictator,  are  faithfully 
reproduced  by  the  average  student.  The  effect  on  the 
receiver  of  the  letter,  who  may  be  no  better  versed  in 
grammar  than  the  writer  thereof,  but  whose  personal 
errors  are  probably  different  ones,  is  to  give  him  the 
impression  that  he  is  corresponding  with  a  decidedly 
second-rate  firm. 
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4. 


frs;:gh  ii 

It  was  not  possible  to  treat  this  subject  in  the  same 
en  as  II.  analysis  of  errors  in  tests 

was  attempted,  but  abandc  ,  as  it  was  impossible  to  tell, 
for  ex:  ,  :  '  t  uch  a  sentence  as  WI1  me 

I’ai  1  whether  he  made  the  error  because  he  didn’t 

realize  the  difference  bet ween  the  first  person  singular 
and  the  third  person  singular,  in  any  language,  or  because 
he  didn’t  know  the  French  verb  "to  have." 

The  teaching  of  French  had  made  it  abundantly  clear  to 
the  writer  that  a  tremendous  amount  of  grammar  is  involved. 
Whether  it  would  be  better  to  introduce  the  subject  less 
formally,  ir  the  manner  in  which  a  child  is  taught  to  speak 
English,  at  an  early  age  (a  plan  which  is  followed  in  Eng¬ 
land —  and  the  students  certainly  do  know  Frenchl)  is  a  moot 
point.  The  fact  remains  that  the  teacher  of  French  (a  d 
other  foreign  languages)  is  severely  handicapped  in  her 
presentation  of  parts  of  speech  and  especially  verbs,  with 
their  tenses,  moods  and  othe:^  variations,  by  the  colossal 
ignorance  of  many  pupils  as  to  the  significance  of  the 
terms  used.  Is  it  the  fault  of  the  students  that  they  don’t 
know  these  things,  or  were  the  -  expected  to  "absorb"  grammar 
instead  of  having  it  "pounded"  into  them? 

To  illustrate  the  vital  necessity  for  pupils  to  know  at 
the  very  least  the  me  aniens  of  grammatical  expressions,  the 
French  II  course  has  been  analysed,  lesson  by  lesson,  v.ith 
those  tonics  which  are  related  to  71  plish  _rammar  ranges,  o  : 


I 


JO., 


are 
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the  left-hand  side ) 
completely  independent  tl  "  on  the  right-hand  side.  This 
analysis  is  prec  uch  less  detail  .  tudy 

I  course >  since  the  French  II  course  isj  of  nec  , 

built  upon  a  knowledge  of  first  year  french. 
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AUALU 313 


:oui 


;::ch  i 


Related  to  7/ ~  ;li sh  Grammar  Into  endent  thereof 

1.  Vocabulary- -parts  of  speech 

(noun,  preposition,  adverb,  verb)  nunciation  and 

memorization; 
re  der. 

Crote:  as  the  above  points  with  regard  to  vocabulary 

e  neces  i  1  common  to  every  lesson,  they  are  not 
repeated  from  this  point  on.) 

2.  Definite  article — gender  and  number  Repetition  of 

article. 


3.  Verb  "to  be" — affirmative,  negative 
Personal  pronouns — gender  and  number 
Questions--word  order 

Sho rt  sent e r c  e  s 

4 .  Ind  e  f i ni t  e  art i c le 
Verb  T,to  have” 

Imperative  mood 

5.  Adjectives 

Agreement — gender  and  number 
Interrogatives 

6.  negative  of  "to  have”  and  "to  be” 

7.  Possessive  adjectives —  enter  and 

number:  person 

8.  Interrogative  adjectives 


Indefinite  "it" 


9.  Demonstrative  adjectives 


10.  Present  indicative;  ffirm  iv  , 

negative ,  interrogative 
Personal  pronoun  objects 
Interrogative  pronouns 

11. 


”vous  vs.  ”tu” 


Feminine  form 
Position 

Useful  expressions 
Useful  expressions 


Possessive  formed 

•t  Q  'I 


Useful  expressio is 
, ”  ”du , ”  h  c . 

"-ci"  and  "-lei" 
”Dst-ce  que” 


Forms  "le,"  ”la,  " 
etc.  Useful 
expressions 

P artitive — ”du, ” 
»*de  la,  ”  "II  y  a" 
and  ”voil&"  ”Au," 
"A  la” 

Partitive  and  "en” 
Useful  expressions 


12.  Relative  pronouns 


c 


> 


t 


•  . 
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13  •  Negative  i nt e rro gat  i  ve 

Plurals  of  nouns^and  adjectives 

14.  Conjugation  of  verbs 


Indirect  objects 
Adverbs 


15. 


16.  Present  indicative  tense 
Inverted  word  order — "said  he" 

17.  Verbs 


18.  Indefinite  pronoun 
Verbs 


19.  Indefinite  "it" 

Verbs 

20.  Plurals  of  nouns  and  adjectives 


21.  Adverbs  and  personal  pronouns 


*» 


en" 


"er,"  "ir,"  and  "re” 

~Tse  of  definite  article 

Forms  "lui"  and  "leur" 
Position 

Useful  expressions 

Cardinal  numerals — 
pronunciation 
Useful  expressions 

V 

Irregular  verbs 


Irregular — Maller,T 
Useful  expressions 

Dates 

Idiomatic  expressions 
Irregular  verb — "faire" 

Time 

Fractions 

Irregular  verb — prendre 

Spelling  thereof 
VVest-ce  pas?" 

Useful  expressions 

nyif 

"Tout,"  "tous,"  etc. 
Irregular  verb-- 
"dire" 


22.  Gender  of  adjectives 
Adjectives 

23.  Comparison  of  adjectives-- 

comparitive  and  superlative 

24.  Comparison  of  adverbs 
Verbs 

25. 

Verbs 


Formation  of  feminine 
of  adjectives 
Irregular  verb-- "voir" 
Position  of  adjectives 


Irregular  adjectives 
Useful  expressions 

Irregular  adverbs 
Irregular  verbs — 
"pouvoir"  and 
"traduire" 

Useful  expressions 
" de "  aft  e  r  expr e  s  ? i :  ,  ns 
of  quantity 

Irregular  verb — "nettre" 


.  .  NCH  I. 


- 
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.  IFVUJ 
'"elated  to  m 


Independent  thereof 


Verb _ _ _ Pr  n 

objects  objects 

Frese  t  indicative 


.  Imperative- -affirm 

t  '  ; 

Present  indicative 

.  ... 

Past  indefinite — 
auxiliaries 

direct  objects 

legation 

30.  Verb  "to  be”  as 
auxiliary 


Conjugation 


P  e  r  s :  ■  r  al  p  r o  nc  u  n 
objects 


Gender  ant.  number 
of  direct  object 


Gender  and  number 
of  subject 


Forms 

j 

a  d  vouloi. 

Si  . 

i  , 

savoir 

Cuire 

Irregulars 
Useful  ex  ress. 


Forms 

Verbs  con¬ 
jugated 
with  ”etreM 
Irregular — 
venir 

Useful  express. 
Position 


31. 

Present  indicative 

32.  Reflexives 


Third  person — 
direct  and  in¬ 
direct  objects 


Irregular  verbs 
conduire,  lire, 
mener. 


Reflexive  pronouns  Forms 


Affirmative,  negative , Possessive  adjective 
interrogative,  vs.  definite  article 
negative-interrogative . 


Imperative 

33.  Imperative  Possessive  adjective — 

masculine  vs.  feminine 
Direct  vs.  indirect 
.  Re  cipro  ca.ls  cb  j  e  ct 


34.  Present  indicative 


Disjunctive  vs.  con¬ 
junctive  personal 
pronouns 


Forms 

Irregular — 
devoir 

Useful  express. 


n  ’’  v.k  o  j1'  «  v 
'■;%  1  ^JL 


•  ' .  ,  . 


. 


Independe  t 
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Related  toEnglish  Orammar 

verb _ Prc  ou:i 

(Other  parts  of  'pe  ch:  Definite 
article;  Prepositio:  s  v itT  c  untrUn? 

Present  Indicative 


Posses s i vc  s- - ge nd e r 3 
•  umber,  person 


86  •  Pr e  s e nt  Indi  c i ■ .t I ve 


37 •  Future  Tense 
Future  Perfect 

(Other  grammars  prepositional 
phrase  i'  stead  of  adjective) 

Demonstratives — 
ir.Jefirite  use 

Present  Indicative 

"That "  and  "-hich" 
?  as  subject  a  d  as 

object  of  clauses 

40.  Imperfect  Tense 


38. 

39. 


41. 

42. 


43. 


Pluperfect  Tense 

Per  so  nal  p  ro  nou  ns 

Present  Indicative 

Relatives — g en d  e  r , 
numb  e  r  j  person  a'  .d 
antecedent 

Present  Indicative 

Int erro gat ive  s — 
gender,  number 


44.  Conditional 
Conditional  Anterior 

45.  (Other  grammar-- If  if  "  and  "result” 

clauses) 

46.  Impersonals — e.g.  Mit  is 

raining”  in  all  tenses 

47.  Rules  for  formation  of  all  t  ; 

Present  subjunctive 


Uses 

Irregular  verbs 
Useful  expressio  s 


rb — 

ouvrir 

Useful  expressions 


Useful  expressions 


Irregular  verbs-- 
partir,  sortir 


Irregular  verbs 

Useful  expressions 

Position 
Irregular  verbs 


Forms 

Irregular  verbs 
Useful  expressions 
Forms 

Irregular  verbs 
Us e  fu 1  exp  r e  s  s i o  ns 

Forms 

Useful  expressions 

Irregular  verbs 
Useful  expressions 


i  -i 
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Imperfect  subjunctive, 


Perfect  subjunctive,  and 

Pluperfect  subjunctive. 

Porms 

Synopsis  of  verbs 


48.  Past  Definite 

Past  Anterior 

n 

Present  indicative, 
future,  conditional 

Useful  express. 

49*  Sub junctive--use  of 

present  and  perfect 

Useful  express. 

Phone tics- -I -VI 

lenses,  moods,  voices, 
impersonals  and 
irregulars . 
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"X” 

As  the  analysis  of  the  French  II  course  (q.  v.)  showed 
that  very  considerable  weight  was  given  to  verbs  and  pro¬ 
nouns,  these  two  parts  of  the  test  were  given  to  the 
French  classes,  plus  ten  Miscellaneous  Constructions  from 
Part  V. 

The  results  of  this  test,  together  with  the  grammar 
rating  given  by  the  teacher  of  English,  and  the  various 
marks  in  French  II,  are  given  on  a  following  page.  Also, 
an  analysis  of  the  various  items  is  given.  If  fewer  than 
five  students  in  the  class  made  an  error  in  any  particular 
item,  it  was  fairly  evident  that  the  problem  v/as  individual 
or  a  matter  of  chance,  and  it  is  not  included  here. 


Item  3 

(7) 

"Neither  Jane  nor  Katherine  is  at  home. 
Difficulty  in  recognizing  ”neither--nor ”  as 
representing  a  singular  subject. 

4 

(9) 

From  the  old  oak  fall  many  acorns. 

0 

(14) 

I  shall  be  pleased  to  help  you. 

It  might  here  be  noted  that  the  use  of  n shall” 
for  the  first  person,  singular  and  plural,  is 
noticeably  declining,  and  when  such  usage  fades 
from  everyday  speech  it  is  likely  to  be  dropped 
from  the  language  within  a  very  short  time. 

9 

(22) 

There  £0  Mr.  and  Mrs.  Baker. 

Failure  to  discover  true  subject  when  not  in 
usual  place,  and  to  make  verb  agree  in  number. 

11 

(20) 

Were  Ethel  and  Mary  at  the  party? 

14 

(19) 

Neither  of  them  works  very  hard. 

£0 

(21) 

Here  come....  (cf.  Item  9) 

21 

(26) 

I  shall  be  eighteen.  (cf.  Item  5.) 

22 

(12) 

Let  your  car.... 

Incorrect  use  of  "leave”  to  mean  "allow.” 

23 

(33) 

Our  data  are ♦ • • 

Non-recognition  of  plural  derived  from  Latin. 
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25.  If  he  had  come  (9) 

Past  participle  of  verb  confused  with  past  tense. 
29.  George  sa w  (16) 

See  Item  25. 

31.  He  has  often  run  (26) 

See  Item  25. 

34.  She  has  never  ridden  (7) 

See  Item  Zb 

36.  When  the  whistle  bl ew  (8) 

Lack  of  knowledge  of  past  tense. 

42.  After  the  kitten  had  drunk  (21) 

Lack  of  knowledge  of  past  participle. 

48.  James  walked  out  on  the  pier  &  dived  (13) 
See  Item  36. 

49.  Ho  one.  had  ever  swum. 

See  Item  42. 

54.  ITm  afraid  that  the  oil  tank  has  burst  (5) 
See  Item  42. 

56.  Having  Shaken  the  snow  (6) 

See  Item  25. 

58.  Has  the  Ohio  River  ever  overflowed 

Confusion  of  verbs  "flow”  and  "fly". 
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Part  II--Pronouns • 

1.  17  Father  can  come  for  you  and  me. 

Object  ol'  prep,  not  recognized. 

2.  17  I  am  stronger  than  he. 

"Than"  treated  as  a  prep,  instead  of  conj. 

3.  5  This  rug  has  lost  its  color. 

Possessive  "its"  confused  with  contraction  "itTs". 

4.  23  No  one  except  me 

See  Item  1. 

5.  5  If  I  were  she 

Objective  case  used  incorrectly  as  complement. 

6.  25  mother  sent  Harry  and  me. 

Object  of  verb  not  recognized  as  such. 

7.  5  Our  teacher  gave  Alice  and  1 

Indirect  object  not  recognized,  because  compound. 

9.  13  Martin -and  he 

Objective  ease  used  incorrectly  as  subj. 

10.  11  The  boy  helping  Mary  and  her 

See  Item  6. 

11.  14  Mr.  Grey  thought  him  to  be  John  or  me. 

Rule  ignored:  "Verb  !to  beT  takes  the  same  case  after 
as  before." 

12.  12  The  letter  was  addressed  to  you  and  me. 

See  Item  1. 

14.  14  That  coat  is  hers . 

Apostrophe  used  incorrectly  in  possessive  case 
of  pronoun. 

15.  6  Who  told  you  and  her 


See  Item  7 
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16 *  13  ::  coul  inft  fin  i  _ > 

^ee  Item  6* 

16.  25  l.o  but  1  . 

6ew  item  1. 

19.  30  It  ap ea.  s  to  be  she, 
oee  Item  5. 

„  15  Jo  is  going  to  tell  John  and  me. 

.  ...  Item  7  . 

. 

.  ee  Item  9. 

22.  8  Mr.  J.  has  oi  f 

S :ie  Item  6, 

23.  15  James  can  walk  ..-m:  .  en  you  md  e. 

oee  Item  1. 

24.  11  I  canT t  understand  mis  - 

Objective  used  instead  of  ossessive. 

25.  21  They  are  not  .so  bi  as  7£ 

Con junction  treated  as  prep. 

26.  25  fe  saw'  a  man  no 

See  Item  9. 

.  :  ill  hoever 

9 

us 

1 

30.  S  If  .  ill  is  ,n  -Q-- 

1 

31.  9  Plea  a  _iv  .  soys 

India  .  ob  c  ognized. 

32.  7  The  msr  ;;as  here 

See.  Item  0. 


4 
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35  «  5  __e  iris 

see  It  Oil  9, 

. 

See  It  .:  i  6. 

.  ...  shall  tell  .i'  •  ...- 

See  It  ).  6 • 

;5  Brin 2  ■  o.  .ov  r  you 
See  I tea  6, 


... 

1,  t  Doyj  brought  i c 


rrUachTT  not  recognised  a:  singular, 

.  .  ..  .. 

Relation  of  ,Tthatn  to  t  ie  plural  vord  ^cities” 


S. 


10. 


instead  of  to  t  ingular  "S.  F.r,not  realized* 
35  The  fern  is  one  of  the  plants  that 
cl.  I ten  1. 

7  I  shouldn't  worry  about  it  if  re _ . 

Use  of  su  junctive  after  "if”  neglected* 

6 o  If  pou  are  ,  lie 

.  ..  ..  1-.  ..... 
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The  correlation  between  the  narks  on  the  Pribble 
L'cBory  Grammar  Test  and  the  marks  in  French  II  on 
October  15  ( approximately  the  seme  date  as  that  on 
which  the  grammar  test  was  *jiven)  was  .5801. 

One  important  factor  which  would  tend  to  make  the 
French  marks  at  this  time  unreliable  was  that  most  of 
the  boys  were  absent  for  a  considerable  period  during 
September,  at  uilitary  camp.  This  absence  would  affect 
their  French  marks  (though  an  attempt  at  fairness  was 


made)  -.ore  than  it  would  their  marks  in  general  grammar 
test,  as  gr£  mar  is  a  subjec  ley  nad  learne  to  a 
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The  scores  in  English  Grammar,  as  provided  by 
the  teacher  of  English,  were  correlated  with  the 
scores  in  French  II,  date  (December  31), 

as  shown  on  the  previous  page*  The  correlation 

obtained  .  ;  s  _ .  Le  tests  in  the  two 

subjects  were'  not  parallel,  a  somewhat  similar 

it  the  school,  and  this 
result  v ould  probably  show  some  relation  between 
student  scores  in  the  two  subjects. 
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FRENCH  II 


Grammar 


Student 

Number 

Rating  by  Pribble  McRory 

English  Part  I  Part  II  Part  V 
Teacher  60  37  10 

Total  i 

107  ji 

French 
Oct.  Pec. 
15  31 

2 

Feb . 
10 

1. 

49 

25 

8 

82 

76.6 

- 

15 

.. 

2. 

28 

45 

19 

*  7 

71 

66.4 

- 

33 

12 

3. 

47 

23 

8 

78 

72.9 

70 

65 

68 

4. 

73 

45 

21 

9 

75 

70.1 

60 

50 

72 

5 . 

100 

82 

75 

90 

6. 

87 

49 

24 

8 

31 

75.7 

68 

70 

96 

7. 

93 

48 

32 

3 

88 

83.1 

92 

78 

90 

8. 

60 

45 

24 

8 

77 

72.0 

46 

48 

30 

9. 

88 

51 

83 

92 

10. 

90 

53 

32 

7 

92 

86.0 

88 

85 

86 

11. 

80 

48 

23 

7 

73 

72.9 

55 

54 

36 

12. 

50 

42 

24 

8 

74 

69.1 

42 

30 

20 

13. 

67 

50 

24 

8 

82 

76.6 

36 

23 

34 

14. 

60 

46 

23 

7 

76 

71.0 

67 

66 

88 

15. 

74 

47 

29 

9 

86 

80.4 

52 

68 

50 

16. 

48 

15 

45 

48 

17. 

80 

47 

20 

8 

75 

70.1 

76 

35 

82 

18. 

46 

39 

18 

8 

66 

61.7 

35 

44 

58 

19. 

24 

32 

25 

28 

20. 

45 

27 

5 

77 

72.0 

60 

78 

72 

21. 

67 

50 

18 

7 

75 

70.1 

36 

43 

38 

22. 

73 

47 

25 

7 

79 

73.8 

44 

50 

46 

23. 

41 

20 

7 

67 

62  •  6 

41 

85 

84 

24. 

30 

44 

25 

6 

75 

70.1 

82 

73 

76 

25 . 

93 

43 

25 

9 

82 

76.6 

50 

55 

44 

26. 

60 

45 

25 

8 

78 

72.9 

52 

55 

28 

27. 

96 

-  51 

24 

8 

83 

76.6 

60 

88 

46 

28. 

47 

- 

33 

32 

29. 

53 

46 

23 

7 

76 

71.0 

56 

55 

82 

30. 

56 

49 

29 

7 

85 

79.4 

52 

53 

60 

31. 

93 

42 

26 

8 

76 

71.0 

60 

86 

QO 

ft/  IrsJ 

Z. 

93 

51 

28 

8 

87 

81.3 

80 

88 

100 

33. 

90 

47 

27 

3 

82 

76.6 

54 

73 

66 

34. 

97 

52 

32 

7 

91 

85.0 

92 

93 

94 

25  • 

80 

47 

24 

5 

76 

71.0 

55 

90 

100 

36  • 

50 

22 

7 

79 

73.8 

42 

43 

32 

37. 

80 

43 

18 

7 

68 

63.5 

52 

52 

62 

53. 

44 

26 

8 

78 

72.9 

42 

35 

76 

39. 

49 

25 

8 

82 

76.6 

84 

85 

94 

40. 

48 

49 

27 

9 

85 

79.4 

36 

36 

13 

41. 

53 

38 

27 

6  . 

71 

66.4 

30 

33 

42 

42. 

60 

56 

63 

76 

43. 

60 

43 

27 

5 

75 

70.1 

70 

88 

74 

44. 

93 

43 

29 

7 

34 

73.5 

70 

88 

78 

.) 
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An  experiment  with  the  French  II  classes  was  attempted, 
but  proved  by  no  means  conclusive,  for  various  reasons  outlined 
below.  Two  classes  were  taught  during  the  year,  a  morning  and  an 
afternoon  class.  As  the  latter  were  given  a  period  five  minutes 
longer  than  the  former,  it  was  decided  to  devote  this  time  to 
English  grammar  and  investigate  the  effect  of  this  extra  training 
on  the  progress  of  the  students  in  French.  Accordingly,  an  out¬ 
line  of  a  few  aspects  of  verbs  and  pronouns,  with  direct  reference 
to  the  French  11  course,  was  prepared,  as  shown  on  the  following 
pages,  and  presented  to  the  afternoon  class  only.  On  the  basis 
of  the  October  results  (made  up,  for  fairness,  of  the  marks  in  sever¬ 
al  small  tests)  a  student  of  the  morning  class  was  selected  whose 
mark  corresponded  almost  exactly  with  that  of  each  student  in  the 
afternoon  class.  At  Christmas,  the  marks  of  these  two  groups 
of  students  were  compared,  in  the  hope  that  the  extra  grammatical 
training  might  show  some  significant  results,  other  factors  having 
been  kept  as  constant  as  possible. 

The  results,  as  shown,  are  not  by  any  means  conclusive.  In 
the  first  place,  it  was  not  possible  to  give  as  much  grammar 
training  in  the  odd  five  minutes  as  had  been  hoped.  Outside 
events  frequently  shortened  the  afternoon  period  •  Also,  for 
purposes  of  the  present  study,  the  investigation  had  to  be  con¬ 
cluded  about  the  end  of  January,  and  most  of  the  intricate  French 
grammar,  which  might  have  been  affected  by  the  teaching  of 
similar  constructions  in  English,  had  not  yet  been  studied. 
Furthermore,  more  than  half  of  the  morning  class  had  to  be 
eliminated  from  the  investigation,  to  keep  the  numbers  parallel 
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with  the  afternoon  class;  and  some  students  moved  from  one 
class  to  the  other,  thus  being  ineligible  for  consideration 
in  either.  The  morning  class  consisted  largely  of  girls  and 
the  afternoon  class  was  evenly  divided;  and,  finally,  those 
studying  JTrench  during  the  last  period  of  the  afternoon  were 
naturally  not  nearly  as  fresh  and  enthusiastic  as  those  whose 
class  took  place  in  the  middle  of  the  morning. 

However,  the  results  of  the  investigation  are  herewith 
presented. 
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Grammar  Dictated  to  Afternoon  Frenoh  Glass 


Number 

VERBS: 

Sing. 

Plural 

Person 

1 

I 

we 

2 

thou 

you 

3 

he,  she, it 

they 

(Oral  work  on  use  of  "you"  (French,  "vous") 
in  singular,  etc.) 

Gender  Lasculine,  feminine — discussion 
re  neuter;  also  re  plural,  when 
composed  of  masculine  and  feminine 
individuals. 

Hood 


Indicative  (declarative,  assertive) — states 
a  fact 

Interrogative — asks  a  question 
Imperative — gives  an  order 

(Oral  work,  calling  attention  to 
dropping  of  subject  in  both  French 
and  English.  Also,  discussion  of 
French  1st  plural,  imperative  as 
compared  with  English  form  "Let  us — ") 
Subjunctive — expresses  a  doubt  or  wish. 

(Discussion  re  lack  of  use  in  English 
except  in  specific  cases — "If  I 
were  you — ") 

lenses 

Present:  I  walk 

am  walking 
do  walk 


Am  I  walking? 
Do  I  walk? 


Walk  5 

(Note:  To  the  dismay  of  teachers  of  French, 

students  insist  on  using  the  verb  "faire" 
when  they  come  upon  the  word  "do,"  and 
the  verb  "to  be"  for  all  forms  such  as 
"Am  I  walking,") 

Future:  It  is  correct  in  English  to  use 

"shall"  with  the  first  person  and  "will" 
in  the  second  and  third  (exceptions  noted) 
but  this  rule  is  frequently  broken.  Bearing 
this  in  mind,  be  very  careful,  when  you 
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encounter  the  word  "will,"  to  determine  if  it 
is  used  to  denote  simple  futurity  or 
determination. 

e.g. ,  "I  will  go" — 

1.  May  be  grammatically  wrong,  and  mean 
"I  shall  go , "  or 

2.  May  be  an  expression  of  desire  or 
determination,  requiring  the  verb  phrase 
"vouloir  aller"  in  French. 

3.  Past  Definite  (introduced  here  because  encountered 

in  almost  all  translation) 

This  tense  is  reserved  for  formal  and 
literary  work.  It  is  used  to  translate  all 
ordinary  English  past  tenses  in  a  story, 
except  for  conversation. 

4.  Imperfect--cf .  English  past  progressive.  (Dis¬ 

cussion  on  need  to  consider  logical  meaning 
of  English  words,  rather  than  the  actual 
tense  form.) 

5.  Past  Indefinite — I  have  walked 

(Discussion  of  auxiliaries  and  past 
participles.) 


6.  There  are  two  tenses  in  French  which  correspond 
to  the  English  tense  showing  what  had  happened 
in  past  time  (not  merely  vfo at  happened,  was 
happening  or  has  happened): 

A.  The  pluperfect — made  up  of  an  auxiliary  in 
the  imperfect  and  the  past  participle  of  the 
verb  itself,  e.g.,  J’avais  marchg. 

B.  The  past  anterior — consisting  of  an  auxiliary 
in  the  past  definite  and  a  past  participle 
e.g.  J'eus  march6. 

The  past  anterior  logically  means  the  same  as  the 
pluperfect,  but  is  used  after  certain  expressions 
( listed) . 


Voices 

Active--explained  and  defined. 

Passive  "  "  Tt 

Especially  useful  in  translating  "on" 
Expressions  in  French. 


Transitive  vs.  Intransitive  Verbs 
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Objects  of  a  Verb 

Discussion  of  direct  vs.  indirect  objects  (tremendously 
important  in  French  £.)  Comparison  of  French  in¬ 
direct  object  with  English  forms: 

I  gave  him  it. 

I  gave  it  to  him. 


PRONOUNS — definition 

Kinds  Personal 

Relative 
Demonstrative 
Indefinite 
Interrogative 
Intensive 
Reflexive 

(Logical  explanations  of  names.  Discussion  of 
use  in  English,  leaving  nothing  to  be  accomplished 
in  French  Z  course  except  memorization  of  French 
equivalents . ) 


Person 

Number 

Gender 

Uses — subject  of  verb,  object  of  verb,  complement  of 
verb,  object  of  preposition,  indirect  object  of 
verb. 

Special  care  was  taken  to  see  that  the  students 
understood  the  use  of  such  pronouns  as  "who” 
and  "whom"  in  clauses: 

The  man  whom  I  saw) 

)  is  here. 

The  man  who  saw  me ) 

Considerable  confusion  existed  in  the  students1 
minds  as  to  the  use  of  "whom",  the  object  of 
nsaw,n  to  introduce  a  clause  modifying  the  subject 
of  llis.n 


Note:  It  should  be  kept  in  mind  that  the  above  brief  summary 

of  some  of  the  important  facts  with  regard  to  verbs 
and  pronouns  was  given  to  the  afternoon  class,  in  small 
instalments,  with  considerable  discussion  and  explanation. 
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FRENCH  II 

October  15  December  31  February  10 


A.M, 

.  P.M. 

A.M. 

P.M. 

A.M 

.  P.M. 

1. 

25 

25 

47 

38 

42 

12 

2. 

70 

70 

78 

65 

82 

86 

3. 

40 

41 

85 

80 

84 

72 

4. 

51 

50 

78 

83 

72 

92 

5. 

36 

36 

28 

48 

34 

40 

6. 

50 

50 

55 

54 

44 

46 

7. 

57 

56 

63 

66 

76 

88 

8. 

52 

52 

55 

68 

28 

50 

9. 

35 

34 

27 

44 

28 

58 

10. 

26 

25 

35 

48 

32 

38 

11. 

50 

49 

58 

88 

82 

88 

12. 

70 

69 

73 

88 

86 

78 

13. 

60 

59 

66 

86 

76 

92 

14. 

22 

21 

18 

35 

- 

76 

15. 

52 

52 

53 

52 

60 

62 

16. 

15 

16 

45 

36 

48 

18 

Note: 

the  numbers  assigned  to 

these  students  do 

not  correspond 

to  those  given 

them 

when 

the  entire 

class 

was  considered 

in  a 

different 

part 

of  this  invests 

nation 
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RAYMOND  INVESTIGATION 

The  teacher  of  French  II  at  Raymond  was  kind  enough  to 
make  it  possible  to  obtain  the  scores  of  her  students  on  the 
same  diagnostic  grammar  test  as  was  given  to  the  writer1 s 
own  classes.  The  scores  obtained,  together  with  each  student’s 
I.  Q.,  his  score  in  the  Otis  Form  B  self-Administering  Test 
for  Intermediate  and  High  Schools,  (October  7,  1940),  and  his 
rating  in  French  II,  are  given  below: 


Otis 

Test 

Part 

I 

Diagnostic 
Grammar  Test 
Part  Part 

II  V 

107 

Total 

Student  No. 

I.  Q. 

French 

Rating 

bU 

Verbs 

~3T~  “I0- 

Prons.  Misc. 

1. 

110 

50 

B 

56 

29  7 

92 

2.  (#) 

119 

58 

B 

55 

30  7 

92 

3. 

108 

46 

H 

55 

29  7 

91 

4.  (X) 

103 

44 

D 

54 

28  7 

89 

5. 

Absent 

B 

52 

30  6 

88 

6. 

103 

41 

H 

55 

26  6 

87 

7. 

113 

55 

H 

51 

26  8 

85 

8. 

96 

36 

H 

51 

28  6 

85 

9. 

107 

49 

A 

46 

29  9 

84 

10.  (XX) 

110 

50 

C 

49 

24  9 

82 

11. 

109 

48 

B 

51 

21  9 

81 

12. 

99 

40 

B 

51 

22  7 

80 

13. 

97 

37 

B 

47 

22  8 

77 

14. 

106 

48 

B 

48 

23  5 

76 

(#)  Late  starting;  also  too  much  basketball 
(X)  Poor  grounding  in  French  at  country  school 
(XX)  Irregular  attendance. 
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An  analysis  of  errors  in  individual  items  of  the 
Grammar  Test  showed  the  following  results,  the  questions 
listed  being  only  those  in  which  more  than  seven  of  the 
fourteen  students  made  errors: 


VERBS 

14.  (8  errors)  neither  of  them  works  very  hard. 

20.  (8 

n 

)  Here  come  Jack  and  his  dog. 

21.  (8 

n 

)  I  shall  be  eighteen. 

23.  (14 

tT 

)  Our  data  are  not  yet  complete. 

34.  (8 

n 

)  She  has  never  ridden  on  horseback.  (many 
students  spelled  "ridden"  with  one  "d" .) 

58.  (2 

u 

)  Has  the  Ohio  River  ever  overflowed  its  banks. 

PROHOOTS 

5.  (8  errors)  If  I  were  she,  I  should.... 

11.  (2 

n 

)  Mr.  Grey  thought  him  to  be  John  or  me. 

18.  (11 

it 

)  Ho  one  but  him  was  allowed  in  the  room. 

12.  (2 

I! 

)  It  appears  to  be  she. 

24.  (13 

I! 

)  I  can’t  understand  his  wanting  to  do  such  a  thing 

28.  (8 

n 

)  A  prize  will  be  given  to  whoever  gets  the.... 

37.  (8 

n 

)  Bring  whomever  you  can  find. 

MISCELLANEOUS 

2.  (8  errors)  San  Francisco  is  one  of  the  cities  that 

have  been  nearly  destroyed  by  earthquake* 

5.  (8  w  )  Hold  your  pencil  just  an  John  does  his. 

8.  (9  n  )  The  fern  is  one  of  the  plants  that  grow  in 

the  woods. 
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It  was  impossible  to  obtain  a  correlation  between 
French  and  grammar  scores  for  the  Raymond  students,  as  the 
former  were  given  by  letter  and  the  latter  obtained  by 
number.  However,  the  grammar  scores  were  converted  into 
ratings  by  letter,  according  to  the  same  system  as  that 
used  for  the  French,  with  the  following  results: 

Student  French  Grammar 


1. 

2. 

3. 

4. 

5. 

6. 

7. 

8. 
9. 

10. 

11. 

12. 

13. 

14. 


B 

B 

H 

D 

B 

H 

H 

H 

A 

C 

B 

B 

B 

B 


H 

H  (Note  at  bottom  of  preceding  page  would 
probably  explain  low  grading  in  French) 

jj  tt  ii  n 

H 

H 

H 

H 

H 

A 

A  rt  ,T  n 

A 

A 

A 

A 


Apparently  the  grammar  test  was  relatively  easier 
that  the  tests  on  which  the  French  rating  was  based,  but 
there  is  definite  evidence  of  similarity  in  the  grading 
of  the  pupils  in  the  two  subjects. 
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STANDARD  INVESTIGATION 


The  teacher  of  French  II  at  Standard  was  kind  enough 
to  cooperate  in  this  investigation,  making  it  possible  to 
obtain  the  following  marks  on  the  Pribble-McRory  test, 
from  her  students: 

Pribble-McRory 


II 

Student  No. 

— r. - 

Verbs 

“5T~ 

Prons • 

— S3~ 

Misc. 

— r 

107 

“5? 

7^75 

49 

2. 

57 

31 

9 

97 

90.7 

62 

3. 

43 

23 

7 

73 

68.2 

65 

4. 

46 

32 

6 

84 

78.5 

78 

5. 

54 

30 

8 

92 

86.0 

62 

6  • 

54 

28 

7 

89 

83.1 

40 

7. 

47 

23 

8 

78 

72.9 

75 

8. 

54 

28 

7 

89 

83.1 

73 

9. 

53 

27 

8 

88 

82.2 

The  items  which  caused  this  class  the  most  trouble  are 
shown  below,  only  those  sentences  being  listed  which  were 
incorrectly  completed  by  at  least  j3  students.  The 
number  in  brackets  indicates  how  marpy  students  made  an 
error  in  the  item  in  question. 

Part  I 

18.  (is,  are)  . .  there  a  pen  and  pencil  in  that  desk?  (5) 

21.  (shall,  will)  How  old  shall  you  be  on  your  next 
birthday,  I  .......  be  eighteen. 

23.  (is,  are)  Our  data .  not  yet  complete. 

49.  (swim)  No  one  here  had  ever 


so  far  before 


(6) 

(8) 

(5) 


i 


i  ij;. 
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4*  No  one  except . saw  him  take  it*  (6) 

5.  If  I  were  . I  should  go  to  University.  (7) 

18.  No  one  but  . was  allowed  in  the  room.  (8) 

24.  I  can’t  understand . wanting  to  do  such 

a  thing.  (7) 

26.  We  saw  a  man . we  thought  was  Mr.  Ford.  (6) 

35.  He  shall  tell . we  see.  (6) 

37.  Bring . you  can  find.  (5) 

Part  V 

2.  San  Francisco  is  one  of  the  cities  that  . 

been  nearly  destroyed  by  earthquake.  (6) 

5.  Hold  your  pencil  just . John  does  his.  (5) 

8.  The  fern  is  one  of  the  plants  that  . . in 

the  woods. 

A  correlation  between  the  French  II  and  Grammar  marks 
as  listed  on  the  preceding  page  gave  the  insignificant 
result  of  .22.  The  students  were,  of  course,  too  few 
in  number  for  a  satisfactory  calculation.  Also,  their 
opportunities  for  learning  English  grammar  at  home  were 
not  parallel,  as  student  4  is  Dutch  and  students  6,  7, 

8  and  9  are  Danish. 
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WETASKIWIN  INVESTIGATION 


Through  the  kindness  of  the  teacher  of  the  High  School  French 
at  Wetaskiwin,  it  v/as  possible  to  compare  the  marks  of  some  of 
the  students  in  French  II  and  English  grammar- -again  through 
the  medium  of  the  Fribble  McRory  diagnostic  test.  The  scores 
are  shown  on  a  following  page.  As  with  the  other  investigations, 
the  items  on  the  Pribble  McRory  test  in  which  a  significant 
number  of  errors  were  made  are  shown  below: 

(Numbers  in  brackets  indicate  the  number  of  students,  out  of 
32,  who  made  an  error  in  each  item.) 

Part  I 
Item  No. 


3 

(10) 

Neither  lane  nor  Katherine  (is,  are)  at  home. 
(Difficulty  with  number) 

5 

(10) 

I  (shall,  will)  be  pleased  to  help  you. 

("Shall"  with  first  person) 

9 

(11) 

There  (go,  goes)  Mr.  and  Mrs.  Baker. 

(Number) 

14 

(19) 

Neither  of  them  (work,  works)  very  hard. 
(Number) 

18 

(22) 

(Is,  are)  there  a  pen  and  a  pencil  in  that  desk 
(Number) 

20 

(20) 

Here  (come,  comes)  Jack  and  his  dog. 

(Number) 

21 

(20) 

How  old  shall  you  be?  I  (shall,  will)  be  18. 
("Shall"  with  first  person) 

23 

(31) 

Our  data  (is,  are)  not  yet  complete. 

(Number) 

31 

(17) 

He  has  often  (run)  faster  than  that. 

(Past  participle) 

34 

(10) 

She  he.s  never  (ridden)  on  horseback. 

(Past  participle) 

42 

(16) 

After  the  kitten  had  (drunk)  the  milk.... 

(Past  participle) 
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56 

58 
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4 

5 

6 

11 

12 

14 

16 

18 

19 

20 

23 

24 

25 

26 

30 

31 
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(10)  Having  (shaken)  the  snow  from  his  clothes.... 
(last  participle) 

(20)  Has  the  Ohio  River  ever  ( overflowed)  its  banks? 
(Past  participle) 


(15)  No-one  except  (her)  saw  him  take  it. 

(Object  of  preposition) 

(20)  If  I  were  (she) ,  I  should  go  to  the  university. 

(Complement  of  verb  "to  be." ) 

(16)  Mother  sent  John  and  (me)  to  the  store. 

(Object  of  verb) 

(14)  Mr.  Grey  thought  him  to  be  John  or  (me). 

(Verb  "to  be" — same  case  after  as  before) 

(21)  The  letter  was  addressed  to  you  and  (me). 

(Object  of  preposition) 

(21)  That  coat  is  (hers). 

(Possessive) 

(11)  Are  Tom  and  (he)  going  to  the  picnic? 

(Subject,  with  interrogative  verb) 

(19)  No-one  but  (him)  was  allowed  in  the  room. 

(Object  of  preposition) 

(20)  It  appears  to  be  (she) . 

( cf .  Item  5) 

(11)  He  is  going  to  tell  John  and  (me). 

(cf .  Item  6) 

(12)  James  can  walk  between  you  and  (me). 

(cf.  Item  12) 

(24)  I  canTt  understand  (his)  wanting  to  do  such  a  thing. 
(Possessive  with  gerund) 

(19)  They  are  not  so  big  as  (we,  us). 

( case) 

(11)  We  saw  a  man  (who,  whom)  we  thought  was  Mr.  Ford, 
(case) 

(15)  Mr.  Hill  is  a  man  (who,  whom)  I  would  do  anything  for. 
(11)  Please  give  [we,  us)  boys  a  ride. 
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34  (10)  That  car  belongs  to  a  person  (who,  whom)  I  am  sure  you 

know, 

35  (23)  We  shall  tell  (whoever,  whomever)  we  see. 

37  (19)  Bring  (whoever,  whomever)  you  can  find. 

(Note:  Items  30  to  37  above  are  all  questions  of  case. ) 

Part  V 

2  (31)  San  Francisco  is  one  of  the  cities  that  _  been 

nearly  destroyed  by  earthquake. 

8  (25)  The  fern  is  one  of  the  plants  that  ______  in  the  woods. 


It  is  interesting  to  note  that  in  the  section  on  Verbs,  a 
total  of  541  errors  occurred  in  60  items-- 
an  average  of  5.7  errors  per  item; 

in  the  section  on  Pronouns ,  there  were 

591  errors  in  37  items-- 

an  average  of  10.6  errors  per  item. 

The  majority  of  the  errors  in  the  section  on  Pronouns  depended 
on  case. 
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WETASKIWIN  SURVEY 


Student 

Number 

Part 

I 

(60) 

Pribble  McRory  Test 
Part  Part 

II  V  Total 

(37)  (10)  (107) 

Mark 

Per 

Cent 

French  II 

1 

57 

34 

9 

100 

95 

80 

2 

52 

23 

7 

82 

77 

50 

3 

51 

21 

5 

77 

72 

35 

4 

51 

26 

8 

85 

79 

65 

5 

47 

24 

8 

79 

74 

85 

6 

47 

21 

8 

76 

71 

60 

7 

49 

25 

7 

81 

76 

45 

8 

56 

23 

8 

87 

81 

40 

9 

50 

25 

7 

82 

77 

75 

10 

58 

26 

8 

92 

86 

65 

11 

45 

21 

8 

74 

69 

50 

12 

51 

29 

8 

88 

82 

85 

13 

44 

19 

9 

72 

67 

45 

14 

51 

17 

7 

75 

70 

55 

15 

46 

22 

9 

77 

72 

55 

16 

55 

29 

7 

91 

85 

60 

17 

53 

21 

8 

82 

77 

30 

18 

43 

31 

7 

81 

76 

55 

19 

55 

31 

8 

92 

86 

65 

20 

49 

25 

7 

81 

76 

50 

21 

48 

24 

9 

81 

76 

40 

22 

53 

20 

8 

81 

76 

65 

23 

52 

26 

8 

86 

80 

45 

24 

49 

22 

6 

77 

72 

90 

25 

40 

25 

8 

73 

68 

35 

26 

47 

26 

8 

81 

76 

60 

27 

49 

22 

8 

79 

74 

55 

28 

52 

27 

6 

85 

79 

80 

29 

50 

26 

7 

83 

78 

- 

30 

51 

21 

7 

79 

74 

35 

31 

56 

24 

7 

87 

81 

65 

32 

52 

23 

7 

82 

77 

60 

The  correlation  between  the  -Grammar  marks  and  French 
marks  shown  above  is  .355 — not  significant. 
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CHAPTER  V 

•hat  Further  Formal  English  Training  the  Students  Under 
Consideration  seem  to  require,  and  ./hen  It  Should  Be  Given 


The  object  of  this  section  of  the  study  will  be  to 
consider,  one  by  one,  the  different  subheadings  of  formal 
grammar,  and  accept  or  reject  them  as  candidates  for  a 
place  in  a  suggested  course.  With  regard  to  some  of  the 
topics  included,  it  may  be  objected,  with  reference  to  Part 
I  of  this  investigation,  that  the  students  have  already  re¬ 
ceived  such  instruction.  In  answer,  two  points  must  be 
demonstrated:  First,  that  the  knowledge  is  essential;  second, 
that  it  has,  perhaps,  been  presented  to  the  student,  but  not 
mastered  by  him.  A  similar  analogy  is  that  of  the  student 
who  attacks  higher  mathematics  with  an  imperfect  knowledge 
of  addition,  subtraction,  multiplication  and  division.  if 
he  does  not  possess  the  knowledge,  he  must  obtain  it  somehow. 

When  is  the  best  time  to  introduce  such  a  course?  Grade 
I A  is  suggested  as  a  suitable  point.  The  student  has  not  yet 
attempted  the  detailed  study  of  foreign  languages,  his  future 
course  is  about  to  be  mapped  out,  and,  whatever  direction  it 
takes,  a  thorough  grounding  in  grammar  would  appear  to  be 
essential.  Ke  has  passed  through  several  years  of  informal 
grammatical  training,  and  such  might  well  be  consolidated  into 
a  practical,  eminently  logical  body  of  knowledge,  presented 
and  received  in  an  almost  -scientific  manner. 

It  would  have  to  be  a  compulsory  subject,  as  it  would 
be  presented,  not  with  the  idea  of  investigating  the  pupils’ 
abilities  and  inclinations ,  but  with  the  intent  to  give  them 
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useful  general  knowledge.  If  feasible,  it  might  be  a  half- 
year  course,  five  periods  a  week  rather  than  a  three-period, 
full-year  course,  which  might  not  be  taken  sufficiently 
seriously  by  the  students. 

Three  viewpoints  will  be  considered:  that  of  the  student 
who  wishes  to  talk  and  write  like  an  eduoeted  person;  that 
of  the  foreign-language  student  (with  special  reference  to 
French,  though  an  almost  exactly  parallel  case  might  be  made 
out  for  Latin) ;  and  that  of  the  student  planning  to  enter 
the  commercial  world.  Something  of  a  conversational  tone 
will  be  adopted  as  each  topic  comes  under  consideration. 
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CONCLUSIONS  IRON  INVESTIGATION  CM’ 
AMONG  STOD2NTS  ON  FRANCE  2 


>ILITY  IN  MNGLIS 

id  ctenography  2 


Ra..,.  AR 


-‘us  vested  fra  ■  i-  Course  (as  described  above) 

I.  art  ON  _  ;?/ 

A.  The  .'orb  (X) 

!•  Tenses .  This  enumeration  of  the  various  tenses 
is  absolutely  necessary  for  those  students  who 
an  to  .  ranch 

students  were  f ound  ,  to  be  lamentably  weak  in 

.  * 

commercial  students  would  find  the  _:ames  of 
•  the  tenses  less  essential  than  the  uses  thereof. 

In  the  hi  lace,  the  icM  b  it  tg  __  ers 

to  time  shoule  be  firmly  established;  ala©  t 
fact  th-.t.  t.xis  relationship  remains.- in  foreign 
languages,  even  tho.-n  ne  .  tenses  and.  no  names 
for  old  ones  are  introduced. 

A.  Primary  Teases: 

,  resent  him  le  for  . — I  write 

.Progressive  for.  .--I  am  writing 
M  i oh at i c  f 0 rm — I  do  vrite. 

N.  B.  The  student  must  see  t  the 

and:  emphatic  forms  are  both  parts  of  the  verb 
"to  write"  not  of  the  verbs  "to  be"  and  "to 
do"  respectively.  The  Fr  .  ;o- 

0  most  grateful- if  this  could  be  done. 

Other  forms  such  as  "Do  I  Write?"  "Am  I  writing?" 
and  "Do  I  not  rite"  should  be  shown  to  be 
still  present  tense,  though  with  variations, 
to  oe  exp  rained  later.  The  paragraph  immediate¬ 
ly  above  also  applies  to  these  forms. 


(#}  See  Analysis  of  courses  in  French  I  &  II — beginning  of 
Chapter  IV  (above). 

(##)  See  Analysis  of  individual  items  of  Pribble  Me.  ory 
test--page  larked  "X"  in  Chapter  IV. 

(X)  There  were  52  errors  in  verbs  in  the  Stenography  II 
Transcription  letters  (see  p.  149) --a  relatively 
high  total. 
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Past  Simple  form — I  wrote 

Progressive  form — I  was  writing 
Emphatic  form — I  did  write. 

Reference  should  be  made  to  the  above  two  paragraphs. 


Future  Simple  form — I  shall  write 

Progressive  form — I  shall  be  writing. 

(#)  Reference  should  be  made  here  to  the  use  of  "shall" 
and  "should"  with  the  pronouns  "I"  and  "we".  The 
attention  of  the  students  should  be  called  to  the 
fact  that,  while  educated  people  still  adopt  this 
usage,  it  is  popularly  disregarded.  Their  interest 
should  be  enlisted  as  to  whether,  within  a  few 
years,  the  distinction  will  be  dropped.  Commercial 
students  will  find  that  most  employers  dictate  "We 
will."  The  question  arises  as  to  whether  the  corr¬ 
ection  should  be  made.  In  the  writer's  opinion,  a 
secretary  should  make  the  change  if  it  can  be  done 
tactfully,  without  arousing  comment, — and  if  the 
addressee  would  know  the  difference. 


B. 


Secondary  Tenses:  Action  completed 

In  present  time  Simple  form — I  have  written 

Progressive  form — I  have  been  writing 


In  past  time  Simple  form — I  had  written 

Progressive  form — I  shall  have 

been  writing. 


C.  Infinite  Forms  and  their  Tenses: 


Infinitive 


Participle 


Gerund 


Present  Perfect 


(with  definition) 

to  see 

to  have  seen 

(with  definition 

— also  compari¬ 
son  with  gerund) 

seeing 

having  seen 

seeing 

having  seen 

#  See  results  of  Part  I,  Item  5  of  Pribble  McRory  Test. 

See  also  "Errors  Deliberately  Dictated"  in  Stenography  2 
section — "Foley"  letter. 
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Throughout  the  above,  stress  should  be  laid  upon  the 
logical  meaning  01  each  tense,  tbt  names  being  learned  only 
as  convenient  means  of  referring  to  the  various  forms. (.'/) 


2.  Person  and  Number.  This  section  will  be  largely 

a  review,  although  stuuents  are  to  be  found  in 
High  School  upon  whom  these  two  concepts  have 
made  no  visible  impression  whatever.  If  t be 
students  are  reminded  that  "person”  refers  to 
the  person  speaking,  spoken  to  or  spoken  of, 
and  "number"  refex^s  to  the  number  of  people 
concerned,  they  may  retain  the  knowledge,  {'ft) 

It  is  important  that,  the  pupils  should  realize 
that  while  "thou"  is  frequently  cited  as  the 
correct  subject  for  a  verb  in  the  second  person, 
singular  number,  "you"  is  in  almost  universal 
usage.  An  almost  parallel  case  will  be  found 
in  French,  with  the  exception  that  in  English 
"thou"  is  restricted  to  Biblical  language, 
while  in  French  "tu"  has  four  or  five  very  specific 
uses. 

3.  Voice .  Active 

Passive  (with  definitions) 

This  will  entail  ah  explanation  of  "transitive" 
and  "intransitive"  verbs.  The  teacher  of  French 
will  be  not  ungrateful  if  this  be  well  and  truly 
done  • 

The  students  should  be  shown  that  each  form  in 
part  1  (Tenses)  may  be  made  Passive,  while 
retaining  its  original  tense . 


4.  :  cod. 

Indicative ,  declarative,  assertive 

Imp  e  ra  t  iv  e  -  -  exp  r  e  s  s  ing  a  command.,  wish  or  request. 

The  students  should  j_ote  the  similarity 
between  this  mood  and  the  indicative,  in  form, 
except  that  the  imperative  drops  the  pronoun  subject 

A  problem  which  frequently  arises  in  commercial 
correspondence  is  whether  such  a  sentence  as: 


(#)  Note  the  necessity  for  this  in  a  study  of  French  II— 
see  pp.  158,  159  and  160- -first  column. 

{tttt)  See  errors  in  Fribble  McRory  test — pp.  44,  161,  176, 

178. 
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fIWill  you  please  attend  to  this  as  soon  as  possible” 
is  a  request  or  an  inquiry.  Students  would  be 
well  advised  to  adopt  the  usage  preferred  br¬ 
each  employer,  or  indicated  by  the  tone  of  his  voice • 

Subjunctive — expressing  doubt,  condition,  wish  or 
supposition.  There  seems  little  need 
to  stress  this  mood,  as  it  is  (fortunately)  fast 
disappearing  from  the  language.  However,  students 
should  recognize  its  use  in  formal  statements  such 
as  resolutions  and  after  certain  conjunctions . 

The  following  rule  should  cover  most  cases: 

Use  the  subjunctive  in  the  past  tense  of  the  vero 
"to  be11  in  the  first  and  third  persons  singular, 
after  "as  if"  and  usually  after  "if,  though,  although, 
uni ess  and  lest." 

5.  , .  ..  j;.yal  Pa  rts 

Some  simple  de  ice  for  determining,  by  c  ,  what 

are  the  correct  principle  parts  of  a  verb,  should  be 
adopted,  for  example: 

I  d i v e ,  no;  . .  Present 

I  drove ,  in  he  ...  Past 

I  he v  d_  i ven, .  Pass  participle. 

Diff  erentiation  of  the  past  tense  from  the  past 
rticiple  pro  ,  ord 
of  the  Pri  ble  Me  Rory  lest,  some  considers 
difficulty .  (#)  ihe  iollov/ing  list  of  the  most 
commonly  used  auxilia  lee,  the  use  o.  which  requires 
the  past-part im  L  for  -  of  the  verb,  is  taken 
from  "Th  English  of  Business"  (Hag  r,  ilso  , 
Hutchinson  and  Blanchard): 


{§) .  See  analysis  o.  indi  idual  errors  .  Pribble 

25,29, 

48 ,  49,  56,  58,  etc. 
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(is 
(  .as 

(  U&S 

( had 

(nas  been 
(had  been 
(nay  have 
(night  have 

he  (ill  h  ve  seen. 

( oo  uld  liav  e 
(should  have 

(would  have 
(may  h  ve  been 
(night  have  been 
(will  have  been 
(could  have  been 
(should  have  been 
(would  h.-ve  been 

hole  ro  Le  o  ai _ lia:  ies  .  >ul  pea] 

oe  closed  oo,:  to  he  erage  rencJa  Z 
L  not  fc  os.t  igh  chool  nths.  hi 
situation- should  be  enedi'ed. 

Irregular  past  participles  are  dealt  with  in 

•  n  lo  . . 
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6.  .,i..  .  ion  It  ojus 

... 

oit  "  s .  Set--ef.  lie . 

Kise  vs.  aise — ci.  Lie. 

entirely. 

Silal1  vs-  Will;  Should  rs.  Would — see  shove, 

"Future  Tense;” 

;  •  iid.-- 

to  ability  or  o"  on. 

.( Drink- -confusion  between  past  tense  a  l&  past  p 

( C  ome 

(Break 

(Kun 


( Tear 

In  all  these .verbs ,  as  shown  by  the 

(Bide 

analysis  of  the  items  in  the  Tribble 

(Do 

-  \G  tory  t ,  s  t  ic  e  t  .  i  it  ~ 

(Sink 

b  ..  .. 

( live 

Irill  \  ith  very  short,  specific 

( 3  im 

,  examples,  is  in  lasted. 

(Sil3£ 

(  ,e-  r 

{ Shake 

( Giv  e 

( Take 

,  i. 
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(  .  :  on, -ii  many  cases  differ  from 

nguage — e.g. ,  dative,  genitive — 

,  'mat ion,  etc.y  it  would  be  a  very 

great  help  to  the  language  teacher  if  those 
students  who  come  to  her  for  instruction  had 
a  considerably  less  va  ue  idea  of  just  jhat 
case  means.)  (,/) 

Nominative: 

Subject  of  Verb 
Predicate  Nominative 
Nominative  of  Address 
Nominative  in  apposition 

Objective  (Accusative): 

Object  of  Verb 
Direct 

Indirect:  note  that  in  English,  the 

same  meaning  is  conveyed  with  the 
indirect  object  and  with  the 
prepositional  phrase  "to . " 

Object  of  Preposition 

With  Infinitive: 

As  subject 
As  complement 

Possessive:  with  particular  emphasis  on  spelling. 

(Note:  In  this  connection,  it  should  be 

remarked  that  the  Stenography  2  students 
seemed  to  have  a  fair  knowledge  of  the  use  of 
the  apostro.  he,  but  were  exceedingly  careless 
whenever  confronted  with  it.) 

Perso._.  Variations  occur  more  among  pronouns  than 
‘  c  .  nouns.  Also,  this  subject  was  introduced 

under  "The  Verb"  and  requires  little  more 
emphasis  at  this  point. 

Gender.  This  concept  is  ot  particular  .  .ortant 
— 

briefly . 


(#)  See  analj^sis  of  errors  in  Tribble  Memory.  Test  (Part  II)  by 
ench  II  class,  .dee  also  "Errors  Deliberately  Dictates"  —  "most" 

See  also  p.  182  with  regard  to  the  average  number  of  errors 
•  Case?  in  one  investigation. 
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Number. 

Regular  plurals— addition  of  "a"  to  singular. 

I rregul a r  En gl i sh  plural s : 

•  >  >  p  o 

mic  ,  etc., 

witn  particular  attention  to  compound  plural 
editor s-in- chief ,  etc. 

(  c 

McRory  test— "data"-- with  which  the  verb  was 
supposed  to  agree.) 

•  0  ms— and  the  "number”  of  the  verb. 


- 

■ 
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C .  J-.o  1  ronoiw.  ( -tJ- ) 

The  concepts  of  Case,  Person,  Gender  and  Humber 

have  been  introduced  in  connection  with  the  noun. 

Nominative  vs.  Objective  3lause  is, 

from  obs€  ion,  found  to  be  real  problem  ai 

stenographers  (and  employers). 

The  following  types  of  pronouns  might  well  be 

studied  intensively,  with  special  reference  to 

the  .logic  of  their  names: 

Personal — referring  to  per so ns . 

Relative  —  re la tin  ■  to  an  antecedent. 

Demonstrative — _2?iirting  out. 

Indef inite--ref erring  to  r.c  definite  person 
or  thing. 

Interrogative  — asking  a  .question. 

Intensive — emphasizing . 

Reflexive --referring  to  person  or  thing 
mentioned  before. 


(y)  See  Dribble  He Rory  (Part  II)  test  results. 

be  especially  very  significant  results  su  .  i 
on  second- last  page  of  "/etashiwin  investigation. 
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D.  The  A  jective 

Definition  and  use. 

Contrast  with  adverb. 

Comparison: 

Positive 

Comparative —  ith  avoidance  of  such  foams  as 
"most  unkindest"  (with  all  due  respect 
to  3spa  _jTs  immortal  lines) 

Superlative --with  warming  to  refrain  from 

cheapening  writing  with  "high-pressure" 
expressions  ( cf •  motion-picture  advertise¬ 
ments)  . 


E.  The  Article 

Three  forms.  (Note:  Stenography  2  students,  either 
from  carelessness  or  lack  of  knowledge,  actually 
typed  such  expressions  as  "a  incpuiry,"  etc.  This 
may  be  caused  by  the  fact  that  "a"  and  "an"  have 
the  same  form  in  shorthand,  and  it  is  necessary 
to  choose  whichever  form  is  required  in  each 
case . )  (#) 


(.'/)  Example? 


p.  79 
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F.  The  Adverb 


Three  uses— to  modify  a  verb,  an  adjective 
or  another  adverb.  (Note:  in  oral 
investigations,  it  was  found  that 
most  students  knew  this  rule,  but  had 
no  conception  of  its  meaning.) 

A--.,  lar  formation,  by  adding  Tf  to  ad¬ 

jective.  (Note:  if  the  student  were 
thoroughly  conversant  with  this  prac¬ 
tice,  he  might  find  it  easier  to 
understand  the  use  of  the  suffix 
"-ment"  in  French. ) 

Contrast  with  adjectives. 

Correct  position,  particularly  of  the 

following:  only ,  quite,  hardly,  just, 

nearly,  etc .  (rote :  The  French 
language,  too,  similarly  demands 
precision  of  placement;  e.  g.,  r,ne... 
que . 11 ) 
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G.  The  Preposition 

Def inition. 

The  prepositional  phrase — use  as  various 
parts  of  speech. 

The  object  of  a  preposition — objective 
case . 

Unnecessary  prepositions:  e.  g.,  Where 
are  you  going  to?  (The  usually  de¬ 
pendable  publication  "Newsweek”  was 
recently  guilty  of  using  the  expression 
” off  of.”)  (#) 

Words  requiring  special  prepositions:  e.  g., 
different  from,  agree  with  (to,  or  upon) 
(This  might  prepare  the  student Ts  mind 
for  an  easier  reception  of  the  idea 
that  certain  French  verbs  take  the 
preposition  ”a” ,  some  take  ”de,”  and 
some  take  no  preposition.) 

Preposition  at  end  of  sentence.  (#jf) 


(#)  See  Chapter  Ill-analysis  of  errors  in  Pribble 
KcRory  test,  part  71 I. 

[##)  See  "Errors  Deliberately  Dictated”-f,Post”  letter. 
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:  ,  .e  ton;  uncti  o.i 

Co-ordinate  vs.  subordinate — discussion  of  cl 

Correlatives:  both- -and ,  either — or,  neither — nor 

( but  not  ne i the r — or). 

o  ...  of  run-c  .  ,  in  ts  joine< 


by  ''an u” ;  ale  o:  sentenc  -  ginning  with  "ana" 


or  " but"  except  in  special  cases 


I.  The  I.  o  i  J  -  c ; .  Ion--  '  ore.  (several  ords ,  In  fact) 


on  the  correct  unctuation  c  Lere  th 


"0"  as  opposed  to  'r0h." 


II.  The  SENTENCE  and  its  COMPONENT  PARTS 

The  Simple  Sentence--the  subject,  the 
predicate,  the  object,  and  their 
interrelationship. 

The  Complex  Sentence — the  subordinate 

clause,  its  parts  (with  particular 
reference  to  the  case  of  the  re¬ 
lative  pronoun  which  may  introduce 
the  clause ) • 

The  Compound  Sentence — with  warning 

(especially  necessary  in  the  case 
of  would-be  stenographers)  to 
avoid  the  "run-on"  sentence.  (#) 

The  Compound -Comp lex  Sentence. 

The  Incomplete  Sentence,  to  be  avoided 
most  carefully.  (##) 


(#)  "Sentence  Structure"  accounted  for  a  total  of 
67  transcription  errors — quite  a  serious 
situation. 

(##)  See  Stenography  II,  "Errors  Deliberately 
Dictated" — "Jacobs"  letter. 


; 


III*.  COlvST  CTION  .  fl to  <  al  wc 

on,  ■ 

pupils  must  be  rained: 


1. 

Ain1 1 

2. 

Should  of 

3  • 

Diffex  exit  than 

4. 

Didn't  have  none  (Double  •  negati  'e ) 

5. 

A  democr  acy  is  when  ( Del  imit  ion ) 

6  • 

Ke  don' t 

7. 

Due,  U:  ed  as  a  prepo  it  ion 

8. 

Dangling  participles 

9. 

I  prefer  you  doing  this. 

• 

o 

• — i 

neither  are 

11. 

For  you  and  I 

IS. 

Are  you  done?  (Have  you  finished?) 

IS. 

This  here 

. 

i — i 

Off  of 

15. 

I  don't  knot';  who  you  rant . 

15. 

if  I  was  you 

17. 

Preposition  ending  sentence  (except  _n  a  fen  cases) 

,  i  & . 


.......  . 


.  ■  ~  til  .  ; 


r 


201 


IV. 


SPELLING 


In  the  survey  of  errors  made  in  transcription,  by 
Stenography  2  students,  the  problem  of  spelling  loomed 
large.  This  factor  accounted  for  an  average  of  12 
errors  per  student  (Total,  168),  in  31  letters.  The 
figure  is  exceedingly  high  considering  the  fact  that 
some  students  contributed  very  few  errors.  This  bears 
out  the  testimony  of  the  many  business  men  who  have 
complained  of  the  unorthodox’ spelling  used  by  most 
stenographers.  It  has  been  the  writer’s  experience  that 
students  will  merrily  rhyme  off  the  words  ”’i’  before 
’e’  except  after  ’o’”  and  use  the  rule — but  it  is  the 
only  rule  they  have  been  offered.  Possibly,  if  they 
were  offered  a  number  of  purely  mechanical  rules  to 
learn,  instead  of  being  subjected  to  the  deadly  mon¬ 
otony  of  lists  of  spelling  words,  there  might  be 
some  challenge  to  their  intelligence. 

Dickinson’s  ’’Vocational  Speller,”  formerly  used  in 

the  commercial  course,  has  been  consulted,  and  a  few 

of  the  more  useful  rules  are  quoted  below. 

”1”  before  ”e” 

Except  after  ”c,” 

Or  when  sounded  like  ”a,” 

As  in  "neighbour”  or  ’’neigh.” 

Except  ’’seize”  and  "seizure,” 

And  also  "leisure,” 

’’Weird,”  "height"  and  ’’either,” 

"Forefeit”  and  ’’neither.” 

A  mute  final  "e”  is  dropped  before  a  suffix  be¬ 
ginning  with  a  vowel  unless  by  so  doing  the  soft  sound 
of  "c”  or  ”g”  is  lost  in  the  pronunciation  of  the 
new  word. 

advertising  judging  courageous 


■  • 

* 

„r;.,  ...  0; 


bue.u  v;  I 

v.T-‘  ;•  1; 


•.  x;  ;:9  j  at 


■  )  -  . 


v  sr:;  ■  : 


:i  'bo  Cbo 


•  - 


c 


jj;f3  ’li'  ■  vpo'-pi 


MlQ  i. 


.  ; 


9 

i:  .r  [;•>:[  7.  !  'DC 


'io  vnb;  o  JtfO 

OBJ  :  ■  ; 

v f  f-n&.i'  X.  .Cite1  eb  ne.  ech: 


,j' .  r  9  o ' 


o  nee 


;l£-i  r  ‘ 


9  9:  • !  O  J 


! 


■■  C  L  C  ■  O 


)  ; 


:  . 

'  •  JJ0  9  hi  .Ub; 

i  ... 

• 

.  j 


When  a  suffix  commencing  with  a  vowel  is  added  to  a 
word  ending  in  a  single  consonant,  the  final  consonant 
is  doubled: 

(a)  If  the  word  is  a  monosyllable:  swimming 

(b)  If  the  last  syllable  of  the  word  is  accented: 

forgetting 

One  word  only,  "supersede,’1  ends  in  "seae." 

Three  others,  ’’exceed,"  "proceed,"  and  "succeed" 
end  in  "ceed." 

All  others  end  in  "cede." 

"If  you  wish  to  succeed  in  learning  to  spell, 
Proceed  to  exceea  even  those  who  do  well." 


The  learning  of  rules  can,  of  course,  be  overemphasized, 
but  from  the  fact  that  so  many  students  depend  upon  the 
one  simple  rule  they  do  know,  it  would  seem  that  they  app¬ 
reciate  having  something  definite  upon  which  to  lean  when 
in  doubt . 

An  article  upon  lines  similar  to  the  above  has  been  taken 
from  the  "Pitmanite"  (a  quarterly  magazine  published  by 
Sir  Isaac  Pitman  and  Sons  (Canada)  Limited),  and  is 
appended  hereto. 


r 


X  -v*r;  i  :-3  ■  sxto 
r  J'&Xca1! 
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oPEi^LIik..  .  -ADi,  ~,.i 

A  more  simplified  method  of  learning  to  spell  was  recent¬ 
ly  explained  in  an  address  delivered  by  James  F.  Pirie,  Prin¬ 
cipal  of  The  Success  Business  College,  Truro,  N.  S.  A  con¬ 
densed  version  of  part  of  his  address  follows: 

It  is  a  source  of  gratification  to  me  to  find  that  "the 
powers  that  be"  are  giving  some  attention  to  the  fact  that 
there  are  a  number  of  rules  for  spelling,  and  have  incorporated 
some  of  them  in  the  new  Speller  issued  to  Grades  1  to  6  in 
the  local  schools . 

The  silent  "e"  drops  out  when  adding  a  suffix  beginning 
with  a  vowel,  and  remains  in  when  adding  a  suffix  beginning 
with  a  consonant . 

If  the  noun  form  ends  in  "sion,"  "tion,"  or  "xion"  the 
adjective  will  end  in  "ible,"  but  if  the  noun  form  ends  in 
"ation"  the  adjective  will  end  in  "able."  .... 

When  the  first  part  of  the  word  is  a  word  in  itself, 

"able"  is  the  ending;  and  when  the  first  part  is  no  word  in 
itself,  the  ending  will  be  "ible."  .... 

There  is  only  one  word  in  the  English  language  that  has 
the  "sede"  syllable,  and  that  is  "supersede."  Then  we  have  only 
three  words  with  the  syllable  "ceed" — "proceed,"  "exceed"  and 
"succeed,"  with,  of  course,  their  past  tenses  and  participles. 
And  all  the  others  are  spelled  with  "cede".... 

When  the  "c"  has  the  soft  sound  of  "s"  it  is  followed 
by  an  "e";  and  when  it  has  the  hard  sound  of  "k"  it  is  followed 
by  an  "a."  . 


.  0  c. 


{ ) 


i%0  'i 


'.Then  the  first  part  of  the  word  is  a  word  i  itself,  use  the 
ending  TTizen--and  when  the  first  part  of  the  word  is  no  word 
use  !TiseTT.... 

When  the  accent  falls  on  the  back  of  the  word,  and  the 
suffix  begins  with  a  vowel,  double  the  consonant.  But  when  the 
accent  falls  on  the  beginning  of  the  word,  don’t  double  the  con¬ 
sonant. 


- 


PUNCTUATION 


Carelessness  would  doubtless  account  for  many  of  the  errors 
in  punctuation  found  in  the  transcription  survey.  However, 
the  students  need  to  be  made  aware  of  the  necessity  to  use 
punctuation  with  a  specific  purpose  rather  than  as  trimming. 
The  total  number  of  errors  in  punctuation  was  233  (!)  — 
higher  by  44  than  the  number  caused  by  any  other  factor. 

1.  The  Comma  (  'f) 

Students  were  inclined  to  use  this  mark  indiscriminate¬ 
ly,  some  inserting  too  many,  some  too  few.  There  had 
apparently  been  little  attempt  to  discern  the  difference, 
in  function,  of  such  modifying  clauses  as  tnose  in  the 

sentences:  The  boy,  who  could  shoot  well,  took  aim. 

The  boy  v/ho  on  the  prize  obtained  ninety  percent. 


2 .  The  Period 

There  is  no  need  for  a  period  at  the  end  of  a  heading — 
when  you  come  to  the  end,  you  have  to  stop. 

Abbreviations  require  a  period;  contractions  require 
an  apostrophe  where  parts  of  words  are  missing. 

An  abbreviation  occurring  at  the  end  of  a  sentence 
requires  only  one  period. 

Too  many  abbreviations  in  a  letter  are  a  subtle  in¬ 
sult  to  the  addressee Ts  importance. 


(#)  See  practically  any  letter,  pages  53  to  83. 


ealize  th  t  the  colon  is 

,  in  most  c* ses,  that  ifiore  nat 

fo  re'  enumeratio  is  or 

lists . 

It  is  the  only  :.a-k  accepted  no-  •  Iter  the 
le  I  3  . 

■  1  --  -  •  s.  vcic.il  .3..  ...  ...  o  f  ti 

such  ,s:  4; :  _ 5 ,  9:^0  etc. 

4.  4 he  Seni-G  ion 

Students  do  not  e.lze  sufficient  use  of  this. 
iA  - realizing  that  it  is  hal:  - 

'  •  in  the -1  it  ..c. 

-  co ii u s s  this  with  the  colon. 


c.  Rotation  .  rks 


these  -  cue  too  f: 

a  sore  or  a  r liras e  is 
that  this  order  is  lu 
Ms. ny  students  ar 
single  i  ..otrtion  mart, 
quotation  . 


;;  [uently  omitted,  when-. they 

is  r  -ticulsrly  the  css  hen  only 

1  :  g  note 

. 

e  o t  fariliar  i.ith  th  use  of 
s  to  snow  a  quotation- within  a 
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6.  rackets 

The  writer’s  main  complaint  here  is  that 
many  people  enthusiastically  start  to  enclose  some 
material  in  parentheses  and  forget  the  closing 
bracket.  This,  of  course,  is  pure  carelessness. 


Spec ia 1  Note , 

The  following  rules  for  punctuation  in 
typewritten  work  should  be  engraved  on  the  cover 
of  every  typewriter  and  on  the  memory  of  everyone 
who  ever  attempts  to  type,  especially  by  what  is 
known  as  the  "hunt  and  hope"  method: 

1.  Th  re  are  always  two  spaces  at  the 
end  of  a  sentence. 

2.  There  are  two  spaces  after  a  colon, 

except  in  special  cases  such  as  "4:30  p.  m." 

3.  There  is  one  space  after  a  period 
used  to  indicate  an  abbreviation; 
a  serai-colon;  a  comma. 

4.  At  the  end  of  a  quotation: 

Periods  and  commas  always  go  inside  the 
quotation  marks; 

Colons  and  semi-colons  always  go  outside; 

Question  marks  and  exclamation  marks  go 
inside  or  outside,  depending  on 
whether  they  refer  to  the  quotation 
only  or  to  the  whole  sentence. 


....  '•  \r.  ;  X  : 

■  '  ■  :  X 


r-:;  i:.';-;..  ‘■■y  .j.  cS'  ■  '^•’0; 

c 


..... 
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7 .  The  Hyphen 

This  should  include  the  whole  s  Dudy  of  syllabication. 
It  is  amazing  how  many  students  insist  on  dividing  a  word 
like  "through"  at  the  end  of  a  line.  (X) 

A  few  simple  rules  such  as  the  following  ^re  necessary: 

1.  Never  divide  a  word  except  at  the  end  of  a 
syllable. 

2.  Divide  between  pairs  of  similar  letters,  unless 
they  belong  in  a  root  word. 

at-tention,  stop-ping;  but;  pass-ing 

3.  Usually  divide  prefixes  and  suffixes  from  the 
root  word. 

4.  Never  leave  one  letter  and  a  hyphen  at  the  end 
of  a  line. 

(Note:  If  errors  in  hyphenating  occur  in  this  thesis, 

they  are  purely  typographical ,  many  different 
secretaries  having  been  employed. ) 

8 .  The  Apostrophe 

Students  should  learn  to  distinguish  between 
abbreviations  and  contractions  and  never  to  perpetrate 
a  combination  of  two  such  as:  contTd. 

The  apostrophe  to  show  the  possessive  is  simple  but 
necessary  study.  (#) 


(#)  Apostrophes  accounted  for  19  errors  in  the  transcription 
test — not  a  particularly  large  number,  buf  still  too  large 
for  accuracy. 

(X)  Examples,  pages  58,  70  and. 78. 


lo  ■  t; 


::  i  iy 


: 


i  1  ’J  X  iJJ  ,D^ :  ifVli  ■■■£'  I  i.? 
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VI 


CAP  IXLJll.TICN  (X) 

The  main  problem  here  appears  to  be  one  of 
uniformity*  Students  will,  in  one  letter,  capitalize 
"Construction  Department,”  fail  to  capitalize 
"Stores  Department,”  and  type  the  first  example 
again,  this  time  .  ithout  the  capitals. 

It  was  noted  with  satisfaction  that  there  were 
relatively  few  such  errors — possibly  because,  the 
teacher  wa:  supposed  to  (and  did)  indicate,  when 
dictating,  what  words  .ere  to  be  capitalized. 


(X)  Total  errors  In  Transcription  Tests — 12.  (See  p 


.  149) 
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In  a  few  words,  we  may  express  our  conclusions 
as  follows: 

that  the  analysis  of  English  texts  showed  that 
considerable  formal  grammar  had  been  presented 
to  the  students  up  to  the  end  of  Grade  IX,  but 

that  the  Pribble  T'cRory  Diagnostic  Test  showed 
a  very  imperfect  mastery  of  this  grammar; 

that  the  major  weaknesses  in  the  work  of  our 
future  stenographers  and  secretaries  (the  dis¬ 
tinction  being  very  subtle  but  most  important 
socially  and  economically)  are  Spelling  and 
Punctuation ; 

that  grammatical  errors  on  the  part  of  employers 
are  unhesitatingly  copied  by  stenographers; 

tha.t  the  High  School  French  course  involves 
( and  ‘  pr e suppo s s e s  a  knowledge  of)  a  very  gre at 
deal  of  English  grammar; 

that  even  a  small  amount  of  special  coaching 
in  English  grammar  seemed  to  be  of  advantage 
in  a  French  II  class;  and,  specifically, 

that  Stenography  II  and  French  II  students 
are  greatly  handicapped  by  the  fact  that 
THEY-  HAVE  HOT  MASTERED  FORMAL  ENGLISH  GRAMMAR . 


"If  you  wish  to  express  yourselves  well  (first  of  all 
clearly;  and  secondly,  neatly  and  vigorously  or  even 
beautifully)  you  will  find  that  rules  of  grammar  help  you 
to  do  so.  But  it  is  not  enough  to  learn  the  rules:  it 
is  necessary  to  understand  these  rules — to  see  jusi  what 
they  mean,  and  to  discover  why  they  were  made.  There  is 
an  excellent  reason  for  every  rule:  and  generally  it  is  a 
veiy  interesting  reason.  There  is  much  fun  to  be  had 
from  grammar  if  you  tackle  it  in  th£  right  spirit  and 
in  the  right  way." 


Eric  Partridge-- "The  World  of  Words. 
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